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STFTEIS (WSS fer CFuis

217 ouBHLBISMENS SLbHSH 61(pHSHI  (LP6ULDT  eUFeOTHenMd: QHBTewIL, TFTEISHSHDH 6T
(eiievienll  HlenewtdbHenGLOTEINIST  Hemeveud 618N euemEBUTeL 2019 LD Sy ewi(hHEHT60
BoHFHememiamenshdlen QFweTHNINS DNMSMNBHEG CFUIHOWTETmD FOTINSS FHMLHHMD
@@ UTHAWLD 61601d  BH(HHISTGMEDT.

R L6y QOamPemILusdHar yrlfay wssHe0 Bmaier QHTHed HILUD Henarshgill
utiés  pewrsene] Geouswrs WG aumpLD @ GGBemeoulsd DFFTEIS DNFHS
FHenewissensHer  (perBear Geumn) OasmeTemiuL  Geuewiigul LIS FeUTeLHET 2 _6TeNed. b
Foumedemen  Geupp)  OameTeugsm@ 6okl HemewibEeNd  BenL(pemmuied 266
QumTmeNTHTY, SFdlwed, Fepsd LHMID OFTPeOmHILL  @med upPpw  CFHeiGeur(h
OFweou(houg sLLTW BHemeuwimrs 2 _6Teng).

@m@ Bmalwr OsTPemI LS FHmpular euenTFdledd Barme 0T HILUSHMmSB
(warBammieus BumevBeu  PlEWETEL 2 T FUTBEHDHG — (PIRIOBT(HHBHInIQU
aUENBUT6L Liesliwimenigeiest Hmentd OMID LOSIILMEIG alheHE UDPOUD 610% DICUBTRIHNSHF
OFevsd Couewwi(hOweiugl 6leighl  BOUSmBWTGW. b euendsulsd  Usllwmeniselet
(PBTOWDSHFHINS Hoeno  MMID  welluTEmE  alhehd FUIHe, uevlwTenToaMeET  He
BULUSMHBHW  SFHBMEsF QFUHN HWaDNBoTH HmembsensHsd balor GQHmle0
BILUSHMS SPWsLUUBSHIUSH DpSW  cweain CFwLeOWpmDEMmETUL @RMHEICH SlalHHd
Qwigl waremw QFwWamsBW 2019 o pewigsd  (pata)flenluBGHSUULH HOL (LPenmL
ubssUuULL  GouemeusH LiomGw. @ engliuamLuled HenemibasensHHLd  @LLenL &aLlu(HLD
SMEGHSHI  LelBmenuld 2 Wihsd SISFHLer Wsead CrisdHums yYisd CFuig
OaT(hHEHHIQUSTE RHUUSILET FHBHTUIL  GLBenevsEndCamu  wwrmLuBLD  BlenevemLDS 6N
gnsFHwionet (penmulled e1HTQBTawI(h (PeaTBarF QFe0eumMESGHWD UloUGHHGLD 6TGT6VTLD.

GuaId SPFTEIG BMEUaTEIGET WOHMID ganat GFemeu QUMIBTEHAMLOHHSH  6TLOG
HMBHNMBHHMGHD HMLBHGID HLLEDETHM6EN  6UTIQHMBWTONT  SHHUSHWeNLUJD  cUenBHUT6D
o WigrsHeoret BGFemeuenul eUPEIGHaSDNSTET JOUTHBEHD a1CagLLomd BLomOBTETEMILIL L 6.

