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Attorney General’s Department 

(P.O. Box. 502, Colombo 12) 

 
 

1.1 Introduction 

 

Attorney General is the Chief Legal Officer, who appears on behalf of the Democratic 

Socialist Republic of Sri Lanka and the Honourable Attorney General performs his duties as 

the Head of the Department and Accounting Officer. Attorney General’s Department is an 

“A” Grade Department and comes under the purview of the Ministry of Justice. 

 

Attorney General’s Department provides legal assistance to the Central Government, 

Provincial Councils, Government Departments, Statutory Boards and other Semi 

Government institutions. Legal officers of the Department mainly provide instructions to the 

Government and Governmental Institutions on Civil, Criminal, Constitutional and 

Commercial matters and also represent the Government and Governmental Institutions for 

the Cases, instituted in the Supreme Court, other Courts and Labor Tribunals in the Island. 

 

Three main Divisions named Civil Division, Criminal Division and State Attorney Division 

function in relation to Civil and Criminal Cases of the Department and the Establishments 

Division & Accounts Division have been established to conduct administrative work. In 

addition to those divisions, Corporation Division, Child Protection Unit, Immigration & 

Emigration unit, Public Petitions unit and Supreme Court unit have been established for the 

effective and efficient functioning of the Attorney General’s Department. 
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       1.2 Vision, Mission and Objective of the Institution 

 

 

Vision 
 

 To be the bastion of the Public Service of Sri Lanka in responding effectively to the 

course of justice in the interest of Sri Lanka & her people. 

 

 

 

Mission 
 

 To serve the people of Sri Lanka to our utmost endeavor and work with honour, dignity 

and integrity to fulfill Sri Lanka’s promise. 

 

 

 The Attorney General’s Department will strive to enforce laws of Sri Lanka on the 

premises of fairness and independence, to ensure justice, safety and liberty for the people 

of Sri Lanka, in a bid to encourage social and economic prosperity, equal opportunity and 

tolerance. 

 

 

Objective 

 
 

 To provide expert legal services and advice to the Sri Lankan Government and 

Government Institutions, Corporations and Statuary Boards and to play a pivotal role in 

the delivery of the Governments’ broader objectives.  
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1.3 Key Functions  

 

 Functions of the Attorney General’s Department may be summarized as follows; 

 

 To provide instructions to the Government and Governmental Institutions on Civil, 

Criminal, Constitutional and Commercial matters, International legal activities and 

the matters of the United Nations’ Human Rights Commission. 

 

 To represent the Government and Governmental Institutions for the cases, instituted 

in the Supreme Court, Other Courts & Labour Tribunals in the Island.  

 

 To provide necessary legal advice with regard to enactment of new laws and 

amendments to the existing laws. 

 

Following Divisions of the Department assist the Legal staff for the performance of the 

aforesaid duties; 

 Criminal Cases Division 

 Civil Division 

 State Attorney’s Division 

 Supreme Court Unit 

 Appeal Court Division 

 Corporation Division 

 

Further, for the smooth functioning of the Department there are Special units, vested with 

especially recognized responsibilities. 

Namely, 

 Public Petitions unit. (This Division handles cases regarding public Petitions.) 

 Child Protection unit. (This Division has been established to handle cases, regarding child 

abuses.) 

Aforesaid Divisions and units handle main functions of the Attorney General’s Department and 

the Accounts Division, the Establishments Division and the Transport Division have been 

established for the administrative work of the Attorney General’s Department. 
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Solicitor General  

 

1.4. Organizational Structure of Attorney General’s Department (up to 2024.12.31) 
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Deputy Solicitor General  
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Snr. State Counsel  

State Counsel  

Snr.  Asst. State Attorney 

ජජජජජජජ ජජජජජ 
ජජජජජ ජජජජජ 

 

  Asst. State Attorney 
ජජජජජ ජජජජජ 
ජජජජජ 

Administrative 

Officer 

 

Chief Management Service 

Officer 

Librarian 

Service 

Developme

nt Officer 

Snr. Addl .Solicitor General 

 

Snr. State Attorney 

 

Asst. State Counsel 

(Probation) 

Attorney General 

General  

 

 

 

 

 

 

Generalජජජජජජජ 
Snr. Deputy Solicitor General  

ජජජජජජජ ජජජජජජජ 
ජජජජජජජජජ ජජජජජජ 

Deputy Solicitor General 

(Administration)  

 

State Counsel 

(Administration) 

ජජජජ ජජජජජජජජ 

 (ජජජජජජජ) 
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Translator 

 

Mgt.  Service 

Officer 

ජජජජජජජ

ජ ජජජජ 
ජජජජජජජ 

 
Office Employees’ 

Service 

 

 

Department 

Clerk 
IT Asst. 

