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81.920.00
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570.282.90

0.00

653.042.63
6.251.58
7.037.95

251.929.21
0.00
0.00
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1,547.786.65
518.851.63
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54,027.22
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674,135.50

710,111.00
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38,483.020.17
1,009.079.77
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59.222.00
0.00
623.528.51
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0.00
735.55
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1,033,888.86

3,687,861.20

2,178,745.79

8,653,824.90
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411,859.00
24,876.20
122,231.15

23,278.00
17,100.00
59,314.58

198,195.98
8,077.04
0.00
8,490.00
0.00

26,237.86
0.00
0.00
60,495.00

49,010.16
2,675,275.00
3,850.00
1,017,781.92
186.,485.00

198,600.80
482,621.11

136,540.00
193,627.60
44,537.60

43,182.06
3,659.70
0.00
115,392.00
167,662.00
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558,966.35

99,692.58

214,763.02

86,732.86

3,932,402.08

681,221.91

374,705.20

2009
S

452.336.57
12.568.50
1.322.50

132.230.25
7.039.00
21.212.00

126.296.00
2.500.00
0.00
8.340.00
0.00

15.252.00
0.00
0.00
82.130.00

173.438.00
0.00

0.00.

783.552.75
.56.490.00

202.547.00
356.739.40

5.455.00
301.718.00
89.837.50

1,949.405.50
442.230.40
0.00
257.915.50
52.672.00

2009
Sr.

466,227.57

160,481.25

137,136.00

97,382.00

1,013.480.75

559,286.40

397,010.50
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0.00
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1,126,077.87
0.00
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351,301.76

653,399.97

5,632,102.94

6,538,176.13

0.00

74,429,602.98

2009
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54.869.00
73.812.48
16.651.86
1,435.352.06
175.644.05
84.500.00

106.220.63
544.230.36
38.514.00

0.00
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0.00
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257,187.32
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-9,063,237.11

7,131,977.08
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Quuitiuevenaswrainy  QUTHSSLULLIg(HHSmOWITed  epur 28,817  BLLLD

JOULQBHSSI-

wpenpuwiDp G (HESHE06UNMISEE0BHET
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hLeupsensss el wsSn@gs  Qurgliurer 2 5FHCwrsssALBEHHBH  efevd

BuHOETateTILC Li(hHEHH

Wpempwnes HHSTIHSTNL Qi1 (65 SE06UN BIBEO &6

SmGsiedaiu.rg 28 BILGOOYS udasedlar apsod epumr 92,277,820 QHTen®dHSHT60
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126



4.6

5.1

ugeiwenfl WHiTeursid

Seieumd seugrafiuysser GomasmeaTenii L e

(o) 2010 HGswbur 31 @O o eieneunm Fenuule ormmdsfldsiuiL 203 GLTHS
ugalwelulent eemeidamaeulsd 68 Geupiiiored sTeulUlLE.  6IuUFLD
&G T UL BeTenSL.

oafliT cuens oEdasfdaiul L o aemumguwiren  QeubiimiseT

ugeilBlenso 40 19 21

ugelBlen sowimo 163 116 47

QIS0 203 135 68

() 2010 wer 01 sub Had Geuppitomen  seuuien LenTLmenT  BFLSLD
upalule 2 SABWTSIYTon bLeugsamassei iSenTloursmigs @MH auengHESLD
sevad Mireurs Gseauulsn o HACLTESST @neufamsd BuHGsTeTeTILL B
Sub SBHSSI-

(a4) 2009 GelGHEWUT 16 b Had WoHed saussreni upel GeumnLors

sreviuCLeow  Fouwlar BiEe  sLGUUTEG  wHpId  H@ldsaDHmibsemeTd
swnfliuugled &1 & BL06MSE(HHSSHIL 66T DI D6 BIrlyeuSHSHTe 2
&h&TULMIS e Gauigiuggifiens Sialld 560 &1 LGOI &
Gasval L b apur 112,672 vwenpp CoevalenorEulbhHso!-

SemsseMuGUIDILLD Hedsom Sujd

Fal penemTbs S LID

(o)

2000 - 2011 eusngwnedl &meudhdHhsrs STwTNEsUULRHBS Snlipeauhs
A LeHed Fooular (peTEmLWLTMTENG GPOHHI®ISHS GCUITDIILGSSMmT

gliumLEGw  daddsd  swridsiuls  QFuRBLAgE®SS  HLL(IPD

127



5.2

53

5.4

55

FeoLUIRT SLLemOUY  suedUL(PD 2 6TeNLBISTAGBIHL 8  2BESTHWD

(BT 6T EIGUENTWLIT & UILIL_ 19 (I & &b61TIs06n 6V,

QEwdpLaySmEsH S LLD

AGLIBS GeusbLagsmesd HLHd HDSHS SOHLESNT HeonGsubhmiLGid
sTooUUGS, @alaumm SOHLSIPDSTEND @HIBSIULL  gouT(hEsT  LOHEOID
H(HLOBIE 6T 68T SieNT6Y sTBILIGH STewn IS I (HE ST LD ST ETTILOM & Sig)
Fallgenemihs SULWD Hmd urHlGLel BenmstHabasa e BlanGammedasefear
GewaiipaBappsdenet  asreoffurs ulGards@  suemaulsd  GFwedrhmed

sfiémawd swrhesiiul mhssaleoemsy.

2 _6eNBES HMNEBTUIEY

enmiaumesTiged gpuUT 315,180 QUMTHSHF FoumbHenen QUDONIBSQBTERIL 2 _6iTeNHSH
SENSHEBTUIUTETTINNTE0 2 _elenes  oHaudbsTuley BLoupdamesenr  Gnbsmeterl
ULLMWLSETE  ealelld  SLouems  FTEINISEHL  BOOTewTd b  BWIID

LwLSIPNSTEOD GFabdlll FOUSID LWSIUTLDDSTSOND STaRILIUL L 6.

HEHSTUIO (&P

BenmulieuTsmigsd @b 2 SHEWMSSTWIEY @&  WwIHAID  BLIHSULLIRIHHSHIL 6
SRUSHTUIGUTENT Femevend HFUHuIE SiMbmes WHDILD SembETuls] RUISTEITESE
EsrLiures Wes@aTLT BLoughmassT @I 1bGUMIHESaT0m60.

Qasnensuaneysein H L b

Ganeeuaneys HLd suThasiuligmbsaledams.

128



urgl B sLGUUTH

UTEGGFUIWILLLL.  HoD 2 sienugwnen  GgnevssefipdeCu  GHILIL5bs
SBl6TT6UT60 (P EwsTLIN (B EB6TT SI6UST NS UILILL eLDUITED urSLTen g Lwignieitsn
(LpSTEMLOSHHI6UD sI_HUUTL(HS & HONQUIT BT DIT & uwisILGSHH S

GameitemiLL g B B0 M6V,

(PHDMLBEHLD S ([HUUTBHEDHLD

sanssnlels omusralssiulL pepasilagid sl GUUTGSIIEID (GmDUTHS6
SwualBurg soulls smoarg SamGHDE GsraiGauriulymbsear. iemb
sCEHOUTL GO uglysseiler LTed olBFL seuemd GCanFLUBEDS!-

(&) assoﬁé;ai@

(o) Gsweonmmed

(@) SLmsmes swnfidsed wHpw urd Gs &' GoulH
(%) Blemeviuren QaniHiesen SUGUUTH

(2_) WpHusIRISeN

(2m) senghdluis s GUUTH

(61  ugelwemiullenT mliTeursid

@ULULD: 61&F.6].6160. &oyedy

&S BTUIGUTENT HMOMID DHUZE.

129






_ MINISTRY OF EDUCATION
NATIONAL LIBRARY AND DOCUMENTATION SERVICES BOARD

ADMINISTRATIVE REPORT

2010

National Library and Documentation Services Board
14, Independence Avenue
Colombo 7






ADMINISTRATIVE REPORT - 2010

The National Library and Documentation Services Board
Administrative Report for the year 2010

(Prepared in terms of section 25 of the National Library and Documentation Services Board Act
No. 51 of 1998)

Objectives and Corporate Philosophy

The enhancement of knowledge of the people is one of the most important functions of the
development process of a country. The provision of information required by the various segments
of the society is the main objective of a nation’s library system . To foster the development of the
library system, the Sri Lanka National Library Services Board was established by the
Parliamentary Act of 1970 No.17 and subsequently strengthened by the Act of 1998.No.51

The Functions of the National Library and Documentation Services Board (NLDSB) could be
widely divided into two. (a) The smooth functioning of the National Library and Documentation
Centre,(b) To be the centre for all activities concerned with the development of Library Services
at a national level. NLDSB is the National Library and also the mother library of the nation. As
the national library ,NLDSB is engaged in providing counseling to other libraries; providing of
resources; holding of book exhibitions, spearheading the promotion of the reading habit, grading
of libraries celebrating the dates important for libraries .the development of libraries devastated
by the Tsunami, training of librarians and providing incentives for book publishing.

In accordance with the Act of 1998 No.51 and the NLDSB Act section 3, the Hon. Minister has
appointed the following members as the Board’s Directors.

e Mr. E. A. Samarasinghe (Chairman)

Members — Ex-Officio

e Mr M.M.N.D. Bandara,( Secretary, Ministry of Education)

» Mr. D. Dissanayake, (Secretary, Ministry of Public Administration and Home Affairs)

e Mr. M.S.U. Amarasiri, (President, Sri Lanka Library Association)

e Prof Sirimalee Fernando, (Chairman, National Science Foundation)

e Mr. Wimal Rubasinghe, (Secretary, Ministry of Cultural Affairs and National Heritage)

e Mr. R. M Wijesinghe Banda,( Assistant Director, Department of Trade, Tariff and
Financial Regulations).