Bhs eumauled 2019 b emIHH0EE 6105 HMmEISHMHINEG @HISGBHUILLL B
QFevaussiulLeny  QaTLiumer alugmiseT el Sdsmaulear oo s (WeTmeudbaliLb
Aamgl. BB Crréssms almasInCamG Bome CsuiugsnE usel B
2 SHOWTHHFHTHENT 2 UL DMIGHGHI LewILTENTHEHD  UPBRIEW  @HHemplienu  L0s
BeTMwenTTCout(h RS ([HEmISHH60  [Hleneuteydn (halesTGmeut.

smIsTel ewenCs,
SITFEIS WSS,
SITFTEIS DNFHS HeNETSHBENLD.
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ugg 01
BpieuensSHer CHTHMIPLD eUFELTDILD
1.1 oilepsb

1802 oyib opewip OTF  SFFHWD ety QUL  SLTwLISSLUUL(B et @b
Henewismenons ufleumos  QuUDM  DTFTEIG DFHSH HMEISBEMD, TOUD  (PHBC60
SMOHFH DTF HmeuemIEGeT(HLD Benewihgl LWEHHHTHIOHT(H Uemiullsd FHUBHSD @
Boeueron@d.  Wsad  Gomhd  eauenmsCent(h  pwlesiu’L DJFTEIS  AFFHLD
SNBTVHH60 B OFTPHILUD FTihsd Qubdrmisefammes wWe Geuswrs WWTMEUTHLD
2 BaMT(H UWENEHEINEH. DTFTEIS 6UTHSOTN, UTTTEHOGID amaIFTIL  DNoHamns,
FLLEPVBIGH6T,  Hewewidbsen  @UmIE  eldser, gLl dyorewmiset, LGy
SIMDFFHBHHEHBHBMTO  Ligoumiseat, HammBafl eugey OFevey wHIIBEeT GuUTEID UTHHH
Grrdsd FTITEd AFFL(BL Umismen QsHemenibsend BenmGaumy eaumAaimgl. Gsvid
alfSHs FfHwmer Uy AFF (B Goumevdamenuld &g Hemewidbsend GHOHTENI(H aIHEGIMSI.
@za1 S uLBamLLL  LYaIRIHT, JADIOHFFL (HHB6T, UTLFTMEOL UTLL LHHBEISHENT,
SIMOBMIL  UTLFTENED  BITVEH6T, HUTL  (PSHHmIHeT, BHTHe0  Henewsidden s H M6
SIMOTHGH LIQAIRISET MMID DTFTEISSH HeNWIGBHNBIHET /| JMOFHDHBET  UHLTHSD
SNBMBHET, UBLIHS CFweoTHm JNEmaser Bureain AFF B Ceousmevsemenujd s
Henewissend GCuonOsTewi(h eumB@mEH. Doupmid@E GeHEHIONSE OTHTED  FeOLIBHE,
IO (1) [T BIIEU6VTEIH 61T LoMMILD T, atly 3 FTTUMM H\mI6u6vTEI S 61T 68T
Qrwpur(hasmen @QGHUBSEID CrToHdled @ememiubHend oams ChIYUITE DTFTEIS
AUTHSIOMET  cpeuloTd  HHeusvdemenl  ufliommidlestn  usflepwuyb  SJTFTEIS — DFHS
Hemewidmend GmOsTeni(h 6uhHSBTME.

(waHwwrs  FHECHETTHH0 (Letter press), @U@l (Offset) oFFH oD
oiFmaiar el Led (wemm Curainy imansH AFFLH audl(wemmesemenund Leumn) Wlsean
2 Wikd HIs5Hebd CrisHursad FFHHe0 GCeousnsvdensn GmOBTaTEHL HCHEauemerT
BBHBTVHH60  610FH  RememiwidHenomesr  www.documents.gov.lk  eteitm  (Wpseuflulenmme
Cmpemeuwimen HH6UBMET 2 LaibGLer CQupmis OsmeTens dnlguwl QT HILUSHMHSUD
s CFusmTCL @& Hmamsbsend @ Henmeuter Usmiemw GCmEsTeaTHEINS.
Quuenisemen 2 wihgh WLLSHO HeaomGoaupmieusmasras 1380 usmlwmlseT — uswlwmm)
aUHAGDNLD GO HHHDHIH.

