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Chapter 01
Institutional Profile/Executive Summary

1.1 Introduction

In considering the relative location of Kalutara District situated in the Western Province, it is bounded on the North
by Colombo District, on the East by Ratnapura District and on the South by Galle District and on the West by the

Ocean .The absolute location of it can be indicated roughly as north latitude 6°19* 30" — 6° 49'30and east altitude
79°51"30" - 80°22'45™,

Kalutara District consists of two koralas, eight

Pattus and two thotamunas and the Eastern

1 boundary of the District consists of scattered
land and few mountain ranges connected to
the mountain which slopes from the Central
hill. The Western boundary is mostly flat. The
Kalu River and the Bentara River originating
; from the Eastern boundary, and the branch

mtﬁma‘_’: t“-E:}:j'ﬁ rivers like Hik River, Kuda River and the Mavak

I oya mainly demarcate the hydrological system.

Historical Background of Kalutara District

Factors have been revealed through excavation that the contemporaries of “Balangoda Manawaya” had lived in
the cave situated in Bulathsinhala, Pahiyangala which increases the historical values of the District. “Kaluthara
Bodiya” is treated as one of the Bo-trees among the other 32 planted at the era of King Devanampiyathissa.
“Kalutara Bodiya” and the “Chaithyaya” are ancient sacred places which are admired by Buddhist, non-Buddhist as
well as foreigners. It is said that a warrior called Raigam Bandara ruled “Raigama” for about 50 years before Western
Invasion.

Land Use of Kalutara District

Tea plantations which were limited to the mountainous areas have now being developed throughout the District
with the decline of the rubber plantation which covered major part of the District land use. In addition, export crop
cultivations such as coconut, cinnamon and pepper are in the central parts. Paddy cultivation has been expanded
through the plains and the lowlands and the Sinharaja Forest located in south east, is a valuable resource of the
District.
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1.2 Vision and Mission of the Kalutara District Secretariat

Our Vision

Excellence through Efficient and Effective Public Service.....................

Our Mission

Our mission is to make sustainable development in the District by creating an efficient administrative system

through effective resource management according to the government policies....................

Objectives and Values of the District Secretariat

Objectives
» To March towards a sustainable development approach in line with the government policies in a
timely manner.
» To line up to fulfill the public needs with constant reliability.
» To work for the Economic, Social, Religious, Cultural and Educational development of the District
considering no discrimination.
Values

» Safeguard the creditability through specific activities applicable to our conduct and moral
always.

» Always act with maximum honour to internal and external customers in taking every decision
regarding them.
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1.3 Key Functions

YV V.V ¥V V V V V V V V V VYV V V V V

YV V V V

Administrative works of the District Secretariat.

Administration and Supervision of Divisional Secretariats.

Social services activities.

Cultural and Buddhist affairs.

District development activities, construction and maintenance activities.
Duties regarding timber licenses and other licenses.

District environmental development activities.

Agricultural development activities.

Activities regarding the committee of pricing.

Duties regarding Election.

Training Programs for Human Resources Development and Productivity.

Administration of Grama Niladhari.

Duties regarding the recruitment of Birth, Death and Marriage Registrars and Coroners.

Preparation of the register of Jury members and produce it to the court.
Conduct National Festivals and various welfare activities.

Duties regarding public complaints.

Providing the support of the Government and non-government organization to the general public of

the District when required.

Departmental duties for disaster relief services and renovation activities.

Recruiting District committee for price fixing.
Registration of suppliers.

Disciplinary inquiries.
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1.5 Main Divisions of the Department / Main Divisions of the District Secretariat
Divisions of the District Secretariat

Divisions of the District Secretariat

» Administration Division

» Accounts Division

» Development Division

» Land Division

» Engineering Division

»Social Services Division

» Training Division

» Explosives Controlling Unit

»Media Unit

» Disaster Relief Services Division

» Investigation Division

» Children and Women’s Affairs Division
»eGN Unit

» Non-Governmental Organizations Section
> Buddhist Affairs Division

» Multipurpose Development Division

Divisional Secretariats of the District Secretariat

\4

Kalutara Divisional Secretariat
Dodangoda Divisional Secretariat
Matugama Divisional Secretariat
Agalawatta Divisional Secretariat
Panadura Divisional Secretariat
Beruwala Divisional Secretariat
Madurawala Divisional Secretariat
Bandaragama Divisional Secretariat
Bulathsinhala Divisional Secretariat
Ingiriya Divisional Secretariat
Walallawita Divisional Secretariat
Palindanuwara Divisional Secretariat
Horana Divisional Secretariat