Other members

e Dr. Leel Gunasekera

e Mr. Sirisena Vithanage

e Mr. M. S. Siripala

e Mr. Samantha Indiwara Samarasinghe

Since May 2010 the chairman and the Director-General have resigned from their posts and a new
chairman and a Board of Directors were not appointed up to Dec.2010. There were four meetings

of the Board of Directors in 2010.
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Advisory Committees

The following Advisory Committees were appointed for the purpose of providing advice on the
various functions of the institution, functioned successfully. The meetings of these committees

were held as follows

Name of Committee No of Meetings

e Dissemination and Documentation Services
Advisory Committee

(Documentation Services Division) 01
e Publications Advisory Committee (Publications and Book
Development Division) 15
e Printing Advisory Committee (Publications and Book
Development Division) 09
e Advisory Committee on the Development of Reading Habit
(Library Development Division) 01
e Advisory Committee on New Technology
(Library Development Division) 03
Staff Changes
Appointments

Mr. Chandana Puspakumara, driver - (01.01.2010)

Mr. U.A.M.C.K Jayasundara, Assistant Librarian -(03.02.2010)

Miss. A.U.M.K. Ankumbura ,Assistant Librarian -(03.02.2010)

Miss. D.M.E.S. Dissanayake, Library Development Assistant —(03.02.2010)
Miss. K K. Krishanthi Nilmini, Library Assistant 11 -(03.02.2010)

Mr. M.S. Nimesh Perera, Office aide—05.02.2010)

Miss. K.M.M.N .Senavirathna, Typist/Clerk-111-05.02.2010)

Mr S.R Chathuranga, do (03.02.2010)

Mr. A.S. Hewage, Director General-—(23.09.2010)

Promotions

Mrs. A.A.N.S. Amarasinghe, Library Development Assistant to Assistant Librarian -(03.02.2010)
Mrs. Anoma Wijesinghe, de (03.02.2010)

Mr.M.C Premathilaka, Library Attendant to Cashier -(09.02.2010)

Retirements

Mrs. G.G Leelawathi, Library Assistant 11 - (20.07.2010)

Mr. L.D.Wimalasiri ,Clerk 111 -(18.10.2010)

Mr. W Wimalarathna Perera, Machine Operator-(02.11.2010)

Resignations

Mrs.U.P.K Jayamanike, Accounts Clerk -(26.04.2010)
Mr. D.M Jayathilaka,Library Attendant - (31.05.2010)
Mrs. T. Sri Dharan , Librarian -(26.07.2010)
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Mr. M.K Weerasinghe , Derector Genral-(01.06.2010)

Mrs.P.S.K. Liyanage, Typist —(03.08.2010)

Miss. Thanuja Thawakumaran, Library Assistant 111-(09.09.2010)

Miss. D.M.E.S. Dissanayake, Library Development Assistant -(19.08.2010)
Mrs. L.A.M.D. Niranjala, Library Attendant -(06.09.2010)

Mrs. A.A.N.S.Amarasinghe,Assistant Librarian — (06.09.2010)

Miss. A.U.M.K Ankumbura , Assistant Librarian - (17.09.2010)

Board Staff

As at 31%' December 2010, the staff of the National Library and Documentation Services Board
was as follows:

Position Number of employees Vacancies
Director General 01 -
Director 02 -
Deputy Director (Administration) 01 -
Deputy Director (Professional) 01 04
Accountant - 01
Librarian 01 08
Assistant Librarian 07 08
Computer Programmer/Analyst Grade 11 0! -
Assistant Accountant 01 -
Publications Officer 01 -
Conservator 01 -
Library Development Assistant 06 12
Board Secretary - 01
Internal Auditor 01 -
Financial Assistant 01 -
Stenographer (Supra Grade) - 01
Stenographer (Upper Grade) 01 -
Clerk Grade [ 02 -
Library Assistant Grade 1 10 -
Maintenance Officer 01 -
Computer Programmer 01 -
Clerk Grade i 02 01
Library Assistant Grade 1l 13 05
Store Keeper Grade [I 01 -
Store Keeper Grade 111 01 -
Book Keeper 01 02
Stenographer (Lower Grade) 0l 01
Computer Operator 0l -
Typist/Clerk Grade 11 03 02
Typist Grade 11 11 02
Library Assistant Grade [11 17 11
Cashier 0l .
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Machine Operator ’ 01 01

Telephone Operator/Receptionist 02 -

Book Binder 03 01

Library Attendant 09 03

Electrician Grade I1 01 -

Driver 06 -

Bicycle Orderly 02 -

Watcher 01 01

Office Labourer 17 03

Sanitary Labourer (Lower Grade) 01 -

TOTAL 135 68

Staff Training

(Local Training and Seminars)

01  Workshop on ISBN,ISSN and ISMN 11.06.2010, National Library and Documentation
Services Board.28 staff members participated .

02  Workshop on Document resources compiling 08.07.2010 ,03.09.2010,10.11.2010, and
17.12.2010 National Library and Documentation Services Board. 37 staff members
participated .

03  Workshop on ISBN, ISSN and ISMN 02.07.2010, Nationa! Library and Documentation
Services Board. 27staff members participated.

04  Open Office Software Workshop 07.07.2010, National Library and Documentation Services
Board.67 staff members participated .

05 WINISIS Workshop for Librarians 10.07.2010, National Library and Documentation
Services Board. Auditorium , 11 officers participated .

06 “Open Office Software Workshop” awareness programme 20 and 26.08.2010 , National
Library and Documentation Services Board.50 staff members participated .

07. A Workshop on financial reporting in compliance accounting standard ,15.06.2010 and
11.12.2010 Mr. Nuwan Wijerathna , Assistant Accountant

08. Tamil Language Course 111 04.07.2010 to 21.01.2010, Official Language Department 2010.
Miss. Upeksha Kodithuwakku , Library Assistant Grade 111

09. Library & Information Science Diploma Course, University of Keleniya ,2010 Mrs. Nimali

Pathman Library Assistant Grade [l
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10. “NACLIS Workshop® 2009-Sri Lanka Library Association, Ms.Nalini
Mallawarachchi,Director ,Mrs. P.M.C Pathiraja, Mrs.I.M Wijesundara - Library Assistant
Grade 1. Ms. Upeksha Perera - Library Assistant Grade 1]

11 A one day Workshop on Government Payroll management system training programme
15.11.2010 Institute of Government Finance and Accounts, Mr. Nuwan Wijerathna,

Assistant Accountant.

Foreign Training
1. Buddhist Heritage International Conference, 15.01.2010 to 17.01.2010 India Mr.
W.K.M.M K. Weerasinghe, Director Generali, participated.

2. A Conference of Memory of the World Programme, 07.03.2010 to 12.03.2010 China Mr.
W.K.M.M K. Weerasinghe, Director General, participated.

3. A workshop on leadership for executive officers in developing countries .04.07.2010 to
12.07.2010 Malaysia Ms. Priyanga Bandara, Library Development Assistant participated.

Acquisitions Section

The responsibility of the Acquisitions Division is to procure books and other library materials
appropriate for the National Library. Accordingly the following materials were acquired:

. Sri Lankan Publications

) Materials published overseas on Sri Lankan subjects

) Materials authored by Sri Lankans and published abroad

. Main reference materials

. Reference materials required for research unobtainabie from other Sri
Lankan libraries

. Library and Information Science materials

In addition to the above categories, publications of the Asian Development Bank and publications
for which ISBN, ISSN and ISMN were allocated were also acquired for the National Collection.
As a matter of policy, two copies of categories one, two and three were obtained. One copy each
of reference materials was purchased, when purchasing reference materials ,the latest edition has

to be purchased.

Legal Deposit

Under the terms of the Printers and Publishers Ordinance of 1885 as amended in 1976, it is a
Legal requirement that a copy of every Sri Lanka publication should be deposited in the National
Library. The National Archives Department has the responsibility for the implementation of this
law. As such the National Library receives one copy of all books deposited by the Printers and
Publishers Ordinance. Under the provisions of the Legal Deposit law, 8254 books and other
materials and 12983 Newspapers were obtained by the National Library.
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Purchases

The main source of acquisition of the National Library is purchases. Any publication which is not
covered by the legal deposit as well as additional copies of legal deposit materials are purchased
for the National Collection. Foreign materials are collected from National Bibliographies, Book
Lists, Periodical Publications, Newspapers and the Internet. During the year 2010, a sum of
Rs 1,213,532.60 was spent on the purchase of 1317 books, 16 Theses, 04 local Periodicals,04
foreign Periodicals and subscription for 02 electronic resources were paid

International Book Exchanges

The building of exchange relationships with the National Libraries and other main libraries of a
variety of foreign countries helped the development of the National library via the exchange of
publications. In 2010 under the International book exchange scheme, Rs.11,900.00 was spent for
the purchase of books.

Donations

Donations from individuals and institutions constitute a significant proportion of the National
Library collection. Books and other publications were received as gifts during 2010. The number
of publications received is 1560 of which 1455 are local and 105 foreign

Renewal of Institutional Membership

National Library and Documentation Centre renewed its membership of International Federation
of Library Associations (IFLA), and a sum of Rs.83,829.00 was paid in this connection

Window to China corner

The China corner opened on 16.12.2010. Mr. Hanthgo, political adviser of Embassy of China and
Mr H.M Gunasekara, secretary Ministry of Education participated

Reader Services Section

Facilitating the use of the collections of the National Library is the primary responsibility of the
Reader Services Section. Compared to the previous years, in 2010 the Reader Services section
provided services to an increasing number of readers. The National Library Collections have been
used mainly by readers from higher education institutions and research institutions doing higher
degrees and research and a variety of others with similar needs including post graduate students.
The three reading areas situated on the three floors of the building provide the space for the
readers. In addition the Information Desk continues to assist the readers with their inquiries. The
Reference Section on the ground floor has been strengthened and attractive furniture adores this
section. Further three computers with internet facilities have been installed.

Reference and Information Services

During this year reference and information services were provided to the readers through the use
of the various collections of the National Library. The most used collections were the Newspaper
collection, Periodical collection, Government Publications collection, and the Legal deposit
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collection. During 2010. 610 readers were registered as permanent readers and 8345 were given
short term registration. 88 readers renewed their membership and foreign members are 06 and the
total number of members was 7277. The number who got registered during the Reading Month
was 11,278 and the total was 14,481

Photocopying Services

Facilities were made available for the general public to obtain photocopies of materials from
various collections During the year 2010. 90,349 photocopies were supplied to 8745 and an
income of Rs.599,457.00 was earnt

Inquiries

The information desk provided answers to readers’ queries on a variety of subjects. A total of
1781 such queries have been answered via interviews, mail, email, and telephone.

Internet and Multimedia Services

While the internet service was introduced with the aim of expanding the information service to the
readers and this has been successful to a large extent. It has also introduced the benefits of using
the internet to the readers. In 2010. 72 readers used the internet facility for 80 hrs and 30 mints. In
addition to this 39 readers have used LISA and Science Citation Index for 24 hrs.

Paper Cuttings Collection

The number of titles under which files are maintained remains at 144.There are 1375 articles in
the collection.