 

Mgt.  Service 

Officer 

 

Management 

Service Officer 

ICT Officer 

Asst, State Attorney 

(Administration) 

 

 

Mgt.  Service 

Officer 

ජජජජජජජ

ජ ජජජජ 
ජජජජජජජ 
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1.5 Departments under Ministry/ Main Divisions of the Department/  

Divisional Secretariats under the District Secretariat 

 

Civil and Criminal Cases are monitored by the State Counsels who attached to the out stations, 

aforesaid officers monitor the complaints of the criminal cases and civil cases are monitored by 

appearing for the government respectively appearing in the provincial High Courts and other 

civil courts.  

 

They perform their duties staying in the State Counsel Chambers situated in the aforesaid each 

provincial High Courts. 

  

Accordingly, at present there are 52 State Counsel Chambers are situated in the island wide. 

 

Province High Court 

Western Province Colombo, Homagama, Avissawella, Kalutara, 

Panadura, Gampaha, Negomobo 

Sabaragmuwa  Province Rathnapura, Embilipitiya, Kegalle 

Southern Province Tangalla, Hambanthota, Matara, Galle, Balapitiya 

Northern Province Mannar, Mallakam, Jaffna,Vavuniya, Kilinochchi 

Central Province Kandy, Matale, Nuwaraeliya 

Uva Province Badulla, Moneragala 

North Central Province Anuradhapura, Polonnaruwa 

Eastern Province Ampara, Trincomalee, Batticaloa, Kalmunai 

North Western Province Puttalam, Chilaw, Kurunegala, Kuliyapitiya 
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1.6    Institutions/Funds coming under the Ministry/Department/Provincial 

Council 

 

Several divisions existing under the Attorney General’s Department can be listed down as 

follows; 

 Corporation Division 

 Child Protection Division 

 Public Petitions Division 

 Immigration and Emigration Division 

 CR3 

 

The affairs of each division are directed and administered by different funds. 

 

 Corporation Division- This division operates under the financial provisions 

allocated annually by the Treasury. However, once the 

relevant fees for the professional legal service provided by 

the Corporation Division are credited to the said Division 

through Statutory Institutions and Semi-Government 

Institutions, the said money is credited to the Consolidated 

Fund. 
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CHAPTER 02 

 

 

PROGRESS AND FUTURE 

OUTLOOK 
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Special Achievements, Challenges and Future Goals 

 

Special Achievements 

1. Performance on case files 
 

Division Number 

 of cases 

 carried forward  

  from the year  

  2023 

Number of cases 

received during the 

year 2024 

Number of cases 

closed during the 

year 2024 

Number of active 

cases remaining as 

at 31.12.2024 

Instructi

on 

Files 

Court 

Cases 

 

Instructi

on 

Files 

Court 

Cases 

 

Instructi

on 

Files  

 

Court 

Cases 

 

Instructi

on 

Files 

Court 

Cases 

 

Public 

Petitions 

Division  

1463 - 1409 - 1077 - 1795 - 

Crime 
Division  

* 

7310 - 3125 - 3179 - 7256 - 

Emigration 

and 

Immigration 

Division 

20 - 80 - 48 - 52 - 

Child Abuse 

Division 

3455 - 2338 - 2489 - 3304 - 

Corporation 

Files 

2089 1709 920 1629 186 98 2823 3240 

Supreme Court 

Division 

- 1720 - 771 - 384 - 2107 

State Attorney 

Division 

1292 941 235 132 164 50 1363 1023 

Civil Division 1075 2228 1258 2234 644 141 1689 4321 

        * All court cases are being heard in the High Court and Magistrate's Court (Criminal Division). 
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Challenges 

 

The Attorney General’s Department is faced with several major challenges at the moment. 