YV V VYV VVVYYVYYVYYVYYVY

Millaniya Divisional Secretariat
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Chapter 02

Progress and the Future Outlook

Special Achievements, Challenges and Goals

Special Achievements

o Successful initiation of programme to obtain a Birth Certificate for every citizen of Sri LanlL

Kalutara District.
o Successful completi
entire District.

e Establishing a method which helps to identi
other specific situations in Kalutara District efficiently and effectively by implementin

Living Lab Project.
o Succeeding in providing various training oppo
Secretariat and Divisional Secretariats wit

on of citizen data collection process under eGN programme withir]

fy economic, social, environmental, disaster

rtunities to the majority of Officers ip the D
h the aim of fulfilling the human res

development requirements.

Challenges

o Leading the staff throughout the District to manage public services effectively and effi

for the public despite the economic challenges faced by them.
e Solving various problems that arose during the implementation of the 1°* phase of Aswi

Welfare Scheme effectively and intervening in solving those problems successfully.

o Take necessary actions in order to address the deficiencies in technical faciliti

understanding and attitudinal weaknesses of the staff successfully.

{
Future Goals
v
'l?‘
A
e Establishing a highly advanced communication sys
mation including economic,

tem through the Living Lab Project t

directly transmit various infor social, environmental and

throughout the District.

e Successful implementation of infrastructure dze’velo
and obstacles face by the people suffering from poversy.

o Achieving sustainable development goals by launching livelihood development progré
uplift the economy of people suffering from economic crisis.

o Lead staff to maximize the customer care while adhering to Human Resource D

Plan to achieve training and development needs.

. )
ool IO

Ginigé Prasanna Janaka Kumara

District Secretary/ Government Agent

Kalutara Administrative District
Assistant Secretary to the Ministry of Home Affairs

pmieitt’ projects to address the P

eve
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Local Borrowings

Foreign Borrowings
Grants Received

16

Total Cash generated from Financing Activities (H) (0) (0)
Less - Cash disbursed for:
Repayment of Local Borrowings « - -
Repayment of Foreign Borrowings < =
NET CASH FLOW FROM FINANCING ACTIVITIES (J)=(H)-{1) - =
Net Movement in Cash (K) = (G) +(J) . 5
Opening Cash Balance as at 01% January - -
Closing Cash Balance as at 31* December - -
< ACA -2
Summary of Expenditure by Programme for the period ended 31st December 2023
Expenditure Head No : 257 Ministry / Department / District Secréariat : Kalutara
~ Rs.
emm Supplementary |y co/60 Total Net Total § {hice Effect
X 1 Budgetory Estimate i i Savings /
Programme Number given Title of the Provision Provision Transfers Provision Expenditure (Excesses)
in Annual Estimates Expenditure
1) 2) 3 #=1)+2)+3) (CYTRE % 6)=(4)-(5)
Programme (1) (1) Recurrent 1,386,000,000 25,210,000 | (4,100,000) 1,407,110,000 | 1,363,303,333 | 43,806,667
(2) Capital 189,000,000 - 4,100,000 193,100,000 59,795,537 133,304,463
Sub Total 1,575,000,000 25,210,000 - |1,600,210,000 | 1,423,098,870 | 177,111,130

Programme (2)

(1) Recurrent

(2) Capital

Sub Total

Grand Total

. Huﬁ«..&..»:-.o..ﬁmum
No : 257
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1403 - Electricity & Water | 20,000,000 3,900,000 23,900,000 20,983,208 20,983,208
1404 - Rents & Local

Taxes 1,300,000 1,300,000 1,021,367 1,021,367
1409 - Other 40,000,000 (2.350,000) | 37,650,000 34,541,611 34,541,611
Transfers