Inter Library Loan Services

The inter library loan services were established in 1990. In 2010 this service was used to supply
loans to 20 institutions in the country and the number of items was 30

Friends of National Library

The organization “Friends of the National Library, was launched with the aim of supporting the
National Library to expand and uplift its services In the course of this year 01 committee meeting

was held on 18.03.2010 at NLDSB premises.

Information Technology Section

This division is responsible for the activities relating to the utilization and maintenance of
information technology at the National Library. It is also its responsibility for providing advisory
services in this field. The work of this division has been widened during the year.

Maintenance of ‘Alice for Windows’

‘Alice for Windows’ Library automation system was in operation and problems arising from it
were resolved.
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Automation of School Libraries Pothgule ILS Scheme, Maintenance of the Web server and
Mail server

The Web server and Mail server were installed and relationships were maintained with ADSL.
Internet facilities to IT section ADSL inter-net facilities were provided to all units

Production of Computer Programmes
The following programmes were produced in the course of the year

01 Prepared a CIP database for the Bibliographic control Division

02 Prepared a Programme digitalize to folklore collections

04 ISBN database was also created on Publications and Book Development Division.

05 Created PDF format issues of the Postgraduate Theses Index for the period 2001-2006.(Vol

LILID
Computer Education and Training

Information technology related support was given to training programmes conducted by the
Education and Training division. Lectures were conducted on information technology to upgrade
the knowledge of librarians.

Supervision of Computer Services in all Sections

Several purchases were made to uplift computer facilities and installed seven computers with a
laptops. To update the data and to integrate the data bases. a server was installed and computers
with servers were repaired

Potbgula ILS Software

Created the pothgula ILS software, Ministry of Education 1o automation 50 schoo! libraries and

The Board earnt Rs. 1,600,000.00
09 workshop were held and 100 officers were trained

National Bibliographic Services

The main function of the National Bibliographic Centre is the compilation of the Sri Lanka
National Bibliography. The current National Bibliography, The Retrospective National
Bibliography and the preparation of the special bibliographies were all done by this division.

Sri Lanka National Bibliography (Current) 2010

Compilation and the publication of the Sri Lanka National Bibliography is the main responsibility
of the National Library. The National Bibliography is an authoritative publication containing the
details of the entire literary output of the country. The National Library and Documentation
Services Board has been responsible for producing the National Bibliography since 1974, and
prior to this from 1962-1973 it was the responsibility of the Department of the National Archives.
During the year, 12 monthly issues of the Sri Lanka National Bibliography were published. In
addition all books received in Sinhala, English and Tamil were duely catalogued, classified and
entries were made following LC subject entries.
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Retrospective National Bibliography

The Retrospective National Bibliography covers the period from 1737 when printing started in the
country to 1963. The Retrospective bibliographies are published under this project. The books
published in Tamil during this period are being prepared.

Sri Lanka Periodical Articles Index

This index enables the readers to easily locate periodical articles published in Sri Lanka in all
three languages — Sinhala, Tamil and English. The index is published quarterly, and during this
year 3 and 4" issue of 2009 were published. The issue of 2010 - has also being compiled. The
proofs of the 2010-2 are being checked. '

Cataloguing of National Library Materials

The function of this unit is to compile catalogue cards and incorporate all details of materials
acquired by the National Library and to look into its maintenance. This is the only means by
which readers are made aware of the available library materials. Therefore the catalogue is
compiled scientifically and it could be accessed easily. The materials acquired in the year 2010
were catalogued according to international standards and classified according to LC rules, This
year 8404 library materials have been computerized.

Authority Files

Lack of an authoritative source of information for Sri Lankan authors has been a major drawback
for all libraries in the country. This has resulted in a great deal of inconsistencies and problems in
library cataloguing. To remedy this situation, it is vital that an authority list of authors is produced.
The authority list of authors in Tamil is being prepared with the assistance of some Tamil
scholars. The authority lists have been sent to several scholars and their suggestions would be
considered when they are revised. Finally they would to submitted to the relevant committee.

Documentation Services Section

Documentation is an important service of a National Library. The objective of the Documentation
Services Division is to explore not only the information available within the National Library and
Documentation Centre but also what is available in numerous other sources around the country
and present the information in a manner that the readers could use it conveniently. This is done to
the highest national and international standards. The compilation of the National Union Catalogue,
maintenance of a referral centre, maintaining relations with other national and international
libraries, preparation of bibliographies, indexes and directories on selected subject areas, and the
compilation of the Sri Lanka Newspaper article index arc the main projects carried out by this

section.

National Union Catalogue

Compilation and maintenance of the National Union Catalogue is one of the main responsibilities
of the National Library. The National Union Catalogue is the key to the resources of the major
libraries of the country. When readers visit the National Library and Documentation Centre if the
library materials they need are not available at the library, the National Union Catalogue will
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inform them as to where they will be available. Access is also provided through the home page of
the National Library and Documentation Centre.

Compilation of Bibliographies, Indexes, and Information Compendiums

The Bibliography on Government Publications for 2008 was pubiished. Information for 2009-
2010 issue is being collected. A conference Index which included 200 workshops was compiled
and a database was created.

Post Graduate Dissertation Index

The Index is being continued and the issue for 2005-2009 Vol-1 will soon be published. A special
issue is being prepared with the co-operation of the Peradeniya University. The number of entries
- 299,

A Data base on Research Reports.

A data base on research reports of Sri Lanka is being compiled and details on 428 research reports
have been included

Compiling of the Sri Lanka Newspaper Article Index

A Newspapers Article Index for the year 2010 has been published for the following newspapers
Dinamina, Divaina, Silumina, Sunday Island, Sunday Times and Daily News, The Island, Sunday
Observer, The number of entries entered this year amounts to 2355. The number of entries entered
in to the internet in 8070 '

Conservation and Preservation Section

The protection and conservation of the library materials belonging to the National Library is the
responsibility of the Conservation and Preservation Division. This division attends to the
conservation and protection, cleaning, fumigation, binding and repairs of the library materials. It
also attends to the air conditioning and installation of dehumidifiers in the collection areas.

Book Bindery
The main objective of the Bindery is to preserve and bind the books of the National Library
and Documentation Centre.

In addition the following items were produced by the bindery

. 75,200 Catalogue cards

. 43 Open Pamphlet Boxes

. 300 Newspaper Boxes

. 66 Newspaper Column Boxes 300

. 12 Paying Voucher File Covers

. 10 Personel-letters Filing Covers

. 70 Pamphlet Boxes

. 271 Acquisition Registers ,Leave registers ,Attendance Registers
9 .13 Leave Registers

10.106 File Covers

W IS WUm A W —
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Conservation of the National Library Collection

To protect and conserve the National Library collection. Cleaning, repair and renovation work of
the book collection was done routinely on a regular basis. Air conditioning and humidity control
units in the book storage areas were maintained. Various measures were also taken to ensure the
physical safety of the collection. Special precautions are taken to conserve the coliection and
advice with regard to the Reader Services has been obtained.

Maintaining of the Book Repair Unit
The following books were bound and repaired.

(1) The Colombo Museum 549 p

(2) Vinayatta katha potha 213 p

(3) Legistative Enactments of Ceylon 800 p
(4) Madya sidantha kaumadiya 112 p

(5) Mithree Budugunalankaraya 286 p

(6) Catholic Action

(7) Civil Responslibility 108 p

(8) Te Watha32p

(9) Vidya Bandaras Pedigrool44 p

Mow/National Committee

A Committee meeting was held on 29.02.2010.

Sales of Binding Materials

20 Binding material Packages have been sold.

Fumigation

One of the main functions of the Conservation Unit is to fumigate the collection. In 2010, 459
books and 19 volumes of periodicals were fumigated. 135 books were also fumigated. 100 books
from the Central bank,57 books from BMICH,80 books from RAS and 524 books from the Legal

Commission were fumigated

Library Development Section

The role of the Library Development Division is to grant assistance to various libraries in the
country, provision of advisory services and development assistance to libraries and planning of
libraries at a national level, conducting library surveys, grading of libraries, formulation of library
standards, conducting reading promotion activities and organizing commemoration events to mark

special days relating to libraries.

National Reading Month

01. 98 Public libraries and school libraries and other libraries that participated in the National
Reading Month Programme were requested to send reports on their activities and those
that presented effective Programmes were awarded awards and certificates.
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02.

03.
04.

05.

06.

The National event was held at the NLDSB premises on 03.11.2010 and the chief guest
was Hon Minister for Education, Mr. Bandula Gunawardana. At the event about 650
people including 119 school children participated. The students who won the Competition
were given awards.

263 students who took part in an observation tour were given special caps

To commemorate the national reading month 2010 a souvenir was published. Those
posters highly commended were exhibited in NLDSB premises

Room to read Sri Lanka Institute patronized the occasion. The song was composed to
commemorate the national reading month and it was a special event

Wide publicity was given to the 2010 national reading month and stickers, digital banners,
commemoration formats, news papers were prepared and other special programmes were
conducted.

Projects to Promote the Reading Habit

* Training Programmes to promote reading habits were conducted

18.01.2010 - in the Central Province
12.02.2010 - in the North Central Province
16.02.2010 - in the Wayamba Province
23.02.2010 - in the Sabaragamuwa Province
02.03.2010 - in the Jaffna District

* The data on these programmes have been computerized. 1598 Data sheets, after reviewing
have been sent to the Ministry of Education

Rebuilding and development of libraries affected .by the Tsunami Disaster

01. A delegation from the CILIP institution visited the Island and they submitted a report on the
development of the Hikkaduwa Public Library to the Board Subsequently action was taken

on the report. _
02. A book was published on the support extended by the Germen Cultural Centre to build and

renovate public library buildings.

Commemoration of Special Days in Librarianship

01. To commemorate the Pirivena Library Day a book presentation ceremony was held on
08/06/2010 at the NLSDB. Representatives from 15 pirivena libraries in the Western Province

participated.
02. A function was held at the auditorium of the NLDSB to commemorate the Public Library Day.

70 Public libraries participated in the programme with regard to the national reading month.

Library Services Section

Library Service Conditions , Enactments, and Circulars

The Board participated at the committee meeting of the Ministry of Provincial Councils and
Provincial Administration summoned to review the progress provincial administration
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Library Services Section

Library Service Conditions , Enactments, and Circulars

The Board participated at the committee meeting of the Ministry of Provincial Councils and
Provincial Administration summoned to review the progress provincial administration

.Assisting School Library Projects

01.Took part in formulating guidelines for selection of books for school libraries under the

Ministry of Education.
02. Took part in formulating guidelines for the selecting books for the Education Publication

Board

Library Development and Advisory Services

Circulars on lost library materials were sent to respective libraries and lists of suppliers of library
furniture were also sent to those libraries which requested them. Further advisory services on the
interior designing of libraries were given to the Provincial Library Service Board, Sabaragamuwa
and the Pradesheya Sabhas of Kaduwela, Divulapitiya and Kelaniya.