 

01. Since, a large number of vacancies in the approved legal staff in the Department, it is 

very difficult to perform daily activities successfully. 

 

02. Due to a large number of vacancies in the approved non-legal staff in the Department, it 

is also very difficult to perform daily activities successfully. 

 

03. As fund allocation is not sufficient to perform daily expenses of this department, it is a 

great challenge to perform daily activities successfully. 

 

04. Need for establishment of permanent quarters for State Counsels engaged in duties in 

regions of outside Colombo and it has arisen shortage of infrastructure facilities and 

resources in the outside chambers where aforesaid officers are working. 
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CHAPTER 03 

 

OVERALL FINANCIAL 

PERFORMANCE OF THE YEAR 
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3.6 Performance of the Revenue Collection 

Revenue 

Code 

 

Description 

of the 

Revenue 

Code 

 

Revenue Estimate 

 

Collected Revenue 

 

Original 

Estimate 

(Rs.) 

 

Final Estimate 

(Rs.) 

 

Amount 

(Rs.) 

 

As a % of the 

Final Revenue 

Estimate 

 Legal fees 

received from 

corporations 

and statutory 

boards. 

 

 

 

72,000,000 

 

 

 

183,000,000 

 

 

 

183,252 

 

 

 

100.00 % 

 

 

 

 

 

3.7 Performance of the Utilization of Allocation 

 

Type of 

Allocation 

 

Allocation 

 

Actual 

Expenditure 

 

Allocation 

Utilization as a % of 

Final Allocation 

 

Original 

Allocation 

 

Final 

Allocation 

 

 

Recurrent 

 

Capital 

 

1,787,000,000 

 

42,000,000 

    

 

1,842,475,000 

 

48,955,155 

 

1,765,431,587 

 

42,981,733  

 
           96% 
 

 
           88% 
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3.8 In terms of F.R.208, grant of allocations for expenditure to this Department/District 

Secretariat/Provincial Council as an agent of the other Ministries/Departments 

                Rs. ,000 

Serial 

No. 
 

Ministry/ 

Department 

from which 

the Allocation 

Received 
 

 

Purpose of 

Allocation 
 

 

Allocation 
 

Actual 

Expenditure 

 

Allocation 

Utilization as 

a % of Final 

Allocation 

 

Original 

Allocation 

 

Final 

Allocation 

 

 

 

- 

 

 

- 

 

 

- 

 

 

- 

 

 

 

- 

 

 

- 

 

 

- 

 

3.9 Performance of the Reporting of Non-Financial Assets 

Rs. ,000 

 

  

Assets 

Code 

 

 

 

Description of Code 

Balance as 

per Board 

of Survey 

Report as 

at 
31'12'2024 

Balance as 

per Report of 

Financial 

Position as at 
31'12'2024 
 

 

 

 

Yet to be 

Accounted 

 

 

Reporting 

Progress as 

a %  

 

9151 

 

9152 

 

9153 

 

9154 

 

9155 

 

9160 

 

9180 

 

Building and Structures 
 
 

 

Machinery and Equipment 
 

Land 
 
 

Intangible Assets 
 
 

Biological Assets 
 

 

Work in Progress 
 

Lease Assets 

 

- 

 
 

- 

 

- 

 

- 

 

- 
 

 

- 

 

- 

 

1,536,205 

 

851,250 

 

    357,600 

    
    - 

 

    - 

 
 

    - 

 

    - 

 

 

  

 
    

  

100% 

 

100% 
 

100% 
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CHAPTER 04 

PERFORMANCE INDICATORS 
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4.1 Performance Indicators of the Institution (Based on the Action Plan) 

 

 

 

 

 

 

 

 

 

 

Specific Indicators Actual Output as a Percentage (%) of the Expected Output 

 0% - 20% 21% - 40% 41% - 60% 61% - 80% 81%-100% 

01' Number of files which were 

being completed out of the criminal 

cases forwarded through the Police 

and the Magistrate Court 

 
  