1504 - Development 3

Subsidies - 14,710,000 14,710,000 9,820,913 9,820,913
1506 - Property Loan

Interest to Public Servants | 12,900,000 (3:200,000) | 9 700,000 8,702,603 8,702,603
Grand Total 1,386,000,000 | 25,210,000 (4,100,000) | 1,407,110,000 | 1,363,303,333 1,363,303,333
Capital Expenditure

Rehabilitation & t

Improvements of Capital

Assets

2001 - Building &

Structures 30,000,000 30,000,000 29,835,284 29,835,284
2002 - Plant, Machinery &

Equipment 2,000,000 2,000,000 1,250,918 1,250,918
2003 - Vehicles 3,000,000 1,100,000 | 4,100,000 3,937,603 3,937,603
Acquisition of Capital

Assets

2102 - Furniture & Office

Equipment 1,000,000 3,000,000 | 4,000,000 3,983,264 = 3,983,264
2103 - Plant, Machinery &

Equipment 1,000,000 1,000,000 989,087 989,087
2104 - Buildings &

Structures 150,000,000 150,000,000 17,862,813 17,862,813
2401 - Staff Training 2,000,000 2,000,000 1,936,568 1,936,568
Grand Total 189,000,000 | - 4,100,000 193,100,000 59,795,537 59,795,537
Total Recurrent & <

Capital Expenditure 1,575,000,000 | 25,210,000 1,600,210,000 1,423,098.870 1,423,098,870

Chief Financial O$frcer /Chief Accountant/Director (Finance)/

Commissioner (Finance)

1301 Vehicles
1302 Plant and machinery

1303 Building and Structures

[0 (JOUN VAV
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ACA-§
of Ad A ts as at 31st D ber 2023
Expenditure Head No : 257 District Secretariat : Kalutara M
P% Rs.
i
Maximum Limits of N
Expenditure Rs 80,000,000 X
bt AN 3 Maximum Limits of | Maximum Limits
Balance as at Mipimum M:ﬁw MM%»SGR Rs Debit wn_n.h“ Rs ol
1st January 2,000, 350,000,
2023
Balance as per
Advance Account ¥ Treasury Books
Name of Advance Account Nirohes as at 31st
Debits during the year Credits during the year Balance as December 2023
1) (2) 3) 4=(1)+(2)-3)
Through ywﬂn_. Cross
In'Cash Cross Entries InCash Entries  * -
(O]
Advance to  Public Officers 25701 287,885,931 78,123,553 15,585,708 75,224,582 20,123,805 286,246,805 286,246,805
(2)
Other Advances -
3)
Miscellancous Advances -
* “"£~" Chief Financial Oan_n%‘ untant/Dircctor (Finance)/
Commissioner (Financc)
Date
s
L.M. Pathirage
Chief Accountant
District Secretariate Office
Kalutara
Revenue Collected by Other Entities on behalf of Reporting Entity

©reren immuend b Renorting Entity on behalf of Other Entities




11Vl DOmesuc

Total (a)
Supplies

1201 Stationery & Office Requisites

| 1202 Fuel

chabilitation &

2001 Buildings & Structures

2002 Plant, Machinery & Equipment
2003 Vehicles

Total (a)

1,207,000,000

17,UUU,uvu

ww £

35,000,000

L7 3LUUyUUYy

1,206,100,000 | (900,000)

36,100,000

—rvyees

»r\a&

Acquisition of Capital Assets 11
2102 Furniture & Office Equipment ~ 300 | Purchase %.983."..& 038 &
1,000,000 A.ooo.og 3,000,000 2 equipment.

2103 Plant, Machinery & Equipment 1,000,000 1,000,000 - 2

2104 Buildings & Structures 150,000,000 .mwo..omo,ooc - -

S -
I < v .w -

Total (b) 152,000,000 155,000,000 b3 3,000,000

Capacity Buildin 14 5

2401 Staff Training 2,000,000 2,000,000 - i -

Total (e) 2,000,000 2,000,000 -

Programme (1 A

Total Expenditure on Public Investments

(a+b+c+d+e+f) 189,000,000 193,100,000 4,100,000

Grand Total (Notes 5 to 15) 1,575,000,000 1,600,210,000 25,210,000

9r0,/L

Chief Financial Officer /C
Commissioner (Finance)
Date :