Library Advisory Committees and Organizations of User Community Groups

Detailed information on 15 libraries from different districts having User Community Groups has
been duely collected.

Book Aid Schemes

The National Library continued its scheme to help libraries to acquire books. Under this scheme
246 school libraries, 62 public libraries,14 pirivena libraries,07 Daham Pasal libraries, 17 libraries
of the Defense Department, 78 other libraries totaling 424 were assisted. Library books were also
donated to the value of Rs.2,743,275.00.

Book Exhibitions

In the year 2010, 02 book exhibitions were organized.
e From September 18-26 took part in the International Book Exhibition held at the BMICH.
e To commemorate the assuming of office by the President an exhibition was held at the
Niyagama Pradesheya Sabha grounds. The board also took part in the exhibition

National Library Bookshop

Books published under the patronage of the NLDSB are available for sale. Books published
under the publishing assistance scheme of the Board, Author-publishers, Board publications and
stationeries are sold at the National Library Bookshop. There books are sold at a special discount.
Stationary and other materials made according to specified standards are available for sale, the
income of the bookshop for the year 2010 is Rs.1,006,030.00
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Education and Training Section

The objective of the Education and Training Section is to conduct short term education and
training programmes and to provide continuous professional training. Conducting short term
courses, holding seminars and lectures to librarians of public, school and pirivena libraries is the
main purpose.

Training Programmes and Seminars for School librarians

As there are very few school librarians, teachers have been entrusted with school libraries. The
NLDSB conducts training programmes for those librarians to give them a basic knowledge in
libraries. The Directors of the Education Ministry in charge of the provinces are giving their co-
operation to this venture. The following training programmes were conducted.

1. A seminar on library management for school librarians in the Kalutara District was held at the
NLDSB premises on 08.11.2010 and 09.11.2010, 67 trainees participated

2. A seminar on library management for school librarians in the Kandy District was held at St
Anthony’s Boys College, Katugasthota on 06 and 07.11.2010, 61 trainees participated

Courses for Public Library Staff

01 A workshop for library assistants in the Western Province was held by the Human Resources
Department and Administration Institute and the NLDSB on 07 and 08.07.2010, 89 trainees

participated
02 A workshop for public librarians in the Badulla District was held at the Uva Province Library
Services Board on 11 and 12.12.2010, 49 trainees participated

Courses for Training Pirivena Library Staff

A workshop was due to be held at Social Services Bikshu Training College Wenamulla,
Ambalangoda on 01 and 02.12.2010. It has to be cancelled due to adverse weather condition

In Services training courses

Training courses were conducted on 17-21.05-2010 ,14-18.06-2010,12-16.07-2010, at the NLDSB
premises with practice training 10 trainees participated and an income of Rs.10,000.00 was earnt
Eleven such courses were held on 04.012010, 11-22.01-2010, 18-19.02-2010, 02.03.2010,
10.03.2010, 22.03.2010, 06.07.2010, 12-27.07-2010, 15-26.11-2010, 29.11.2010, 10.12.2010. 98
took part and no fees were levied.

Information and Commuaication Technology (ICT) Courses

10 courses were conducted for selected library officials. 29 participated and an income of Rs.
206,500.00 was earnt.

Conservation of Library Material - Courses

Conservation of Library Material stage 1 — 04 Courses held on 08-10.02-2010,03-05-2010,19-
21.07-2010,02-04.08-2010, at the NLDSB premises and 47 trainees participated. Under stage (11)
04 courses were held on 30-31.03-2010,10-11.05-2010,05-06.10-2010,08-09.11-2010, at the
NLDSB and 33 trainees participated
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National Library Lecture Series

In
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the year 2010,11 lectures were held.
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Publications and Book Development Section

The main functions of the Book Development Division are to handle the publication assistance
projects, publishing all publications of the National Library and Documentation Services Board,
translating, editing and publishing classical literature. In addition the maintenance of International
Standard Book, Serial and Music numbering projects and supply of cataloguing in publication
data are also done.
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Board Publications

Index to post graduate theses 2001-2006, Vol.ll

National Library Promotion Handbook

. Administrative Reports 2006,2007 (400 copies )

. Library News, 2008/02(350 copies)

Index to research reports in Sri Lanka 2005-2009(100 copies)
Sri Lanka National Bibliography2009-8-12,2010-01-06

1

2

3

4

5. Sri Lanka Periodical Articles index 2009-04,2010-01
6

7

8

Natnet Lanka Newsletter, Dec 2009(100 copies)

Book Assistance Project

In the year 2010,this project did not materialize. However 48 handwritten copies of authors were

approved
The publications are as follows

1

SN

Rev. Dr Medavachchiye Dhammajothi
Padma Gunasekara
Dr. Dhanapala Balage

Mr.B.H Perera

Mr. Gunarathna Ekanayaka
Prof. Rohini Paranavithana
Prof. Chandra Jayasooriya
Chandra Sri Ranasinghe
M. Mahendran

. Mr. Kithsiri Aluthge

. A Algbal

. A.L Azoomath

. Mr. Chamika Munasinghe
. Mr. Bhathiya Madanayaka
. P.M.P Srikantha

. R.M Kirthinanda

. 5.8 Igbal

. 5.A.C.M Karaman

. Mr.Sirisena Hapuarachchi
. HL.M Nisar

. Mr. J.J Wickramasena

. Mr. W.M.T Weerasekara

. Shantht Batagoda Samaranayaka
. S Moses

. Mr. A.P. Suriyasena

. Mr. K.A Gamini

. Chandima Wijebandara

. Mr. L.A Jayathissa

. Mr. Kapurubandara Jayathilaka
. Mr. Sirnmal Kothalawala
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International Standard Book Numbering Project (ISBN)

Issuing of the International Standard Book Number (ISBN) is an important task of the National
Library and Documentation Services Board. These numbers are issued at a concessionary price.
Detailed information of the publications for which an ISBN issued is sent to the International
Standard Book Number Headquarters in Berlin to be entered into a database which is made
available worldwide. 1007 new publishers were registered in 2010.

Type of Publisher No. of titles
Commercial publishers 3607
Government and non-government publishers 1331
Author-publishers 3064

TOTAL 8002

A fee of Rs.50.00 is charged per publication and an income of Rs. 400,100.00 was collected in
2010.
Publication of Classical Literary Works

Publication of Classical literary works is one of the functions of this section. this year work on
Buthsarana is being done. The relevant ola leaves borrowed have been returned. An expenditure

of Rs.205,600 is been incurred.

International Standard Serial Numbering Project (ISSN)

Under this project which was started in 1993 with its headquarters in Paris every serial that is
published in Sri Lanka is assigned an ISSN. Numbers are issued at a concessionary price. Similar
to the ISBN mentioned previously these serial publications which get an ISSN receive the same
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benefits as the ISBN assigned publications. During 2010.239 serials publications were assigned
[SSN numbers as follows.

Type of Publisher No. of titles

Commercial publishers 156

Governmental and non-governmental Institutional Publishers 57

Author Publishers 26
TOTAL 239

A fee of Rs.50.00 is charged per publication and an income of Rs. 11,950.00 was collected in
2010.

International Standard Music Numbers(ISMN)

Assigning the International Standard Music Number is another important task of the Publications
Division. In 2010, 03 music publishers were registered, and a total of 03 ISMN, s were issued
under this project, a fee of Rs. 150.00 was collected for issuing [SMNs.

Type of Publisher No. of titles

Commercial publishers -
Governmental and non-governmental Institutional Publishers -
Author Publishers 03

TOTAL 03

Translation of library science books and other publications

500 copies of the book entitled “Community Information Needs and Behavior in Rural Sri Lanka -
was published at a cost of Rs.128,500.00

Management Section

The maintenance of all annually half yearly and monthly progress reports summoning of
mectings, the compiling of administrative reports, compiling of all statistics and data sheets ,
preparing of all progress reports of the NLDSB, organizing foreign training programmes of the
Board’s officers, planning of short term and long term activities, supplying of answers to queries
raised, amending of the vision, mission statements in keeping with recent changes, formulating
the plea to evaluate the activities of the board for the year 2011 are some of the activities of the
section. report on project for the development of special libraries in the northern and eastern
provinces were also compiled. Further progress report have been maintained on all projects

undertaken by the Board
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Administrative Section

In the course of the year following vacancies have been filled
01 — Office laborer

01 — Driver

02 — Assistant Librarians

01 — Library Development Assistant

01 - Library Assistants

02 - Typist Clerk

01 — Director General

Total - 09

Further internal transfers, promotions were effected and arrangements have been made to recruit
new officers. Annual stock-taking has been done, loans, distress loans and vehicle loans have been
granted. Salary increases were made, vehicles were provided, arrangements for railway season
tickets were made, security services were maintained, foreign parcels were cleared, book
donations were made, leave registers were updated, a finger print machine was introduced,and
registered ordinary parcels were cleared, letters posted and the administration structure was
amended to provide an efficient service.

Construction and Maintenance unit

In 2010, repairs to the central air-conditioning system were completed and service agreements
were singed with regard to the life and fire alarm system for year 2010

All arrangements have been made to select a new health services agency for 2010. In addition to
these, computers, type — writers and photo copying machines were well maintained and the
necessary repairs were attended to the board premises were well looked after and a part of the road
inside the premises was carpeted. The building was painted and new window curtains were
ordered for the entire building and partitioning was done when ever required In 2010 an income of
Rs.894,100.00 was earnt from the renting of the auditorium and the conference hall.

Accounts and Payments

The budget for the year 2010 after approval by the Board of Directors was presented to the
Ministry of Education to seek its approval, All monthly payments and receipts have been
computerized and their reports have been submitted to the Ministry for its approval. All detail
with regard to payments and receipts have been forwarded to the Ministry to be submitted to the
Director General of the Treasury

In addition to these all payments and receipts of the Board have been computerized and the final
accounts report has been prepared for review purposes, All payments according to the stipulations
laid by the Treasury and all queries from the government audit department were answered All
book accounts were duely maintained.

