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Format (No. 01)

Parliamentary Series No L)

Name of the Institution : Presidential Secretariat

Deficiencies identified by the committee

Measures taken by the institution to
rectify deficiencies/ present position

Part 1 : | Daily running charts and monthly
summaries of running charts of
fleet of vehicles had not been
submitted for the Auditor General

on regular basis.

It is practically difficult to allocate vehicles
specifically as fleet of vehicles due to the
existing limited number of vehicles and busy
schedule of duties and the vehicles that are
conducting daily reserve duties had also to
be deployed for the assigned duties.

It is kindly informed that, if could allocate
exact fleet of vehicles for reserve duties in
the future, it will be able to submit reports
relevant to running charts to the Auditor
General for necessary actions.

Condemned vehicles had not been
disposed of within a period of less
than 8 months after condemning.

Part 1 :

It is kindly informed that, the tender
procedure and further actions relevant to
disposal are being made.

Part 1 : | Ad hoc interim imprests issued as
per FR 371 were not settled

within a period of one week.

All the division of the Presidential

Secretariat have been made aware about the

followings in relevant to obtaining and

settling ad hoc interim imprests.

e The need to submit an accurate estimate
including expenses identified
specifically  for  specified  tasks
conducted in the event of obtaining
interim imprests. '

e The interim imprests should be settled
immediately after completing the
relevant task by the officer who
obtained the interim imprests and if not,
the reasons for the delay should be
reported by the relevant officer, to the
Secretary to the President/ Senior
Assistant Secretary to the President
(Human  Resources = Management,
Administration and Finance) and the
approval should be obtained in that
regard.

e The interim imprests obtained by every




officer should be settled within the due
time, and if such settlement has been
delayed more than thrice, reasons for
such delay should be presented and in
the event of failure for such, those
officers will not be granted with interim
imprests.

Letters with instructions will be issued to
the relevant officer regarding the settlement
of interim imprests, in the event of offering
same imprest. Further, it is kindly informed
that reminder letters will be issued to the
relevant officer within 10 days from the
date of offering interim imprests.

Part 2 :

The human resource development
plan that had been prepared, did
not ensure at least a minimum
training opportunity of not less
than 12 hours per year for more
than 50% of the member of the
staff.

As per the provisions of Public
Administration Circular No. 02/2018, the
Human Resources Development Plan of the
Presidential Secretariat for the year 2023
approved by the Secretary to the President
on 25.05.2023, has been implemented.

Accordingly, steps have been taken to
enhance the capacity development of
officers certifying a training opportunity of
not less than 12 hours for 50% of officers
from the staff, aligned through identified and
planned subject scopes within the allocation
limit for the year 2023 towards the training
subject of the Presidential Secretariat.

v. 224 no. of officers representing all
levels including executive, tertiary,
secondary and primary levels have
been granted with local training
opportunities.

vi. Short-term foreign training
opportunities have been granted for 68
officers while long-term foreign
training opportunities have been
granted for 03 officers.

However, as per the provisions indicated in
the Budget Circular No. 01/2023 issued on
27.01.2023 by the Ministry of Finance,
Economic  Stabilization and National
Policies, training opportunities have been
restricted, subject to mandatory trainings




that have to be completed by the respective
officers and foreign trainings which full cost
is borne by the donor agencies.

Part 2 :

Performance agreements covering
the entire staff had not been
drafted and entered.

It is informed that annual performance
appraisals that should be completed as per
the Service Minutes and Recruitment
Procedure of staff officers, have been
approved. Further, it is kindly informed that
necessary actions have been taken to include
performance agreements in the human
resources development plan and to
implement the same with effect from 2024.

Part 2 :

Citizen/ Client Charter had not
been prepared or applied properly
as per the circular number
05/2008 of Ministry of Public
Administration and Management
dated 06.02.2008 as amended by
Circular No. 05/2018(1) dated
24.01.2018. A methodology had
not been formulated to monitor
and evaluate the application of
Citizen/ Client Charter by the
institution.

The President’s Fund and Public Relations
Division under the Presidential Secretariat
only provide direct service to the public.

Therefore, it is kindly informed that relevant
Citizens Charters have been prepared and
implemented to serve the clients who visit
President’s Fund and Public Relations
Division to fulfil their service requirements.

The above information is submitted for necessary actions please.

A VR s

Secretary fp the President