s0Burs BsHmemissamsHea LIFsTaluns uweaTubhHSUIUBLD [HTOTET  “SIFFTHIS
SWHSHHT e@id Uil Quuwit 1802 b e sTeolILGHHeMNe0 “Uysmer AFFL(Hd
smevEhT eTaim QUWRGBW SiemPHSUULL . UBUTMHW BeVEINS TS (LPHEOTEUF
SFFL(Hhd BMVEHITE BmbHeuT Hm. F. ymmulest ereiueugmeurt. SHEUTMHSHW DITFTEIS
IWHHBITH  SLewWTHIdD Hmod smiIsTal wearBs saueuT  G6Vmma  euFeOTHMIEL
SFFL(hd HlemMu 6L (PH6V Guesst SL,6THENLD 6T @mIG alGagL LoTs
GOUIL HHHBBHTGLD.

Guad mMleweoBummenr SIalHHHS HL aldsaflen S (PHed &L LTS 2025 pid
DLEILOTAND  DIJFTEISE DNFHS HMIHHND ML WNHBGHWD @RevHE TGS
upy  SHCUTEH ETRISTEIIULQHBIIIDSH. STgLUmLUID  uTHISTIUTET  DFFL(H
auflwempseilar  FHrHmas  CuLUBHH @RVEINSBDS  (GRUWISET  JAMMHH  AHDHJEIS
SpouemmIEafar  SIFFL(hH BCHemeusemenuyd HenmBeummled OQBTHUULH DTFTEIS DFHS
HMEIBHENBHHE (LPHETENLD 6THTUTTLILIT(GHLD.

@



1.2 PoeuesHear OsTenev@mra@d ueaidgapmid (Vision and Mission)

1.2.1 plpouensHer OFTenso@mra@ (Vision)

“oiFFLaid Geuefluilyed 2 uli BTRWITES HeWwHe0”

1.2.2 uewidanmm (Mission)

“Fmert 10&H uemiledGT woHmd yHw OsTeom usamsi uwaiu®Gshs o fluw
CrrsHamE 2 Wi SHIHHeoTer HenmaLel dFnlgul eUTHmEWTeTT HmHLSwenL ujwb
suemdUled FFLID Uysfla@ CFmeusensmuld 6IPEIEHSH60"

1.2.3 Gmrasmisel

>

SIFFLH  mmid  Qeauefuil@ OGFwpurhaemer o Wi FHIsHILe  GrisHwrs
o flw asTeliugHbGeT Bmmey QFuis CaTHHH60.
SIFFLed  QrwpurBaefled oper 2w Hyw, GCmisd (Finishing) wmmbd

S, BBLIYTEUDTE HEIHIOMU! 2 WITHSHISH60.

pajer  Qamfled  mILUD  wohmb  GFwed  (PpenmENLEeTT  eueTTEFULL TH
HememssensHar 2 HusHHdh Hmenet DHsMEH60.

o0 orF Oeuelluihaemenuld FTHTIERT HWTWLOTST  alenevdhE SISO
a6 CameaTeusiey QFUIWLS dnlgul eugFdHsenen goUBHHE CaT(HSHH60.
BITeuTs B (PmmEmenU  alFpenmamenuld  BeoGHUbBSHIUSHHT  (LP6eLD
QUTIYHNBWITONTHEHHEG 2 W HJ CFemeudbensn 6ULPKIGHS60.

Leis QU6 SIalpSHUITL TS LOGOTLILITTRN(S, faHlwiment LOTMHMHENSH
JOUBSHIOUBET  (LPEVLD  GUTIRSHNBWITONTHET  H(HUSHWDL WS  Fnlgul  6UEMHUITET
2 i &7 GFemeusnW 6ULDMEIEGHH60.

palwTsenesT  UTHISTUMUULD  &STHTT  BOSTHMETUD 2 Wi HTHH6e0
GULDMBI(FHSH6V.

FHenewissensHaeT wHPFHWLTE BaFmeu QFLIWD GmeL  gmU(bSHSHIeSH6T
oa s HISTCUTT HmuHwenLuwjd euemasuled = wi BFemeusww GQumHMIG
QaT[HEHSH60.