Salaries to the staff, over time payments, traveling and other allowances were duete paid. As
money from the Treasury was not received in time, money earnt by the Board was used adhering
to the rules laid down by the Treasury. The payments and receipts Report was submitted monthly
to the Secretary of the Ministry and the necessary funds were obtained. All payments due to the
Board were duely obtained and monthly reports on accounts were sent to all concerned parties

151



including the Ministry of Education. All payments and receipts have been computerized and the
final accounts reports have been prepared for comparison purposes.

Payment of monthly salaries, payment of provident fund, payment of trust employee fund,
monthly deductions, updating of loan register and other registers, compiling of half yearly reports
to be submitted to the central bank have been accomplished. Further all stationary required by the
Board has been supplied, all materials required by the Book shop and the Bindery have also been
supplied. 10 computers,01 fap top , materials for the risograph machine, 18 tyres , 03 photocopying
machines, 04 setties,02 multi media projectors,07 printers, 02 fax machines,10 pedestal fans ,12
ceiling fans, 10 UPS, and 01 recorder, 200 chairs for the auditorium ,03 maggi boards and 09
emergency lamps, have been purchased.

Conclusion

It is a pleasure to note that the NLDSB which is a national asset has performed an immense
service to the reading community and the library system of the country in the year 2010. In The
facts we have presented in this report quite correctly testify the contribution the Board to the
development and maintenance of the library system of Sri Lanka. QOur Endeavour’s of last year
have resulted in elevating among all committees their interest in libraries, in uplifting the interest
in reading ,in facilitating the use of library services and library publications and in elevating the
services of library professionals and officials serving at district level. In addition to this, the
opening of a Chinese Book Collection (China corner), organization of events during the National
Reading Month and other days important in the library field, the collection of data to rebuild. the
libraries devastated by the Tsunami in Eastern and Northern Provinces are some of the activities
organized by the NLDSB in the course of the year. Further helping libraries to provide more
facilities to users by granting monetary aid, library materials and by providing counseling services
in also worth mentioning

I greatly appreciate the co-operation received from the Board of Directors, the Hon. Minister of
Education, the Secretary of the Ministry of Education and the Hon. Deputy Minister of Education.
I also appreciate the co-operation received from the Heads of Divisions and others to realize our
aims and objectives for this year successfully inspite of several constraints. Finally | express My
thanks to the Head of the strategic planning unit for their Co-operation and all other officers who
gave their support to complete this report.

4

A.S Hewage
Director General

National Library and Documentation Services Board
No. 14, Independence Avenue
Colombo 7
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National Library & Documentation Services Board

Notes to the final Accounts

Note No : Description

01. The National Library and Documentation Services Board (NLDSB) was established
under the National library and Documentation Services Board Act. No. 51 of 1998 and
came into operation with affect from 1* January 1999.

The main objectives of the NLDSB are plan and assist in the organization and
development of libré.ry services, establish and maintain the National Library advise and
assist in the promotion and development of the public libraries, school libraries,
promotion of reading habits, Book Development, engage in Documentation activities
etc.

02. Accounting policies
Assets and liabilities have been taken to the accounts on their historical cost.

1. Fixed Assets

Cost of fixed assets is the purchasing price including the cost of acquisition or the
cost of construction.

2. Method of Depreciation

Fixed assets are depreciated at diminishing balance method at the rates shown against
the assets as follows.

Buildings 02 2%
Wall Mural 02 2%
Equipment 10%
Motor Vehicles 10%
Library Equipment 10%
Equipment at folk Art Center 10%
Books stock —~ National Library 10%
Book stock — National Science Library 10%
Exchange Service Books 25%
Book Binding Equipments 10%
Computer Equipments 10%:.

Provision for depreciation was not charged for the year of purchase and the provision

was made for the relevant Assets for the year of disposal.
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03. Valuation of the Land & Building

The Land and the building of National Library were valued by Shokman &

Samarawikrama Company — Independent valuers on 16" November 1995 and their
valuation is as follows.

Land (318 perches@ Rs. 8,000,000.00 each) Rs. 254,400,000.00
Building (Main Bldg, Garage, Security Room,

Water Tank & Pump House and Power Rs. 84,807,400.00
House Building)

Rs. 339,207,400.00

04. Stocks

Stocks were valued at the purchase price or the selling price whichever is lower.

0S. Provision for Gratuity
According to the Article 03 of the Gratuity Act No. 12 of 1983 provision for the gratuity

(for payment of retirement gratuity for the employees who have completed five years of

service) has been calculated on the basis of two weeks salary for each year they rendered
their services to the Board.
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SERVICES BOARD

BALANCE SHEET

AS AT 31st DECEMBER 2010

NOTE 2010
NO RS
ACCUMULATED FUND
Balance as at 1st January 88,458,793.30
- Adjustments During the Year 17,795,199.14
- Prior year adjustments 0.00

Less: Exess of expenditure over income 9,063,237.11

GRANTS & DONATIONS ACCOUNT (LIBRARY MATERIALS)

Balance as at 1st January 5,103,827.62
Add : Donations(Books) Recieved During the Year 243,618.35

Donations Recieved forTsunami Affected Libt 0.00
Less: Books & Furnitures Donated to the Libraries 163,116.00

RESERVES & PROVISIONS

Balance of Government Grants recieved
for Purchase of Capital Asscts 23,678,820.95
Priot Year Adjustments 0.00
Add : Treasury Grant Recieved for the Year 6,800,000.00
Less: Adjustments Duting the Year 17,795,199.14

Provision for Gratuties 19,570,462.50

Gratuties piaed for the year 1,235,177.50
Grant Recieved For Printing of Pujavaliya '-15700.00
CURRENT LIABILITIES

Sundry Deposits 7 448,439.25
Sundry Creditors 8 712,421.47
Accrued Expenses 9 1,827,432.85
Subscription Recieved in Advances 25,850.00
Suspense Account 0.00
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106,253,992.44
9,063,237.11

97,190,755.33

5,184,329.97

12:683,621.81

18,334,585.00

3,014,143.57

136,407,435.68

2009
RS

82,746,332.51
8,904,697.41
-142,603.94

3,049,632.68

4,376,094.49

0.00
4,104,224.17
3,376,491.04

20,527,774.34
-344,255.98
12,400,000.00
8,904,657.41

19,570,462.50

-700.00

462,031.61
631,325.84
973,516.16
25,850.00
62,907.20
400,240.00
0.00

2009
RS

91,508,425.98
3,049,632.68

88,458,793.30

5,103,827.62

23,678,820.95

19,569,762.50

2,555,870.81

139,367,075.18



ASSETS

Land & Buildings

National Library Building - Net Value
Stores Building and Sales Centre
Mural of the Board

OTHER FIXED ASSETS (NET VALUE)

Library Equipments

Equipments of the Folk Art Cenire
Office Furniture and Equipments
Motor Vehicles

Book Stock - National Library

Books Stock - National Science Library
Book Binding Equipments

CURRENT ASSETS

Book Stock - International Book Exchange Service

Book Stock - Sales & Distribution
Library Stationary Stock

Book Stock - Classical Books

Library Equipments for Donation

Library Equipments for Sale

Work- in- Pro. - Mahawansaya

Work- in- Progress - Other Stock
Stationary Stock for Printing

Stationary Stock - Office

Stationary Stock - for Sale (at Book Shop)

DEPOSITS

Treasury Deposits

Sundry Deposits

SUNDRY CURRENT ASSETS
Debtors

Prepayments

Advances of Loans - Employees
Suspense Account

11
12
13

Reimbursable Expenses from other Institutions

2010
RS

39,708,763.79
931,071.17
604,680.14

29,118.04
9,298.95
16,563,090.20
2,000,546.14
39,845,424.80
395,828.34
410,502.45

109,922.80
9,992,005.18
825,352.13
1,795,995.50
0.00
261,211.00
0.00

0.00

0.00
387,811.30
1,431,094.84

380,424.63

69,627.05
392,275.05
16,675,494.88
0.00
-902,026.44

2010
RS

41,244,515.10

59,253,808.92

14,803,392.75

380,424.63

16,235,370.54

2009
RS

40,456,227.97
954,944.79
620,184.75

32,353.37
10,332.16
13,272,420.57
2,218,873.48
38,479,619.83
391,478.15
504,444.94

122,899.00
10,120,344.18
755,715.13
1,795,995.50
0.00
135,211.00
0.00

0.00

0.00
387,811.30
483,923.34

357,624.66

4,336,044.99
824,545.13
16,206,286.68
6,009,300.69
-644,507.44

2009
RS

42,031,357.51

54,909,522.50

13,801,899.45

357,624.66

26,731,670.05



2010 2010 2009 2009

RS RS RS RS
CASH BOOK BALANCES
Blank of Ceylon - Cash in Hand -
Bank of Ceylon - Cash at Bank - - 4,098,29}.26 . 1,130,043.28
treaples Bank - A/c No 00251001 13398963 7,030.06 206,131.92
Preaples Bank - A/c No 0167 100163170315 384,598.42 168,825 81
Petty Cash Imprest
448992374 1,535,001.01
. 0.00
- 136,407,435.68 139,367,075.18

- N.H.M.M.CHITRANANDA
DIRECTOR GENERAL (ACTING)

cATey”

. PROFESSER SOMARTHNA BALASOORIYA
CHAIRMAN
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NOTES TO THE BALANCE SHEET

NOTE NO : 07
SUNDRY DEPOSITS

Tender Deposits

Employees Security Deposits

Security Deposits - Others

Security Deposit of Book Exchange Service
Interest of Security Deposits

NOTE NO : 08
SUNDRY CREDITORS

Retention Money

Stamp Fee for payments Exeeding Rs 25,000/=

VAT payable to Commissioner General of Inland Rev.
Creditors for Author Publisher Books

Unpaid Creditors

NOTE NO: 09
ACCRUED EXPENSES

Salaries

Overtime & Holiday Pay

Interest and Security Deposit - Employees
Comittee Members' Remunaration
Allowance for Working at Auditorium
Entertainment Expenses

Travelling - Employees' - Local

Printing Expenses

INFORMATION TECHNOLOGY - EXP. ON INTERNET
Fuel

Repair & Maintenance of Building
Repair & Maintenance of Equipments & Sites
Repair & Maintenance of Motor Vehicles
Telephones

Electricity

Scholarship & Training & Audit Fee
Adpvertisement Expenses

Stamp Duty & Vat Payable

Legal Expenses

Translation Fee

Security Expences

Miscelleneous Expenses

Aquisition Expenses

Publication of Bibleography Expenses
Documentation/Postage Expenses
Banking Charges