 

43% 

 

 

 

02' Number of files which were 

being completed out of the files 

which were opened for the requests 

forwarded by the Government 

Institutions for the instructions of 

the Attorney General 

     

 

 

100% 

03' Number of files which were 

being completed regarding the 

matters on public petitions 

forwarded by the General Public 

   

 

 

95% 
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CHAPTER 05 

 

PERFORMANCE OF THE 

FULFILMENT OF SUSTAINABLE 

DEVELOPMENT GOALS (SDG) 
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5.1 Indicate the identified respective Sustainable Goals  

 

All legal services and legal advices necessary for the Government Institutions, 

Corporations and Statutory Boards to fulfill the Goals of the Sustainable Development 

are promptly provided by this Department. 

A vast number of programmes have been implemented at present to fulfill the respective 

Sustainable Development goals and targets identified for the year 2024. 

 

5.2 Briefly explain the achievements and challenges of the Sustainable Development Goals. 

Numerous internal programmes are being implemented at the Department in order to 

improve the quality, quantity and efficiency of all the staff those who were assigned to 

provide the utmost assistance to the fulfillment of the tasks performed by the Department 

in providing the prompt assistance of the Attorney General’s Department to the Sri 

Lankan Government to achieve the Sustainable Development Goals. 

To elaborate this fact further, three main divisions, namely, the Civil Division, Crimes 

Division and the State Attorney’s Division work and provide advices on civil and 

criminal cases. Special units i.e. the Supreme Court Division, Corporation Division, 

Child Protection Division and Public Petition Division have been established for the 

purpose of implementation of the tasks of the three main divisions efficiently and 

effectively. 
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CHAPTER 06 

HUMAN RESOURCE PROFILE 
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06.1 Cadre Management  

Attorney General's Department (Head - 229) 

Cadre Information ( as at 2024.12.31 ) 

 

Employee 

Category 

Level Designation 
Approved 

Cadre 

 

Existing 

Cadre 

 

 

Vacancies 

 

 

 

 

 

 

 

 

 

 

 

Senior 

Level 

Attorney General 1 1 0 

Solicitor General 1 1 0 

Senior Additional Solicitor General  2 2 0 

Additional Solicitor General 14 12 2 

Senior Deputy Solicitor General 9 4 5 

Deputy Solicitor General 28 23 5 

Senior State Counsel 56 23 33 

State Counsel 218 144 74 

Assistant State Counsel (Probation) 130 0 130 

Senior State Attorney 1 1 0 

State Attorney 4 3 1 

Senior Assistant State Attorney 6 6 0 

Assistant State Attorney 18 10 8 

Junior Assistant State Attorney 28 0 28 

Director (Admin) 1 0 1 

Chief Accountant 1 0 0 

Chief Internal Auditor 1 1 0 

Accountant 1 0 1 

Assistant /Deputy Director (Admin) 1 0 1 
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Deputy /Assistant  Director (IT) 1 0 1 

Engineer (Maintenance) 1 0 1 

 

 

Tertiary 

Level 

 

Administrative Officer  
3 2 1 

Librarian (Supra Class) 1 0 1 

Information & Communication 

Technology Officer 
2 1 1 

Translator 8 4 4 

Statistical Officer*** 1 0 1 

 

 

 

 

Secondary 

Level 

Development Officer* 3 2 1 

Librarian  5 4 1 

Technical Officer (Maintenance) 1 0 1 

Information Technology Assistant 5 2 3 

Management Service Officers 180 123 57 

Coordinating Secretary 1 1 0 

Personal Assistant 1 0 1 

Court Clerk 60 0 60 

Stenographer 
78 0 78 

Departmental Clerk** 

(Clerk/ Accounts Clerk/ Typist) 

20 20 0 

Primary 

Level 

Driver 137 55 82 

Office Employee Service 239 223 16 

Departmental Office Employee 

Service  
18 19 -1 

Watcher 7 3 4 

 Maintenance Assistant 2 0 2 

Total 
  1295 690 605 
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* The post of Budget Assistant has been absorbed in to the Development Officers’ Service.  