ief Accountant/Director (Finance)/

L.M. Pathirage
Chief Accountant
District Secretariate Office
Kalutara

19




Statement of Imprest Account for the year 2023 M ACA-3
.
+ NA\‘/
District Secretariat : Kaluatara
Expenditure Head No. : 257 ‘ ” §
Imprest
Imprest Balance as at 1st January Imprest Received Imprest Settlement Imprest Balance as at 31st December —w»““.n”ow“ e Balance
2023 R ‘o SN e 2023 as at 31st
S S o b . 31st December
i - December 2023 as
1 2 3 & 4 2023 as per P
. Treas:
L Entity Books | oo’
Imprest % 2
Account No. i
Unsettled
Imprests Unsettled
Unsettled - 3
(Excluding Other : Cash Remit Sub Unsettled *.
_Sw_n_“m. Unsettled Total Treasury Sources Total Expenditure | - Treasury Total Imprest | Imprests Total 5
st Sub Balance |, 6
Imprests)
5=1(ii)+2(jii)-
16) 1(ii) 1(iii) 2() 2(ii) 3G) 3(i) 3(iii)=3()+3(ii) 4() 4(ii) 4(ii)=4()}+4(ii) 3(iii)
7002/0/0/304/23 0 0 0 | 4,280,195,130 | 2,272,509,884 6,552,705,014 | 6,503,410,014 | 49,295,000 6,552,705,014 - - - - -
%s / ‘ ] b E ~

Chief Financial Qéfreet7 C

:Wm Accountant/Director(Finance)/

Commissioner (Finance)
Date :
L.M. Pathirage
Chief Accountant
District Secretariate Office

Name o f Deposit Accounts

Deposit Number

2023

Kalutara
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3.5. Performance of the Revenue Collection

Revenue Description of the Revenue Estimate Collected Revenue
Code Revenue Code Original Final Amount (Rs.) as a % of Final
Revenue Estimate
10.02.07.00 | Stamp Duty - 37,550.00
10.03.07.10 | Other License
Registration Fees
10.03.07.02 | related to Registrar 43,234,449.40
General’s Department
Private Timber
10.03.07.03 1,014,250.00
Transport
License Fees related
10.03.07.05 | to the Ministry of 1,218,290.00
Defense
10.03.07.99 | Other 8,427,159.65
20.02.01.01 | Rentalsof - 2,593,233.48
Government Buildings
20.02.02.99 | Other 14,518,679.82
20.03.01.00 | Departmental 175.00
Marketing
20.03.02.13 | EXaminationand 17,400.00
other fees
Charges and other
receipts charged
20.03.02.14 under the Motor 139,403,710.00
Traffic Act
Fees under the
20.03.02.03 | Registration of 38,405,300.00
Persons Act
20.03.02.99 | Other 2,517,855.64
20.03.99.00 | Other Receipts 32,108,101.07
20.04.01,00 | 20! Security 78,416,142.03

Contribution

32




3.6. Performance of the Utilization of Allocation

Allocation

Actual Expenditure

Allocation Utilization as a
% of Final Allocation

Original Final
Recurrent 1,386,000,000 1,407,110,000 1,363,303,333 97%
. 189,000,000 193,100,000 59,795,537 31%
Capital

3.7. In terms of F.R.208 grant of allocations for expenditure to the District Secretariat as an agent

of the other Ministries/ Departments

33
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3.8. Performance of the Reporting of Non-Financial Assets

Assets Code Code Description Balance as per Balance as per Yet to be Reporting
Board of Survey financial Position Accounted Progress as
Report as at Report as at a%
31.12.2023 31.12.2023
9151 Building and 1,670,919,486.70 | 1,670,919,486.70 ; -
Structures
9152 Machineries 269,537,325.31 269,537,325.31 - -
9153 Land 1,038,761,100.00 | 1,038,761,100.00 - -
9160 Work in Progress 59,178,061.06 59,178,061.06 - -
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Chapter 03

Performance indicators

4.1. Performance indicators of the Institute (Based on the Action Plan)

Specific Indicators

Actual output as a percentage (%) of the expected output

100% - 90%

75% - 89%

74% - 50%

40%

Issuing Business

Name Licenses 90.53%
Issuing I?f|rths & 104.79%
Marriage - i i
Certificates
Issuing National - - -
Identity Cards 100.68%
Land Lease 208.22% - - -

Office Inspection -
Grama Niladharis’
Offices

88.24%
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5.2. Achievements and challenges of the Sustainable Development Goals

Sustainable Development Goals can be introduced as the latest development agenda of the world
that has come forward after the failure of Millennium Development Goals, established in the year
2000 in order to achieve a set of development goals by the year 2012, was identified.