FLLSHMS WP UBSHID BMIGUSTEIET WOHMID BAHWSIH CFUDHUTHBEHSHBTH
Cxemeuwimenr OHTIHE0 HILL @HBHIENIPLINHL  GULDTEIESH60.

SiF 2w urTHBTOUTET  SFFH  upplw wasefle  BOLISmBEmU

&L 19 Qw(pLILSH60.



1.3 Uysten GFwpuT(BHsei

> oyFmE aisSTaill usHfensd, UTTTEHOEID anaFTl DNdame, &L L PeVBISET,

Hemembsen RUEEIG alHlser spdluwumenny FALH GeuafulBaev0.

> slLemeNE FLL @UmIEG olHx6r, mwFsHseeions UsOGum ULL  LIQ6URIE6T,
HemmBaifl eugey OFeveysHL L wHUIGHHeT Buraimaupenn AHFF(BLD euewia FHLDHD
udlus Gousmevasenem BmOBTaTEHLD Lluled FHUBSH6L.

> (pHImIH6T,  UQRIHeT,  IMILHFF(hSHeT,  UTLFTEN6ON  UTLLUYSHHBEISET,
SIPOBMIL  UTLFTMNED  HITVH6T, BCHTHL HmISHNMHHE MOTHHIL  LIQ6URIHENT
womid ueLBaum SFF HenewibmenEisellar BHLIHS OCFLOTHNMNS WS ENDHEHEN6N

S1FFBH0 CuTan euemilad FHwmen FF(H Goumevsmel.

> iaETew Femuser, 2 eTenprmld  BloeuaBisel, SIFF WLODID SPF  Selumt  Henm

BnieueTEISEhEHS CHemeuwimen FFL(H Geuafuil B Couemevdenen GoMHOBTETETE.
> @Qeusdraiued om smseflarre waamen  CHIQUTE  HH6ued  OQHTLIUTL 6060
FOUBSHHNID  UTREHMBWTENTHT — HHUBSWenLUD  suemsuied  uHlus  wHmID

Qouelui’ b CFemeuBMENT CULDEIGHSH6V.

> gmeil SFFL(H wpmw UG CFmeusemen 6ULDEIEGHSH60.



Add Government

Printer (Pre-Press)

(S.L.Prs.(Sp.)

Government Printer S.L.Pr.S (Sp.)

Add Government Printer

(Production/Operation)

(S.L.Pr.S.(Sp.)

1.4 Organization Chart

Add Government Printer
(Admin.)
(S.L.AS.(Sp.)