 

** The post of Departmental Clerks, Office Employee Service were approved as personal to 

bearer of the particular post 

***An Officer from the Census Department has been attached to the Post of Statistical Officer. 

 

06.2 **Briefly state how the shortage or excess in human resources has affected the 

performance of the institution. 

The Attorney General’s Department acts as the predominant Government institution in 

the effective responding process for the administration of justice and equity for Sri Lanka 

and all the people living therein, and the existing staff of the Department makes an 

immense contribution in providing its services punctually. 

 

However, as the existing cadre remains lower than the approved cadre, this human 

resource deficiency has made a certain impact on the efficiency of the departmental work. 
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06.3 Human Resource Development 

 

Name of the  

Programme 

 

Duration  

 

Number of 

Staff 

Trained 

 

Duration of 

the 

Programme 

 

Total 

Investment 

 ( Rs.000 ) 

  

Nature of 

the 

Program

me 

(Local/ 

Foreign) 

 

Output/

Knowle-

dge 

Gained 

   Local  Foreign   

National Library 

and Information 

Science Conference  

April  26 01 

 

 

01 Day 

 

 

2,000.00  Local  

Advanced MS 

Excel Skills 

May 15 & 

16 

01  02 Days 13,000.00  Local   

Government Pay 

roll System 

June 

03,04,05 

02  03 Days  36,000.00  Local   

Two days’ 

workshop on usage 

of Provisions and 

Procedures of 

Establishment 

Code 

July 08,09 02  02 Days 26,000.00  Local   

Role and 

Responsibility of 

the post of 

Shroff/Cashier 

August 08 01  01 Day 7,000.00  Local   

Training 

Programme  on 

library resources 

acceptance, 

analyzing  and 

using  MARC 21  

(KOHA) (Theory 

and Practical) 

October 

10,11 

10  110,000.00  Local   
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Tax Law and 

calculation of 

Income Tax 

Responsibility 

November  

05 

02  02 Days  27,000.00  Local  

Training 

Programme on 

Technical 

Knowledge for 

Drivers 

November 

27,28,29 

or 

December  

02,03,04 

or 

05,06,07 

45  03 Days 415,000.00  Local   

International 

Reserch 

Conference 

( Legal Staff) 

November 

28,29 

10  02 Days 135.000.00   Local   

Workshop on 

Theoretical and 

practical usage of 

world Digit 

Classification   

December 

10 

04 01 Day 6,000.00  Local   

Workshop on 

Ethics & 

Disciplinary for 

Driver & Minor 

Staff 

December 

30,31 

100 02 Days 220,000.00  Local   

Second Language 

Tamil 200 Hours 

 (Legal Staff ) 

200 Hours 52  200 Hours 150,000.00  Local   

Second Language 

Tamil 200 Hours 

 (Office Employee 

Assistants ) 

 

 100 

Hours 

95  100 Hours 75,000.00  Local   
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In addition to this, training opportunities were provided for legal officers through the External 

Resources Department and other institutions. 

 

Name of the Programme 

No. of 

Staff 

Trained 

Duration of 

the 

Programme 

 

     Total 

Investment 

 ( Rs.000) 

  

Nature of 

the 

Program

me 

(Local/ 

Foreign) 

 

Output/ 

Knowledge 

Gained 

      Local  Foreign    

Payment of Incidental & 

Warm Cloth Allowance 

(Strengthening Equitable 

Access to Justice in Sri 

Lanka (2023-2025) - 

Country Focused Training 

Programs - 2024.03.03 to 

13, Japan)  

 

  

01 

 

 

 

 

 

10 days 

 

 

 

 

 

 

 

 

117,951.24 

 

 

 

 

   

 

 

 

Foreign 

  

Payment of Incidental 

Allowance - SSC/Sabrina 

Ahamed (First Mid-Career 

Training Program for 

Island Service Officers of 

Sri Lanka under the Indian 

Technical & Economic 

Co-operation (ITEC) 

2024/2025, from 13th-24th 

May 2024 in India) 

 

 

 

 

 01 

 

 

 

 

 

 

 

 

 11 days 

 

 

 

 

 

 

 

 

99,475.00 

 

 

 

 