These sustainable development goals consist of 147 objectives and 169 related targets. These
objectives and goals cover many delopment aspects and it is significant that they are applicable to all
countries of the world.

It is the Policy of the Government of Sri Lanka to implement all development programmes in order
to achieve sustainable development goals, which are built as an action plan to ensure the existance
of man, earth and prosperity.

Accordingly, all the development programmes implemented in Kalutara District will be implemented
in order to achieve those objectives. Through the projects and programmes

» Saubhagya Production Villages Programme

» Multi-sectoral Integrated Mechanism to Empower Rural Economic Development Centres to
Ensure Food Safety and Nutrition

» “Aswesuma” Social Welfare Programme

» Disaster Mitigation Project

implemented successfully within the district in the year 2023, it is expected to achieve the
sustainable goals such as

» Eliminating Poverty

Eliminating Hunger

Health & Well-being

Responsible Consumption and Production

YV V V

Climate Action
And Kalutara District has been able to reach those goals by the end of 2023.

Due to the crisis situation prevailed in the country since the beginning of the second quarter of 2022,
the implementation of development programmes and projects in the year 2023 was at a relatively
minimum level, but all the implemented programmes have been implemented in order to achieve
sustainable development goals.
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Chapter 06

Human Resource profile

6.1 Cadre Management

Approved Cadre Existing Cadre Vacancies / (Excess)**
13 13 No
Senior
Territory 04 03 01
Secondary 96 101 -
Primary 28 27 01

6.2 ** Whether the shortage or excess in human resources has been affected to the performance

of the institute

Despite the shortage of human resources, the performance of the institute has been maintained

perfectly by developing the skills, knowledge, attitudes and capacity of the existing officers through

training programs.
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6.3 Human Resource Development

Name of the Program

No. of
Staff
Traine

Duration
of the
program

Total Investment
(Rs’000)

Local

Foreig
n

Nature of
the
Program
(Local/
Foreign)

Output
/Knowl
edge
Gained

*

Web Update

Training on Productivity and
Quality Circles

100

04 Hours

15,671.00

Local

General Conduct and Discipline
in Public Service

100

04 Hours

15,671.00

Local

Role of Assistant Divisional
Secretary

Government Land
Management

40

01 Day

15,500.00

Local

Note  Writing  and File
Maintenance

100

04 Hours

15,671.00

Local

Computer Hardware & Net
Working

Ms Excel

Database Management

Role of Assistant Divisional
Secretary as Additional District
Registrar

Pension (for Assistant
Divisional Secretaries)

50

01 Day

31,875.00

Local

Tax control account

Role of Assistant Divisional
Secretaries on Samurdhi
Programme

Maintenance of Government
Vehicles

44

02 Days

40,580.00

Local

Web Update

Ms Office(Basic)

15

05 Days

28,000.00

Local

Database Management

Disciplinary Procedure

Preparation and Maintenance
of Personal Files

100

04 Hours

15,671.00

Local

Right to Information Act

100

04 Hours

15,671.00

Local
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Government Lands

Salary Conversion

NextGen 240,750.0

158 18 Days 0 Local
District Digital Committee 55 01 Day 10,950.00 Local
DDTC Progress meeting 30 01 Day - Local
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Chapter 07
Compliance Report