Development & Research Expenses
Information Technology Expenses
Seminars Lectures & Training Expenses

160

2010
RS

246,282.20
71,200.00
34,725.00
13,725.00
82,507.05

448,439.25

64,057.49
63,795.00
75412.18
509,156.80
0.00

712,421.47

15,875.14

4,525.00
2,292.00
434.00

35,640.57

79,184.00

71,921.70

16,765.30

102,547.15

2009
RS

270,095.20
75,200.00
34,725.00
13,725.00
68,286.41

462,031.61

65,125.29
63,600.00
941.95
501,658.60
0.00

631,325.84

0.00
69,712.85

5,775.00

5,250.00
0.00
0.00
0.00

71,984.00
0.00
0.00

5,393.87
0.00
0.00
0.00
0.00
0.00
0.00

107,422.45
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00



Publication Assistance Project Expenses

Library Literature & Publication Expenses

Purchase of New Publications

Book Preservation Expenses

Gratuity/Pension Contribution

Contrib.. to Employees' Prov. Fund

Contrib.. to Employees’ Trust Fund

Land & Buildings

Purchase of Equipments & Major Repairs to Motor Vehicles
Purchase of Library Stationeries & Work-in-Progress
Purchase of Books to National Library

Hiring Charge of the Photocopy Machine

Prior Year Adjustments

NOTENO: 10

SUNDRY DEPOSITS

Deposits for Fuel

Deposit for Vehicle Repairs
Employees' Security Deposits
Deposits for Books Exchange Services
Deposits for Telephone & Others
Security Deposits - Library

NOTENO: 11
SUNDRY DEBTORS

Dept. of Educational Publications
Unpaid Others

State Printing Corporation
Ceylon Ceramic Limited
Metropolitan Agencies limited
Advance For Official Duties

NOTE NO :12
PAYMENTS IN ADVANCE

Salaries

Insurance of Staff

Repair & Maintenance of Buildings
Repair & Maintenance of Equipments
Telephone

Newspapers & Publications

Repair & Maintenance of Vehicles
Postage

License and Insurance of Motor Vehicles
Banking Charges

Insurance of Buildings

ISBN project

Amount Paid for Railway Tickets
Membership Fees - International Libraries
Information & Technology Expenses
Library Literature & Publications
Library Materials
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2010 2009

RS RS

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
1,827,432.85 973,516.16
275,983.17
56,116.00 50,000.00
10,000.00 10,000.00
161,607.41 152,565.63
152,701.22 145,059.03
0.00 0.00
0.00 0.00
380,424.63 357,624.66
0.00 0.00

0.00
69,627.05 4,336,044.99
69,627.05 4,336,044.99
671.99 0.00
7,613.16 0.00
172,779.09 0.00
0.00 0.00
64,977.95 0.00
0.00
28,195.00 0.00
73,735.41 0.00
0.00 0.00
196,816.59 0.00
0.00 0.00
118,808.51 0.00
38,478.57 0.00
80,705.00 0.00
0.00 0.00
2,584,671.61 0.00
392,275.05 T 824,545.13

3,367,452.88



NOTENO : 13

ADVANCES OF LOANS - EMPLOYEES

Salary Advances 43,284.52 43,284.52
Festival Advances 154,630.16 161,635.16
Distress Loans 16,459,857.20 15,931,864.00
Special Advance 2,500.00 70,500.00
Travelling Advance 0.00 0.00
Petty Cash Advance/Special Advance 15,223.00 -997.00

16,675,494.88 16,206,286.68

162



NATIONAL LIBRARY AND DOCUMENTATION
SERVICES BOARD

REVENUE AND EXPENDITURE ACCOUNT

FOR THE YEAR ENDED 31st DECEMBER 2010

Government Grant

Government Grant for Recurrent Expenses

Subscriptiens for Publications

Sale of National Bibliography
Sale of Publications of the Board
Profit of the Sale of Books
Miscellaneous Sale

Sale of Library Equipments

Interest Received

Interest on Distress Loans
Interest on Special Advances
Other Interest

Profit on Photocopying

Fee for Photocopying
Less : Cost of Stationary
Hiring charge of the Machine

Sundry Income

Discount Received from Author Publishers' Project
Sale of Library Stationeries

Sundry Income

Fee for Manuscript Reading

Fee for Reg. of Readers

Sale of Forms , Tender Deposits & Others

Fee for Hire of Premises

Hire of Auditorium

Hire of Vehicles

Recoveries for Fuel

Fee for Applications - Book Development Project
Sale of Bindery Materials

Sale of Surplus & Condemned Items

Receipts for Grading of Libraries & Competitive E:
Fee for Internet Searching & ISBN Applications
Consultancy Fees

Fines & Surcharges

Insurance Claims Received

Expenditure over Income for the Year

2010
RS

64,500,000.00

89,202.50
217,610.22
235,120.40

0.00
0.00

719,419.77
7,196.76
7.642.19

593,120.00
139,131.00
357.219.91

0.00
1,334,360.35
2,419,681.28
800.00
285,985.00
16,750.00
6,905.00
925,050.00
0.00
7,057.00
15,290.00
30,532.00
4,200.00
50,250.00
380,895.00
2,600.00
22.350.00

0.00
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2010 2009
RS RS

64,500,000.00 67,900,000.00

81,920.00
488,585.90
570,282.90

0.00

541,933.12

653,042.63
6,251.58
7,037.95
734,258.72

251,929.2]
0.00
0.00
96,769.09

0.00
1,547,786.65
518,851.63
159,957.00
247,988.00
54,027.22
-56,972.20
1,108,214.44
0.00
9,454.25
92,389.44
88,950.00
5,394.00
79,500.00
432,818.00
1,665.00
0.00
56,680.00
5,502,705.63 0.00

3,053.,936.42 0.00
74,429,602.98

2009
RS

67,900,000.00

1,140,788.80

666,332.16

251,929.21

4,346,703.43
3,049.632.68

77,355,386.28



EXPENDITURE
Salaries and Allowances

Salaries and Wages

Overtime & Holiday Pay

Board Members Remuneration
Committee Members Remuneration
Payments for Working at the Auditorium

Traveling Expenses

Committee Members'
Board Employees’
Travel Abroad & Educational Programmes

Supplies and Requisites

Stationary and Printed Forms
Employees Uniforms
Supplies - Others

Repairs and Maintenance of Capital Assets

Repair & Maintenance of Buildings

Repair & Maintenance of Office Equipments
Insurance of Board Properties

Maintenance of Board Premises

Maintenance of Motor Vehicles

Fuel Expenses
Repair and Maintenance of Motor Vehicles
License and Insurance Fees of Vehicles

38,001,440.23
835,364.39
22,000.00
57,100.00
42,175.00

0.00
126,511.50
85,392.50

878,594 .48
98,393.44
405,730.44

2,184,105.51
668,439.22
367,791.73
674,135.50

710,111.00
1,087,558.00
141,694.57
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38,958,079.62

211,904.00

1,382,718.36

3,894,471.96

1,939,363.57

38,483,020.17
1,009,079.77
96,000.00
136,950.00
40,725.00

0.00
174,257.15
200,024.21

928,341.70
36,917.16
68,630.00

1,929,975.62
1,309,472.45
288,876.13
159,537.00

557,351.50
1,447,115.28
174,279.01

39,765,774.94

374,281.96

1,033,888.86

3,687,861.20

2,178,745.79



Transport Communication and Other Expenses

Telephone

Electricity

Transport, Demurrage and Whalfage Charges
Printing Charges

Newspapers & Publications
Audit Fees

Advertisement Fees

Legal Charges

Postage

Medical Inspection Fees

Bank Charges & Stamp Duty
Employees Welfare Expenses
Entertainment Expenses
Translation Fees

Railway Concessionary Tickets
Security Expenses

Sundry Expenses

Competitive Examination Fees
Losses & Write - Offs

Fines & Sercharges

Library Services Expenses
Acquisition

Membership Fees - International Libraries
International Exchange Service
Acquisition Expenses

Expenses of Readers' Services

Reader-Education and Publicity Expenses
Library Research Expenses
Stationery Expenses

Expenses of National Bibliography

Publication of National Bibliography

Publication of Retrospective National Bibliography
Publication of Children's Bibliography

Publication of Special Bibliography

Cataloguing Expenses

2010
RS

1,000,281.27
4,606,305.60
113,179.00
29,216.00
138,557.95
400,000.00
296,369.35
20,825.60
276,895.00
30,597.50
16,857.00
223,751.81
59,317.50
17,240.88
452,740.00
1,163,308.81
47,908.00
26,250.00
0.00

0.00

411,859.00
24,876.20
122,231.15

23,278.00
17,100.00
59,314.58

198,195.98
8,077.04
0.00
8,490.00
0.00
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2010 2009
RS RS

956,747.36
4,520,772.00
67,770.94
18,586.00
135,977.95
0.00
210,403.30
50,545.00
395,167.00
8,000.00
53,135.65
230,486.08
67,234.00
59,222.00
0.00
623,528.51
1,234,143.71
21,369.85
0.00

735.55
8,919,600.67 0.00

452,336.57
12,568.50
1,322.50
558,966.35

132,230.25
7,039.00
21,212.00
99,692.58

126,296.00
2,500.00
0.00
8,340.00
0.00
214,763.02

2009
RS

8,653,824.90

466,227.57

160,481.25

137,136.00



Documentation

Social Science Documentation
National Union Cataleguing Expenses
News-Paper Index

Other Documentation Activities

Development and Research

Library Programmes & Exhibitions

Books Donated to the Libraries

Equipments Donated to the Libraries

National Reading Month Programme expenses
Development of Tsunami affected Libraries

Information and Technology

Expenses on Computer activities
Expenses on Internet

Library Education and Training

Library Education Seminars
Seminars, Lectures and Training
Special Courses

Book Development & Publication

Expenses on Book Development Project

Fee for Manuscript Reading

Aid for Printing of New Classical Books
Editing & Publication of Classical Books
Library literature & Publication Expenses
International Standard Book Numbering Project
International Standard Serial Numbering Project
International Standard Music Numbering Project
Publication - Purchase of New publications
Discount on Sale of Books

Sale of Library Equipments

2010
RS

26,237.86
0.00
0.00
60,495.00

49,010.16
2,675,275.00
3,850.00
1,017,781.92
186,485.00

198,600.80
482,621.11

136,540.00
193,627.60
44,537.60

43,182.06
3,659.70
0.00
115,392.00
167,662.00
0.00

0.00
15,350.00
6,056.00
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2010 2009
RS RS