 

 

 

  

 

Foreign 
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Payment of Incidental & 

Warm Cloth Allowance 

(Strengthening Equitable 

Access to Justice in Sri 

Lanka (2023-2025) - 

Country Focused Training 

Programs - 2024.03.03 to 

13, Japan)   

 

 

 

01 

 

 

 

 

 

 

 

10 days 

 

 

 

 

 

 

 

  

117,951.24 

 

 

 

 

 

 

   

 

Foreign 

 

  

Correction for Bank 

Charges - Payment of 

Incidental & Warm Cloth 

Allowance (Strengthening 

Equitable Access to 

Justice in Sri Lanka (2023-

2025) - Country Focused 

Training Programs - 

2024.03.03 to 13, Japan)  

1 

 

 

 

 

 

 

 

10 days 

 

 

 

 

  

480,27.00 

 

 

 

 

   

 

 

Foreign 

  

Invitation for the training 

course on forensic diving 

from 09th to 13th 2023 in 

Maldives 

 

  

 

 

4 days 

 

 

  

  

59,600.00 

 

 

   

 

Foreign 

 

  

Invitation for the training 

course on forensic diving 

from 09th to 13th 2023 in 

Maldives 

 

12 

 

 

2 days 

 

 

 415,632.00 

 

   

 

 

Foreign 
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Training Slots under the 

Indian Technical & 

Economic Cooporartion 

(ITEC) Scholarship 

Scheme of the Ministry of 

External Affairs, 

Government of India for 

the year India 

 

2 

 

 

 

 

2 days 

 

 

 

 

  

198,542.50 

 

 

 

   

 

Foreign 

  

 

 

*Briefly state how the training programme contributes to the performance of the institution. 

A huge contribution has been made by training programmes to provide an efficient service with high 

quality to the Government and the public through building capacity of the legal and non-legal staff of 

the Department. 
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CHAPTER 07 

COMPLIANCE REPORT 
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Chapter 07- Compliance Report 

No. Applicable Requirement Compliance Status  

(Complied/ 

Not  

Complied) 

Brief explanation  

for non-compliance 

Corrective actions 

Proposed to avoid  

non- compliance  

in the future 

1 The following financial statements/ 

Accounts have been submitted on the  

due date. 

   

1.1 Annual financial statements Complied   

1.2 Advance to Public Officers Account Complied   

1.3 Trading and Manufacturing Advance  

Account 

(Commercial Advance Accounts) 

  Not  

Relevant 

 

1.4 Stores Advance Accounts  Not  

Relevant 

 

1.5 Special Advance Accounts 

 

  Not  

Relevant   

 

1.6 Other  Not  

Relevant 

 

2 Maintenance of Books and Registers 

(F.R.445) 

   

2.1 Fixed Assets Register has been  

maintained and updated in terms of 

Public Administration Circular 267/2018.  

 

Complied   

2.2 Personal Emoluments Register/  

Personal Emoluments Cards has been  

maintained and updated 

Complied   

2.3 Register of Audit Query has been  

maintained and updated 

 

Complied   

2.4 Register of Internal Audit Reports  

has been maintained and updated 

 

Complied   

2.5 All the monthly account summaries 

(CIGAS) are prepared and submitted 

to the Treasury on due date 

Complied   
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2.6 Register of Cheques and Money  

Orders has been maintained  

and updated 

 

Complied   

2.7 Inventory Register has been  

maintained and updated 

 

Complied   

2.8 Stocks Register has been  

maintained and updated 

 

Complied   

2.9 Register of Losses has 

been maintained and updated 

Complied   

2.10 Commitment Register has been  

maintained and updated 

Complied   

2.11 Counterfoil Books Register (GA-N20) 

has been maintained and updated 

Complied   

03 Delegation of Functions for Financial  

Control (F.R.135) 

   

3.1 The financial authority has been 

delegated within the institution. 