No. Applicable Requirement Compliance Brief explanation | Corrective actions
Status for Non | proposed to avoid non-
(Complied/Not | Compliance compliance in future
Complied) Corrective
The following Financial
1 statements/accounts have been
submitted on due date
1.1 Annual financial statements Complied
1.2 Advance to public officers account Complied
Trading and Manufacturing Advance -
1.3 Accounts (Commercial Advance
Accounts)
1.4 Stores Advance Accounts -
1.5 Special Advance Accounts -
1.6 Others -
) Maintenance of books and
registers (FR445)
Fixed assets register has been
maintained and update in terms of .
2:1 Public Administrafion Circular Complied
267/2018
Personal emoluments register/
2.2 Personal emoluments cards has Complied
been maintained and update
2.3
2.4
2.5
Register of Audit queries has been .
2.6 magintained and up?:iate Complied
Register of Internal Audit reports .
2.7 hasg been maintained and updatz Complied
All the monthly account summaries
2.8 (CIGAS) are prepared and submitted Complied
to the Treasury on due date
59 Reg.iste.r of Losses has been Complied
maintained and update
510 Cor.nmijcment Register has been Complied
maintained and update
Register of Counterfoil Books (GA —
)11 N20) has been maintained and Complied
update
3 Delegation of functions for
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financial control (FR 135)

3.1

The financial authority has been
delegated within the institute

Complied

3.2

The delegation of financial authority
has been communicated within the
institute

Complied

3.3

The authority has been delegated in
such manner so as to pass each
transaction through two or more
officers

Complied

3.4

The controls has been adhered to by
the Accountants in terms of State
Account Circular 171/2004 dated
11.05.2014 in using the Government
Payroll Software Package

Complied

Preparation of Annual Plans

4.1

The annual action plan has been
prepared

Complied

4.2

The annual procurement plan has
been prepared

Complied

4.3

The annual Internal Audit plan has
been prepared

Complied

4.4

The annual estimate has been
prepared and submitted to the NBD
on due date

Complied

4.5

The annual cash flow has been
submitted to the Treasury Operations
Department on time

Complied

Audit queries

5.1

All the audit queries has been replied
within the specified time by the
Auditor General

Not complied to
some Audit
Queries

Replies have to be
taken from
Divisional
Secretariats

Making
arrangements to
obtain answers
promptly by
constantly
contacting the
Divisional
Secretariats and
giving instructions to
give answers
appropriately.

Internal Audit

6.1

The internal audit plan has been
prepared at the beginning of the year
after consulting the Auditor General
in terms of Financial Regulation
134(2)) DMA/1-2019

Complied

6.2

All the internal audit reports has

Not complied to

Replies have to be

Making
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been replied within one month some Audit taken from arrangements to
Queries Divisional obtain answers
Secretariats promptly by
constantly
contacting the
Divisional
Secretariats and
giving instructions to
give answers
appropriately.
Copies of all the internal audit
reports has been submitted to the
Management Audit Department in .
6.3 terms of Sub-section 40(4) of the Complied
National Audit Act No. 19 of 2018
All the copies of internal audit
reports has been submitted to the .
6.4 Auditor General in terms of Complied Complied
Financial Regulation 134(3)
7 Audit and Management Committee
Minimum 04 meetings of the Audit
and Management Committee has .
71 been held during the year as per the Complied
DMA Circular 1-2019
8 Asset Management
The information about purchases of
assets and disposals was submitted
8.1 | to the Comptroller General’s Office in Complied
terms of Paragraph 07 of the Asset
Management Circular No. 01/2017
A suitable liaison officer was appointed to
coordinate the implementation of the
8.2 provisions' of the cirFuIar and the details of Complied
the nominated officer was sent to the
Comptroller General’s Office in terms of
Paragraph 13 of the aforesaid circular
The boards of survey was conducted and the
33 relevant reports submitted to the Auditor Complied
' General on due date in terms of Public
Finance Circular No. 05/2016
The excesses and deficits that were disclosed
through the board of survey and other
8.4 | relating recommendations, actions were Complied
carried out during the period specified in the
circular
The disposal of condemn articles had been .
8.5 carried out in terms of FR 772 Complied
9 Vehicle Management
The daily running charts and monthly
9.1 | summaries of the pool vehicles had been Complied

prepared and submitted to the Auditor
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General on due date