15,252.00
0.00
0.00
82,130.00
86,732.86

173,438.00
0.00
0.00
783,552.75
56,490.00
3,932,402.08

202,547.00
356,739.40
681,221.91

5,455.00
301,718.00
89,837.50
374,705.20

1,949,405.50
442,230.40
0.00
257,915.50
52,672.00
54,869.00
73,812.48
16,651.86
1,435,352.06
175,644.05
84,500.00
351,301.76

2009
RS

97,382.00

1,013,480.75

559,286.40

397,010.50

4,543,052.85



Preservation and Conservation

Preservation of Boaks
Book Binding Expenses
Conservation Expenses

Retirement Benefits and Gratuities

Pensions (W & O P)
Gratuity Expenses
Contribution to The Employees Provident Func

Contribution to The Employees Trust Fund
Compensation To Employees

Provision for Depreciation & Gratuity

sv. for Dep. - Buildings - National Library
- Buildings - Book Shop & St
- Wall Mural _
- Falk Art Centre
- Office Equipments
- Motor Vehicles
- National Library Books
- Library Equipments
- Book Binding Equipments
- Science Library Books

Prov. for Gratuity

Sundry Expenses

Disposal Of Assets
Fi~ancial Expenses

N.H.M.M.CNITRARANDA

273,058.21
316,752.74
63,589.02

2010
RS

0.00
4 0.00
4,506,025.07
1,126,077.87
0.00

1,011,405.69
23,873.62
15,504.61
1,033.21
1,327,242.05
218,327.34
3,847,961.98
3,235.33
50,444.49
39,147.81
0.00

0.00

DIRECTOR GENERAL
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106,220.63
544,230.36
38,514.00
633,399.97

2010 2009
RS RS

0.00
1,473,886.16
4,442,246.68
1,421,086.48

0.00

5,632,102.94

1,037,219.00
24,486.00
15,9G2.00
1,148.00
3,595.00
242,586.00
3,459,472.00
1,356,615.00
55,281.00
43,493.00
0.00
6,538,176.13

0.00

74,429,602.98

N

v —

688,964.99

2009
RS

7,337,219.32

6,239,802.00

20,965.00
77,355,386.28

PROFESSER SOMARTHN A BALASOORIYA

CHAIRM AN



NATIONAL LIBRARY AND DOCUMENTATION

SERVICES BOARD

CASH FLOW STATESMENT AS AT 31st DECEMBER 2010

Cash flow generated from operating activities

Excess of expenditure over income

Non - Cash Movements

Provision for Depreciation for Fixed Assets

Provision for Gratuity
Provision for Audit Fee

Increase/Decrease in Sundry Deposits
Increase/Decrease in Sundry Creditors

Increase in Accrued Expenses
. Increase in Subcription Received
Decrease in Current Assets

Increase/Decrease in Sundry Deposits
Increase/Decrease in Sundry Current Assets

Net Cash Flows from Operating Activities

Cash Flow from lnvesting Activities

Additions to Land and Buildings

Additions/Disposals to Plant and Equipments

Additions to Lbrary Materials

Purchase of Book Binding Equipments

Prior year adjustments

Increase/Decrease in Grant & Donations
Increase/Decrease in Reserves & Provisions
Net Cash Flows from Investing Activities

Cash and cash equivalant at the begining of the year

Cash balance at the end of the Year

2010 2010
RS RS

-9,063,237.11

6,538,176.13
0.00
400,000.00
-13,592.36
81,095.63
853,916.69
0.00
-1,001,493.30
16,686.97
257,187.32 7,131,977.08

-1,931,260.03

263,941.51
3,925,839.68
3,213,766.95
0.00
-142,603.94
80,502.35
-10,995,199.14

-1,653,752.59

-3,585,012.62

1,535,001.01

4,489,923.74
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Report of the Auditor General on the Financial Statements of the National Library and
Documentation Services Board for the year ended 31 December 2010 in terms of Section

14(2)(c)of the Finance Act, No. 38 of 1971.

The audit of Financial Statements of the National Library and Documentation Services Board for
the year ended 31 December 2010 was carried out under my direction in pursuance of provisions
in Article 154(1) of the Constitution of the DemoératicSocialist Republic of Sri Lanka read in
conjunction with Section 13(1) of the Finance Act, No. 38 of 1971 and Section 22 of National
Library and Documentation Services Board Act, No. 51 of 1998. My comments and observations
which I consider should be published with the Annual Report of the Board in terms of Section
14(2)(c) of the Finance Act appear in this report. A management report on the financial activities,

operations and the Performance was issued to the Chairman of the Board on 11 June 2011.

1:2  Management’s Responsibility for Financial Statements

The management is responsible for the preparation and fair presentation of these financial
statements in accordance with Sri Lanka Accounting Standards and for such internal
control as the management determines is necessary to enable the preparation of financial

statements that are frece from material misstatements whether due to fraud or error.
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1:4

Auditor’s Responsibility

My responsibility is to express an opinion on these financial statements based on my audit.
I conducted my audit in accordance with Sri Lanka Auditing Standards. Those Standards
require that I comply with ethical requirements and plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free from material

misstatements.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor’s
Judgement, including the assessment of the risks of material misstatements of the financial
statements, whether due to fraud or error. In making those risk assessments, the auditor
considers internal control relevant to the Board’s preparation and fair presentation of the
financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the
Board’s internal control. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of accounting estimates made by
management, as well as evaluating the overall presentation of financial statements. Sub -
sections (3 )and (4) of Section 13 of the Finance Act, No. 38 of 1971 give discretionary

powers to the Auditor General to determine the scope and extent of the audit.

I believe that the audit evidence I have obtained is sufficient and appropriate to provide a

basis for my adverse audit opinion.

Basis for Adverse Opinion

Had the matters described in paragraph 2.2 of this report been adjusted, many elements in

the accompanying financial statements would have been materially affected.

170



2:1

221

Financial statements

Adverse Opinion

In my opinion, because of the significance of the matters described in paragraph 2:2 of
this report, the financial statements do not give a true and fair view of the financial
position of the National Library and Documentation Services Board as at 31 December
2010 and its financial performance and its cash flows for the year then ended in

accordance with Sri Lanka Accounting Standards.

Comments on Financial Statements

Balances of 35 ledger accounts in the financial statements in the year 2010 submitted to
the Auditor General on 08 May 2012 due to non reconciliation with the trial balance by
Rs.133,811,625 had been removed on 28 May 2012 and after rectifying, the revised
financial statements in the year 2010 had been resubmitted on 08 October 2012.

Sri Lanka Accounting Standards

Following observations are made.

(a) Due to the matters mentioned below, it was observed that the cash flow statement of
the Board in the year under review is inaccurate and not in compliance with No 09 of
the Sri Lanka Accounting Standards.

(1) The deficit amounting to Rs. 3,053,936 generated from the income and
expenditure account had been shown in the cash flow statement as
Rs. 9,063,237.

(i1) The funds generated from the financial activities had not been included in the
cash flow statement.

(iii)  The cash out flow of the miscellaneous deposits amounting to Rs.22,800 had
been shown as cash in flow of Rs.16,687.

(iv)  Purchase of lands and buildings and machinery and plant amounting to

Rs. 4,189,781 had been shown as cash in flow.
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W) Purchase of library books amounting to Rs.914,494 had been shown as
Rs. 5,213,767 in cash flow.

(vi)  Although an amount of Rs.142,603 was not included in the financial
statements, it had been adjusted in the cash flow as cash out flow under
investment activities as adjustments in the preceding years.

(vii) Inaccuracy of values of donations and grants, reserves and provisions and
miscellaneous current assets.

(viii)) A difference of Rs.2,439,913 was in cash balance at the year end in the Cash

flow statement due to errors in calculations.

(b) Although provisions for employees’ gratuity should be made on behalf of the staff
who had completed one year period of service according to the Sri Lanka
Accounting Standards No 16, accounts had not been adjusted in that manner in the
years 2009 and 2010 and annual gratuity funds payable had been written off against

the Income and Expenditure Account.

Accounting Policies

Although it was disclosed in the financial statements that the accounting policy of the
Board is 20 per cent for depreciation of “computer and equipment”, a fixed assets register
and a separate ledger account had not been maintained for same in terms of circulars and
their cost had not been identified due to accounting it under “furniture and fittings” and

had been depreciated by 10 per cent.

Accounting Deficiencies

Following observations are made.

(a). Instead of preparing the trial balance based on the ledger accounts corrected
through journal entries by identifying the differences belween the financial
statements and ledger balances by Rs.3,109,584 as at 31 December 2009, annual
financial statements had been prepared based on inaccurate opening balances
compared with the monthly summarized total of the computerized cash book and

trial balance obtained by adjusting journal entries during the year.
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- (b)

(c)

(d)

(e)

H

(2)

(h)

All adjustments relevant to accounts such as accumulated fund, government grants
for capital expenditure, aids and donations and Tsunami aids had been made on the
balance sheet and accounts were unable to be reconciled due to failure of

correcting the errors in such adjustments in the preceding year.

Instead of adjusting the correction credit entry in the Accumulated Fund account,
the error of accounting government capital donations amounting to Rs.1,0600,000 in
the year 2009 as recurrent income had affected the increase of deficit in the year by
Rs. 1,000,000 due to adjustment in the government recuirent income account in the

year under review.

A separate Bank Account for government capital grants had not been maintained
and an unspent balance amounting to Rs.12,683,621 of that account at the end of
the year under review had not been reflected in the cash balance of the Board or as

other investments.

Due to failure in maintaining fixed assets registers, the manner in which the total
cost of fixed assets amounting to Rs.187,346,822 shown under 09 categories had

been prepared and the assets depreciated completely, could not be identified.

Instead of adjusting a computer valued at Rs. 63,000 purchased by UNESCO Aids
and books valued at Rs.43,618 reccived from the International Books Exchange, in
the “Grants and Donations” Account, it had been credited to the Government

Capital Grant Account.

An erroneous value of Rs.35,600 had been debited to Provision for depreciation of
Motor Vehicles Account and State Capital Grants Account and had been credited

to the Motor Vehicle account and Accumulated Fund Account.

The error of over capitalization of buildings valued at Rs.493,084 and vehicles

valued at Rs. 404,030 had not been corrected in the year under review.
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(D)

@

€9

@

(m)

(n)

(o)

Instead of adjusting the correction credit entry to the accumulated fund, the error
of accounting under the repair expenditures, the computer equipment valued at
Rs.629,072 in the year 2009 had been adjusted in the Equipment Repair

Expenditure Account.