Complied   

3.2 The delegation of the financial 

authority has been communicated  

within the institution 

Complied   

3.3 Authority has been delegated in a such  

manner so as to pass each  

transaction through two or more officers  

Complied   

3.4 The control has been adhered to by  

the Accountants as per State 

Accounts Circular No.171/2004 

dated 11.05.2014 in using the  

government payroll software 

package 

Complied   

4 Preparation of Annual Plans    

4.1 The Annual Action Plan has been  

prepared 

Complied   

4.2 The Annual Procurement Plan has been  

prepared 

Complied   

4.3 The Annual Internal Audit Plan has been  

prepared 

Complied   

4.4 The Annual Estimate Plan has been  

Prepared and submitted to the National  

Budget Department(NBD) on due date. 

Complied   



32 

 

4.5 The Statement of Annual Cash Flow has 

been submitted to the Treasury  

Operations Department on due date 

Complied   

5 Audit Queries    

5.1 All the audit queries have been replied 

by the date specified by the Auditor  

General 

Complied   

6 Internal Audit    

6.1 The internal Audit Plan has been  

prepared at the beginning of the year  

after consulting the Auditor General in 

terms of F.R.134(2)DMA/1-2019 

Complied   

 

6.2 

 

All the internal audit reports have been  

replied within one month 

 

Not  

complied 

 

delays were taken pla- 

ce due to the busyness 

in settling the accounts 

 

necessary measures 

will be taken to  

forward the replies 

on due date 

6.3 Copies of all the internal audit reports 

have been submitted to the  

Management Audit Department in 

terms of sub-section 40(4) of the  

National Audit Act No.19 of 2018 

Complied   

6.4 All the copies of internal audit reports 

have been submitted to the Auditor  

General in terms of F.R.134(3) 

 

Complied   

7 Audit and Management Committees 

 

   

7.1 Minimum 04 meetings of the Audit 

and Management Committee have  

been held during the year as per the  

DMA Circular 1-2019 

 

Complied   

8 Asset management 

 

   

8.1 The information about purchases of  

Assets and disposals was submitted to  

the Comptroller General’s Office in  

terms of Paragraph 07 of the Asset 

Management Circular No.01/2017 

Complied   
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8.2 A suitable liaison officer was  

appointed to coordinate the  

implementation of the provisions of  

the circular and the details of the  

nominated officer were sent to the  

Controller General’s Office in  

terms of Paragraph 13 of the aforesaid 

circular 

Complied   

8.3 The boards of survey were conducted  

And the relevant reports submitted  

to the Auditor General on due date in  

terms of Public Finance Circular No.05/ 

2016 

 

 Not  

complied 

 

8.4 The excesses and deficits that were  

disclosed through the board of survey 

and other relating recommendations,  

actions were carried out during the  

period specified in the circular 

 

 Not  

complied 

 

8.5 The disposal of condemned articles had 

been carried out in terms of F.R.772 

 Not Complied   

9 Vehicle Management    

9.1 The daily running charts and monthly 

summaries of the pool vehicles had  

been prepared and submitted to the  

Auditor General on due date 

Complied   

9.2 The condemned vehicles had been  

disposed of within a period less than 6  

months after condemning 

Complied   

9.3 The vehicle logbooks had been maintained 

and updated 

Complied   

9.4 Action has been taken in terms of F.R. 

103, 104, 109 and 110 with regard to  

every vehicle accident 

 

Complied    

 

9.5 The fuel consumption of vehicles has 

been re-tested in terms of the provisions  

of paragraph 3.1 of the Public  

Administration Circular No. 30/2016 of 

29.12.2016. 

Complied   

9.6 The absolute ownership of the leased  

vehicle log books has been transferred 

after the lease term. 

Complied   
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10 Management of Bank Accounts     

10.1 The bank reconciliation statements have  

been prepared, got certified and made  

ready for audit by the due date 

Complied   

10.2 The dormant accounts that had existed  

in the year under review or since  

previous years have been settled 

 

Complied 

  

10.3 Action had been taken in terms of  

Financial Regulations regarding balances  

that had been disclosed through  

bank reconciliation statements and for 

which adjustments had to be made,  

and those balances had been settled 

within one month 

Complied   

11 Utilization of Provisions    

11.1 The provisions allocated had been spent 

without exceeding the limit 

Complied   

11.2 Reaching the liabilities in a manner that 

does not exceed the Provisions that  

remained out of the utilized provisions 

at the end of the year as per F.R.94(1) 