DGP/AGP (Multimedia) »| Foreman 1
(S.L.Pr.S. /11T »| Foreman IV
= DGP/AGP (Electronic I) Foreman 1 N
5 oi| [ (S.LPrS. W) Foreman IV/III
2E &
2E 5
- g@ »| DGP/AGP (Electronic IT) »| Foreman Foreman II/ITT
BEE R (S.L.Pr.S. TV/IIT)
o B o 2
A<
3 £ |—p{ DGP/AGP (Computer) »| Foreman 1 > Foreman II/IIL
o (S.L.Pr.S. IV/IIT)
Information & Communication
Technology Officer (1.C.T.S)
L_p| Assistents Director (Information
Technology) ITCS
Information & Communication
Technology Officer II (I.C.T.S)
DGP/AGP IWT & Costing »| Head Foreman
5 g (S.L.Pr.S. 1I/I111) (foreman - 1) +—| Foremen II/ITT
2E _
E5%a ——
254k »| DGP/AGP (Printing Editor) > . . Ass. Head
EESS (Day) (S.L.Pr.S. IVITD) Head Printing Editor Printing Editor
5524
75 ——
L_,| DGP/AGP (Printing Editor) »| Head Printing Editor | Ass. Head
(Night) (S.L.Pr.S. II/II) Printing Editor
- Head Foreman
DGP/AGP (Machine I) > - >
B (S.L.Pr.S. IV/III) (foreman - 1) Foreman II/11T
; Head Foreman
I DGP/AGP (Machine II) > (i 1
(S.L.Pr.S. T/ (foreman - 1) [—| Foreman IV/III
3
2Eo~ DGP/AGP (Print Finishing I) y| Ficad Foreman Ly
g"é 24 (S.L.Pr.S. I/IIT) > (foreman - 1) Foreman V111
S 2o [—
5ETS
E 555 |_y| DGP/AGP (Print Finishing II) ,,| Head Foreman
K (S.L.Pr.S. IVIII) ¥ (foreman - 1) | Foreman II/IIT
DGP/AGP (Confidential I) .| Head Foreman N
) (S.L.Pr.S. I/11I) »| (foreman - 1) Foreman I1/111
|| DGP/AGP (Confidential 1) (P}g';lgnf;‘{e_“};m L,
(S.L.Pt.S. IV/I1I) Foreman IV/I1L
_,| DGP/AGP (Revenue & Dispatch) p| {fead Foreman v i
(S.L.Pr.S. IV/1IT) oreman
DGP/AGP (Printing Technician) Head Foreman
> _ —>
. g (S.L.Pr.S. TV (foreman - 1) Foreman II/IIT
EEae
524 —
e 55 & DGP/AGP (Printing Supply »| Section Head
SE2] Local ) (S.L.Pr.S. IV/IIT) (MS.0.1)
£52g
(7203 ~
o
O > DGP/AGP (Printing Supply Section Head
Foreign ) (S.L.Pr.S. II/I1I) (M.S.0.I)
|_p| DGP/AGP (Other Supply) | Section Head
(S.L.Pr.S. IV/IIT) > (MS.0.1)
B Head Foreman
»| DGP/AGP (Narahenpita) » (foreman - 1 —
(S.L.P.S. IV/I1I) ( ) Foreman IVIIT
DGP/AGP (Night) Head Foreman
(S.L.Pr.S. IV/I1I) (foreman - 1) —» Foreman II/I11
Administrative Officer I Section Head
(M.S.O. Supra) » (M.S.0.])
DGP/AGP (Establishment)
(S.L.A.S. IV/IIT)
Administrative Officer II Section Head
(M.S.O. Supra) (M.S.0.I)
l?\fllrgir(l)istsrativc Officer 111 > Sl\e/lctsio(r)l gead
DGP/AGP (Admin) (MS.0. Supra) o
((S.L.A.S. /1T
Administrative Officer IV i
(M.S.0. Supra) rag e
—pt Account (Salary & Loan) »| Section Head
_ (S.L.Ac.S. T/I1I) (M.S.0.I)
i
5E%
& 2 < Account (Payment) Section Head
<8 = (S.L.Ac.S. /1T (M.S.0.D)
Section Head
Account (Revenue & Stock MS.0.1)
= -~ Control) (S.L.Ac.S. II/IIT)
554
23 2 »| Section Head
BZ5 M.S.0.1)
g <

v

Legal Officer




1.5 FHenewissendhHed QuEIGL wWwaHdlw Uifleysein

1.5.1 2 _pusdl, S ed wngd s GourGo Wifley
HMMBBNBHIHEG HMLEBGHD ImANGHH @LIGH6T OpTLiursebd work ticket
AUPEIGHHD, DAFFL(H BouamevdsEndaTar GFenal LHIIH CFUISHe0, = flw upmiF
FLemL aUPEIGHH0 2 LuL AFF.(H GouemevdeT MWD IBNG  (LPEUTEDI6TET
Bousmevmal @b Lflallesr ewevd GomOsTaTenILBLD. BB LNEBEHEESG 2 FHa D
waors @bsl Uflalear S Gueid Fev o u fleyseT Guimi@dleTmet.