Instead of accounting the amount of Rs.311,700, as donations and gifts received
from the office of the Chinese High Commission to establish the “China Counter”,
an amount of Rs.111,700 had been credited to the “Expenses reimbursed from
other institutes Account” and an amount of Rs.200,000 had been credited to the
Tsunami Aid Account and the manner in which they were incurred could not be

identified clearly.

Out of Rs.694,519 reflected in the balance sheet, received from sponsoring
institutions in the years 2009 and 2010 to settle the expenses of the programmes
and credited to the “Funds to be reimbursed from other institutions” Account, the
expenses of the said programmes had not been settled and total amount of

Rs.1,095,165 spent, had been written off against the income of the institution.

After editing the “Buthsarana” , editing expenses amounting to Rs.257,915 and
Rs.115,392 in the years 2009 and 2010 respectively had been written off against
the income of each year which should be maintained in a “Work in Progress”

Account until its cost is calculated and transferred to a Stock Account.

Movements taken place in 05 stock accounts in the year 2009, had not been
adjusted and the balances amounting to Rs.13,182,764 brought forward from
31 December 2008 had been shown as an opening balance as at 01 January 2010
and the issue of stocks in the under review and accounts had not been adjusted

through the stock account accurately.

Stationery purchased for Rs.1,495,392 in the under review had been written off as

expenses instead of adjusting through stock accounts.

Marked price amounting to Rs.2,670,775 excecding the cost had been adjusted in

the accounts instead of adjusting accounts of the donated books on their cost.

174



224

225

(p)

@

(r)

(s)

®

Instead of identifying production cost, finished stocks and balance raw materials
based on separate ledger accounts for “Library Stationery” and “Publications of the
Board” printed by the Board, only the value of stationery issued as raw materials
for printing had been adjusted in the stock account. Due to issue of the said
stationery from stores without proper evaluation, out of the stationery amounting

to Rs. 494,787 stationery valued at Rs. 329,217 had remained.

Although legal deposits, 8631 various donated books and 142 purchased books
received from the Department of National Archives according to Library and
Documentary Services Board Act had been included in the National Book Reserve,

they had not been capitalized.

Micro films and electronic sources had not been accounted separately and had
been accounted instead under National Library Books and the said purchases in the

years 2009 and 2010 had amounted to Rs.3,267,308.

An amount of Rs.62,907 retained at the purchase of computers had been written

off against income instead of debiting to the said account at repayment.

Although the expenses for preparation of plans to reconstruct the library building
valued at Rs.887,906 as at 31 December 2009 had not been brought to account
under a “Work in Progress” Account, it had been capitalized under buildings and

steps had not been taken to implement the said plans even by 31 December 2010.

Unreconciled Control Accounts

The total of 12 accounting items reflected in the financial statements amounted to

Rs.24,397.485 and as the total of the relevant supporting documents/reports amounted to
Rs.26,337,001 a difference of Rs.6,169,070 was observed.

Accounts Payable

Following observations are made.

(@)

Steps had not been taken to identify and settle 03 payablec account balances

amounting to Rs.74,300 brought forward for many years without change.
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(b) “Withholding tax” of Rs.12,835 credited to the income in the year 2009 and stamp

fee of Rs.63,600 brought to account under miscellaneous creditors had not been

remitted to the Commissioner General of Inland Revenue even by 31 December

2010.

2.2.6 Lack of Evidence for Audit

(a)

(b)

()

(d)

(e

6]

(8)

(h)

The following items appearing in the financial statements could not be satisfactorily

verified in audit due to the unavailability of evidence indicated against each item.

Item

Three Bank Balances

Tsunami Aids

Tender Deposits

Employees’ Security Deposits

Creditors for Author

Publications

Deposits for Book Exchange

Advances for Office Duties

Expenses to be reimbursed from

other institutions

Value

Rs.

4,489,923

521,601

246,282

71,200

509,157

152,701

69,627

902,026
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Evidence not made available

Balance Confirmation

All Documents regarding Expenses

Schedules / Age analysis

-do —

Schedules/ Age Analysis/

Confirmation of balances

-do -

Schedules / Age analysis

-do -



2:2.7 Non —compliance with Laws .Rules ,Regulations and Management Decisions

(P8}

3:1

The following instances of non compliances were observed.

Reference to Laws .Rules .Regulations etc

(a) Section 3 of the National Library and
Documentation Service Board Act  No.51

of 1998

(b) Financial of  Democratic
Socialist Republic of Sri Lanka Financial

Regulation 371(2):a)

Regulations

Non-compliance

Board of

Appointing of the
Members consisting of 14 included
a Chairman had been delayed by a

period of one year and four months.

While amounted to

Rs.832,340 granted in 15 instances

advances

in the year under review exceeding
Rs.20,000 and proper approved

estimates had not been prepared for

the advances amounted

Rs.414,800 out of that advances.

Financial Review

Financial Results

According to the financial statements presented, the operations of the Board during the
year ended 31 December 2010 had resulted in a deficit of Rs.67,553,936 before taking into
account the Government Grant for recurrent expenditure as compared with the
corresponding deficit of Rs. 70,949,632 for the preceding year before taking into account
the Government Grant for that year. The deficit for the year under review had
been reduced to Rs. 3,053,936 after taking into account the Government Grant of
Rs. 64,500,000 received for recurrent expenditure and the deficit for the preceding year
had been reduced to Rs.3,049,632 after taking into account the Government Grant of
Rs.67,900,000 received for recurrent expenditure of that year. As such, even though a
considerable difference could not be seen in the deficit in the year under review as

compared with the preceding year, the accuracy of the financial results was not confirmed

due to the quantitative accounting errors of income and expenditure of the two years.
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4.1

4.2

(a)

(®)

(¢)

Operating Review

Performance

Planned 67 duties under 09 Divisions of the Board could not been fulfilled during the

year under review.

Management Inefficiencies

Donation of Books

Accuracy of the expenditure of book donations amounted to Rs. 1,105,596 could not have
been ascertained in the year under review due to donation of same kind of books for
various categories of libraries without being preparation of prior planning , non
maintaining of registers properly, instances which could not obtained receipts and
acquisition details from the institutes which books were accepted and non reconciliation

of acceptance receipts with issuing documents.

Maintenance and Performance of the Book Shop of the Board.

Six hundred and thirty four books out of 775 issued to the bookshop in the year under
review had not been sold and the income of book sales had been dropped up to Rs.310,882
by 55 per cent as compared with the preceding years due to non introducing of proper
documents and accounting method for the book shop of the Board and non supervision of
the activities thereon, a physical verification had not done for the book stock from the
beginning to 31 December 2011, non availability of books suitable for the requirements

and non implementation of sales promotions programmes .

Legal Deposit Books

Attention had not been drawn on obtaining of the Sri Lanka publications which were kept
in the National Archives Department that authorized to the Board for acquisition of the
National Book Reserve in terms of the Section 1 of the Paragraph 5 of the National
Library and Documentary Services Board, that Act No.51 of 1998. It was revealed in the
audit test check relating to the books purchased by the Board, that 110 books valued at
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4.3

4.4

4.5

Rs.37,798 out of 189 books valued at Rs.57,182 which were purchased from 13 Institutes

had not been received to the Institute .
Stores Control

The Board of Survey done on 31 December 2010 had not been success due to activities
relating to the Board of Survey had not been done during the prescribed time period, 5
types of stocks had not been subjected to the physical verification, non implementation of
the other recommendations including shortage of 43 units of goods pointed out from the
Boards of survey report, non reconciliation of accounts by evaluating physical verification

balances.

Identified L.osses

The following observations are made.

(a) Sixty eight books valued at Rs.20,943 and 82 books that the value had not
mentioned received to the Board from the Department of National Archives as

legal deposit during the period of 2003-2009 had been misplaced.

) A loss amounted to Rs.28,817 had been occurred by fixing of a name board by
spending Rs.41,567 without mentioning and ignoring the minimum price of

Rs.12,750 .

Irregular Transactions

Procurement activities of Rs.283,601 done in 08 instances had been done out of the

subject officer.

Transactions Not Supported by Adequate Authority

Transactions aggregating toRs.92,277,820 had been entered through 28 un approved

journal vouchers.
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4.6 Staff Administration

The following observations are made.

(a) Sixty eight had been vacant out of the 203 of total approved cadre of the

Board as at 31 December 2010. Details are given below.

Approved Actual Vacant
Staff Grade 40 19 21
Non-Staff Grade 163 116 47
Total 203 135 68

(b) Duties of the post of the Director General of the Board which was vacant
on 01 June 2010 had been covered by an officer of the Administrative

Service up to the end of the year under review .

(©) Vacancy in the post of accountant of the Board since 16 September 2009
\ had been affected to the financial control and preparation of financial
statements of the Board while an amount of Rs.112,672 spent as paper
advertisements in two occasions for fill that vacancy had been an idle

expenditure.

5. Accountability and Geod Governance.

5.1 Corporate Plan

The Corporate Plan prepared for the period of 2009-2011 had not included the Action
Plan which prepared as definite responsibilities empowered to the managers of the Board

and the Organizational Structure of the Board. It had not been up dated annually.
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5.6

Action Plan

Due to non mentioning of the time period of cach activity done, provisions allocated for
each activity and quantity of activities in the Annual Action Plan, it was not correspondent
with the Corporate Plan and the Budget. Performance Report also had not been prepared

as to check whether the progress of the work done timely.

Internal Audit

Non availability of any documentary evidence as to auditing done by the internal auditor
who obtained gross salary of Rs.315,180 in the year under review, the same appointment

was fruitless and the salary paid had been a fruitless expenditure.

Audit Committees

Only one audit committee had been held in the year under review and follow up of audit

reports and audit queries had not been done.

Procurement Plan

A Procurement Plan had not been prepared.

Budgetary Control

Significant variances were observed between budgeted and actual figures ,thus indicating
that the Budget had not been made use of as an effective insirument of management

control.

181




6. Systems and Controls

Deficiencies in systems and controls observed during course of audit were brought to the
attention of the Chairman of the Board from time to time. Special attention is needed in

respect of the following areas of controls.

(a) Accounting

(b) Performance

(©) Preparation of Plans and Budgetary Control
(d) Control of Fixed Assets

(e) Advances

4)) Stock Control

(g) Staff Administration

H.A.S. Samaraweera

Auditor General.
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