 

Complied   

12. Advances to Public Officers Account    

12.1 The limits had been complied with Complied   

12.2 A time analysis had been carried out on  

the loans in arrears 

 

Complied   

12.3 The loan balances in arrears for over one 

year had been settled 

 

Complied 

  

13 General Deposit Account    

13.1 Action had been taken as per F.R.571 in  

relation to lapsed deposits  

 Not Complied Measures are taken 

 

13.2 The control register for general deposits 

had been updated and maintained 

Complied   

14 Imprest Account    

14.1 The balance in the cash book at the end  

of the year under review remitted to TOD 

Complied   

14.2 The ad-hoc sub imprests issued as per  

F.R.371 settled within one month from the  

completion of the task 

 

  Not 

Complied 

Measures are taken 
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14.3 The ad-hoc sub imprests had been issued  

Not exceeding the limit approved as per F.R.  

371 

 

Complied   

14.4 The balance of the imprest account had  

been reconciled with the Treasury  

books monthly 

 

Complied   

15 Revenue Account 

 

   

15.1 The refunds from the collected  revenue had been  

made in terms of the regulations 

Complied   

15.2 The revenue collection had been directly  

credited to the revenue account without  

crediting to the deposit account 

 

Complied   

15.3 Returns of arrears of revenue forwarded to 

the Auditor General in terms of F.R.176 

Complied   

16 Human Resource Management 

 

   

16.1 The staff had been maintained within the  

approved cadre 

Complied   

16.2 All members of the staff have been issued  

a duty list in writing 

Complied   

16.3 All reports have been submitted to MSD in 

terms of their circular no.04/2017 dated  

20.09.2017 

Complied   

17 Providing Information to the Public 

 

   

17.1 An information officer has been appointed Complied   
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and a proper register of information is  

maintained and updated in terms of Right  

to Information Act and Regulation 

17.2 Information about the institution has been  

provided to the public by Website and it  

has been facilitated for the public to make  

compliments/complaints against the  

institution through this website or any 

alternative measures 

 

 

Partly  

complied 

Upon the exclusive  

role played by the  

Department the Public  

Petition Division is  

coordinated under a  

senior supervising  

officer enabling the  

public to present  

their issues to Hon.  

Attorney General. 

 

17.3 Bi-Annual and Annual Reports have been  

submitted as per Section 08 and 10 of the 

RTI Act 

 

 

Not  

Complied 

  

18 Implementing the Citizens Charter    

18.1 A citizens charter/ Citizens client’s charter 

has been formulated and implemented by  

the institution in terms of the circular  

no.05/2008 and 05/2018(1) of Ministry of  

Public Administration and Management 

 

 

Complied 

    

18.2 A methodology has been devised by the  

institution in order to monitor and evaluate  

the formulation and the implementation 

of Citizens Charter/Citizens Client’s  

Charter as per paragraph 2.3 of the circular 

 

 

Complied 

   

19 Preparation of the Human Resource  

Plan 

   

19.1 A human resource plan has been prepared  

in terms of the format in Annexure 02 of  

Public Administration Circular  

No.02/2018 dated 24.01.2018 

Complied   
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19.2 A minimum training opportunity of not 

less than 12 hours per year for each  

member of the staff has been ensured in  

the aforesaid Human Resource Plan 

Complied   

19.3 Annual performance agreements have  

been signed for the entire staff based on  

the format in Annexure 01 of the aforesaid  

Circular. 

 

Not  

complied 

Not necessary to sign 

for the Annual  

Performance  

Agreement which  

relevant for the 

 PAC 02/2018(1) 

 

19.4 

 

A senior officer was appointed and  

assigned the responsibility of preparing 

the human resource development plan, 

 organizing capacity building programmes  

and conducting skills development  

programmes as per paragraph 6.5 of the  

aforesaid circular. 

 

Complied 

 

 

 

 

 

 

 

20 Responding to Audit Paragraphs 

 

   

20.1 The shortcomings pointed out in the audit  

paragraphs issued by the Auditor General  

for the previous years have been rectified 

 

complied   
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