The condemned vehicles had been disposed

9.2 | of within a period of less than 6 months after Complied
condemning
The vehicle logbooks had been maintained
and updated
9.3 Complied
The action has been taken in terms of F.R.
9.4 103., 104, }09 and 110 with regard to every Complied
vehicle accident
The fuel consumption of vehicles has been
re-tested in terms of the provisions of .
95 Paragraph 3.1 of the Public Administration Complied
Circular No. 30/2016 of 29.12.2016
The absolute ownership of the leased vehicle
9.6 | log books has been transferred after the Complied
lease term
10 | Management of Bank Accounts
The bank reconciliation statements had been
10.1 | prepared, got certified and made ready for Complied
audit by the due date
The dormant accounts that had existed in the
10.2 | year under review or since previous years Complied
settled
The action had been taken in terms of | Not Given one month
Financial Regulations regarding balances that | Complied period is insufficient
had been disclosed through bank
10.3 e .
reconciliation statements and for which
adjustments had to be made, and had those
balances been settled within one month
11 Utilization of Provisions
The provisions allocated had been spent .
111 without exceeding the limit Complied
The liabilities not exceeding the provisions | Not Make the essential
11.2 | that remained at the end of the year as per | Complied due payments
the FR 94(1)
12 | Advances to Public Officers Account
12.1 | The limits had been complied with Complied
12.2 | A time analysis had been carried out on the .
. Complied
loans in arrears
12.3 | The loan balances in arrears for over one Not
year had been settled complied for
some loan
balances
13 General Deposit Account
13.1 | The action had been taken as per F.R.571 in
relation to disposal of lapsed deposits Complied
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13.2 | The control register for general deposits had .
L Complied
been updated and maintained
14 Imprest Account
14.1 | The balance in the cash book at the end of
the year under review remitted to TOD Complied
14.2 | The ad-hoc sub imprests issued as per F.R.
371 settled within one month from the Complied
completion of the task
14.3 | The ad-hoc sub imprests had not been issued .
. - Complied
exceeding the limit approved as per F.R. 371
14.4 | The balance of the imprest account had been Complied
reconciled with the Treasury books monthly
15 Revenue Account
15.1 | The refunds from the revenue had been .
. . Complied
made in terms of the regulations
15.2 | The revenue collection had been directly
credited to the revenue account without Complied
credited to the deposit account
15.3 | Returns of arrears of revenue forward to the Complied
Auditor General in terms of FR 176
16 Human Resource Management
16.1 | The staff had been paid within the approved Complied
cadre
16.2 | All members of the staff have been issued a ,
L g Complied
duty list in writing
16.3 | All reports have been submitted to MSD in
terms of their circular no.04/2017 dated Complied
20.09.2017
17 Provision of information to the public
17.1 | An information officer has been appointed
and a proper register of information is .
maintained and updated in terms of Right To Complied
Information Act and Regulation
17.2 | Information about the institution to the
public have been provided by Website or
alternative measures and has it been
fau!ltated to apgreuate / ?Ilegatlor? to pubﬁc Complied
against the public authority by this website
or alternative measures
Bi- Annual and Annual reports have been
17.3 | submitted as per section 08 and 10 of the Complied
RTI Act
18 . -
Implementing citizens charter
A citizens charter/ Citizens client’s charter
18.1 has been formulated and implemented by Complied

the Institution in terms of the circular
number 05/2008 and 05/2018(1) of Ministry
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of Public Administration and Management

18.2

A methodology has been devised by the
Institution in order to monitor and assess the
formulation and the implementation of
Citizens Charter / Citizens client’s charter as
per paragraph 2.3 of the circular

Complied

19

Preparation of the Human Resource Plan

19.1

A human resource plan has been prepared in
terms of the format in Annexure 02 of Public
Administration Circular No0.02/2018 dated
24.01.2018

Complied

19.2

A minimum training opportunity of not less
than 12 hours per year for each member of
the staff has been ensured in the aforesaid
Human Resource Plan

Complied

19.3

Annual performance agreements have been
signed for the entire staff based on the
format in Annexure 01 of the aforesaid
Circular

Complied

19.4

A senior officer was appointed and assigned
the responsibility of preparing the human
resource development plan, organizing
capacity building programs and conducting
skill development programs as per paragraph
No.6.5 of the aforesaid Circular

Complied

20

Responses Audit Paras

20.1

The shortcomings pointed out in the audit
paragraphs issued by the Auditor General for
the previous years have been rectified

Complied
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