1.5.2. o1 2w urgisriumer SiFF G ey
HmMBEHNBGHNEG HMLBGWD DHSHIEIGLOTET  AFFL(BLU  LWIB6T  DIMOTHHID
@psl  IfalGuBw  CumlaTateniuBHEimer. HUTED  (PHHMTHOT,  DIEUFT
asLLMENF  FLLEBIGET  Sewey  FMibs  euisHSOTRlUUSHIEIGeT,  Uflena
AleTUUSHTEIST, UmBUITSH ADIDHFFL (hEH6eT, BHTHOBEHHEHTN  UTHGF
FLpmem Bumeim oFFLGBU  ueiseT @hsl  Lfleled GmOaTeaTemiiLBEeame.
@nhsl Uflelear Supw Hev 2 1 LWifleyseT @wisi@dlemen.

1.5.3 (et oFF.H Gousmevma
IFFLBH CoumevsEndE@ (peterm  Yisd OFuwiur  Geusmigwl  SienensSiL
uenisepd  @uiflaled  CumOasmateniupdainer. BbH eumBUlD Sewiell UHD
augeusmolly, NFFBHVBGHSH  Bemeuwrmenr  “GQumelior”  wmmd  “UGeul”
Blpralsssd @uiiflaled yTshd QFuwiudGdang. seweill Wfley, Gswgri Kifley
Gumerim Flev 2 1 Ufleyser @Uiflalesr S SuimiGHeTment.

1.5.4 g@uy Gurémed Wfley (Proof Reading Unit)
SmesHg  lporer AHFFLH  Couemevaemenuid  sewiefibbwlLBGHSH,  AFFLB
GousmevdEhdETE HSWTT  Hewev umm  uflfess 2 mPuGSHID  UewiserT
guifleler S GumOsmeTemiiLbaleTment.

1.5.5 @updri ifley
OQurgieuras  uwsBeum  wrHflwmer  oFHE  QubdHrmiseT  QuUTHSSIUL (66T
ugHamenCu @uilfley @Msdama. S UfalGoBw oimensas elswrer iFEE
ueisEn BenmGaupmliiubGdaiper. @zeer S Web, Rotary, cord, sword, Letter
press opdlw o u fleyser QuimiGEement.

1.5.6 ysssw s _BH0 fley (Binding Unit)

AUTYHMBWTENTHEMNST  HevesT &H(HEH DF&HI LIFHBeT Sevevg 2 uBumsliubBoHsLl
ULTS STHFD, egmerl USHTEIBET, 6UTIQHMNBWTONTET LTeUmeTS@HLD, —HevTL
ST6VD UTHBTUUSHGHD OQUTHSHHOTE mlled @iy BFisha  meudbsLiL(bLd
dfiGey @z 918 Gumeimy oFFLOU’L ussmiIsmen @aim BFisg Wb
sourFfasromer el CrisdHwms Bind uswignieug @ulfleler  dysmes
uemiwm@w. @uiflelenr & Binding L, Receiving unit, Binding A, P.S section,
School Books, Re binding Gumeiip 2 u 1fleysen smewiliL®Galsime.

®



1.5.7 elplGurdgzeo Uifley
SIFSGBL  ueiseT Yihd OQFUIWIULL ImETHSH IBDTET  Df6EI6IIIEISM6TULD
alBCwrdszser @uifleler (wéadlw vemilwm@w. @psl Uflelar S QumigdHam
udlus elpuenerd gnlld cpeold FULWTIY, BHI KForeanmsaT, STust ealdhd
Gxmemeu, GDUEIWEd FLL 6UMTLSH6T, HWILMOF FLLEG6T BUTSID NTHSHIL
UHIYSHEHD  6UTIRSHMBWTENTHEHHEG 2 M almevd@ aIBIGwTdldasliubEament.
alBCwrdszseo fleler S Gueid FHeov 2 v UfleyseT @uiBIGE 6.

1.5.8 Bmeursll 1fley

BoeuansHer  demesdl Blheursll usmisend @0 flelamGanBuw B (wemmLl
upsSsiubdamer. Gulflalear usiser ysmeiors @rewih 2 U fleyseier &
BupGasmeteniupdemer. srueil  Ufley, uwgmofligyl \Wfle opdHwemeuBu il
Afleysei. weigbeuen slalmed, CuUTEGHUTHSH, SHUT6D, @Uisyduwid, GryoHsemiili,
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