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            Introduction  

 

        

 

 

Foreword 

It’s a great pleasure to present this annual Performance Report of services 

and Projects carried out by District Secretariat Batticaloa for the year 

2023. This report has been prepared based on financial management and                   

administrative activicties of District Secretariat and Divisional secretari-

ats as per the Department of Public Finance Circular No 02/2020 dated 

28.08.2020 that comprising of the District and Divisional level infor-

mation for the socio economic development activities in the Batticaloa 

district including the achievements and challenges which have encoun-

tered in the year 2023. 

Batticaloa District Secretariat is the center of the District administration of the 14 Divisional 

Secretariats and 345 Grama Niladhari Divisions. The effective performance of the District       

Secretariat is derived with the corporation and collaboration of officials of various positions of 

line ministries and departments of the Central Government and Eastern Provincial Council. 

Multisecroral development projects and social welfare activities have been implemented by the     

district in the year 2023 based on officer’s experiences in line with the National Policy frame-

work of “Vistas of Prosperity and Splendour” in order to prepare the basic foundation to           

develop the economic trajectory of Batticaloa District. 

We serve our service in line with His Excellency President Ranil Wickremasinghe’s statement  

“Let’s create a knowledgeable society with a strong economy that can run forward together 

with the world”. and “a fully developed Sri Lanka by the year 2048”. 

I would like to express my sincere appreciation to the Political authorities in the Government for 

their utmost support extended towards enhancing the living standard of the people in this district. 
 

I sincerely thank the officers in the District Secretariat, Divisional Secretaries and the Local 

heads of Departments, for their untiring effort as a team in the successfully implemention of the 

socio economic development programme in the district. 

 

 

 

Mrs.J.J.Muraleetharan, 

District Secretary / Government Agent, 

District Secretariat,    

Batticaloa. 
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   HISTORICAL IMPORTANCE OF THE DISTRICT 
 

The name of this District was obtained from the name of Batticaloa Town and it was called as   

Pullianthivu from the beginning. The meaning of Batticaloa is muddy Land (Wet Land). 
 

The extent of this District is 2,854 square kilometter in 130 km from the east coast, and from 

south to north      Thuraineelavanai  to Verugal  Oya. 
 

While speaking about Batticaloa Dr. C.A. Kirigan Bak Sargent says that the land Pulianthivu 

in Batticaloa is situated 4 km from the sea in the central part. It is divided by east and west water 

from the main land. This is the Batticaloa Inland. This District is great of significance and most 

of areas are wet lands. It is very high by feet and surrounded by paddy field of       10 miles. In 

addition, a Bungalow was constructed for the former AGA Mr. Pone in the Pone Island which 

was not famous at that time. 
 

It was believed that several sweet music is heard from the depth of the lagoon in front of the 

Fort of Dutch. This sound is heard on Poya Days and when there is no wind. In addition to, 

Batticaloa is called as “Meenpadum Thennadu” which contains wild area where may receive 

natural honey. 
 

Batticaloa was seized by Portuguese in 1622 and it was held in the hand of Dutch in 1639 and 

in 1796 by British English. 
 

Batticaloa was constructed as the main Department of the G.A. in 1870 and prior to this     De-

partment of Trincomalee. Mr. A.W.T. Morris was appointed as the first Government Agent of 

Batticaloa. 
 

    NATURAL RESOURCES OF THE DISTRICT 
 

 It is a coastal marine resource by the local district is the main natural resource. In a    dis-

trict with 14 Divisional Secretariats, 76 Grama Niladhari divisions of 08 Divisional Sec-

retariats are located along the coastal area and its length is about 130 km. In this zone, the 

main livelihood of people living in the fishing industry is one of the brackish water. 

 

 It seems long lagoon length about 229.19 square km with river from Thuraineelavanai to 

Valaichchenai as claim its name in this District and it is 8.70% of the total land in the 

District. Freshwater fishing in the adjoining areas is more than the number of people in 

employment. It can be observed that the People who are involving fishing near the            

lagoon areas and the rural People who are in Thuraineelavanai, Kaluthavalai and      Ku-

rukkalmadam engaging in paddy cultivation. 

 

 It was seen as a harbor city in ancient time, and can observe the Crain which was used 

that time in the lagoon side of the Gandhi Park, Batticaloa Town. 

 

 A non-tidal water of the coastal area is popular Pasikkudah. It is found in Sri Lanka has        

attracted domestic and foreign tourists and is a major tourist site. 

 

 Paddy, one of the main income sectors of the district in the western part of the district is 

conducive for alluvial soil volume. It is the district's food self-contained, rice production 

is one of the main districts likely not exists in the Set Main professions of the people of 

the district are farming, Agriculture and fisheries. 
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Mission, Vision, Objectives of the District Secretariat        
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  Key Function of District Secretariat 
 

 

1. Organizing and conducting the national programmes on the district. 

2. Overall coordination and management of district administration. 

3. Implementing and monitoring of development programmes in the district. 

4. Conduct the Elections and all other work related to Elections. 

5. Firearm and explosive license related work. 

6. Preparation and Implementation of short -term, medium -term district  

             development plan. 

7. Implementation of poverty alleviation programmes such as Samurdhi. 

8. Development of Sports, Cultural activities. 

9. Protect consumer rights through market investigation raids and consumer   

              empowerment 

10. Facilitating to attract investment opportunities in the district 

11. Implementing and coordinating the disaster management Activities in the   

               District. 

12. To assist to public to secure their rights by registration of such as marriage birth    

              and death registration and movable and immovable properties registration 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    1.3  



ANNUAL PERFORMANCE REPORT-2023 
 

 

 

 

 

P
a
g
e 
| 
5 

-5- 

BATTICALOA DISTRICT SECRETARIAT 

P
a
g
e 
| 
5 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
 1

.4
 

O
R

G
A

N
IZ

A
T

IO
N

A
L

  
S

T
R

U
C

T
U

R
E
 



ANNUAL PERFORMANCE REPORT-2023 
 

 

 

 

 

P
a
g
e 
| 
6 

-6- 

BATTICALOA DISTRICT SECRETARIAT 

P
a
g
e 
| 
6 

 District Secretariat and Attached Institution 

 

No. 
Divisional 

Secretariats 

Grama  Niladhari 

Divisions 
No. of  

Villages 

1 Kattankudy 18 25 

2 EravurPattu 39 204 

3 Eravur Town 15 60 

4 Manmunai South &EruvilPattu 45 59 

5 Manmunai North 48 121 

6 Koralaipattu West 8 30 

7 Koralaipattu 12 31 

8 Manmunai West 24 114 

9 Koralaipattu North 16 47 

10 ManmunaiPattu 27 51 

11 Manmunai South West 24 90 

12 PorativuPattu 43 112 

13 Koralaipattu South 18 76 

14 Koralaipattu Central 8 16 

  TOTAL 345 1,036 
 

 

  ADMINISTRATION MAP 
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 Funds Coming Under District Secretariat 
 

 

    The Fund has been received though the Government Budget, on appropriation act indicate the  

     Consolidated funds. 
 

 

 

 

 

  

 Details of Foreign funds Under District Secretariat 
 

1. In 2023 foreign funds received by our District Secretariat, Livelihood scheme for low level         

income families and Disaster Management implemented under World Food Programme 

(WFP) at a cost of Rs. 39,338,035.39 million at Manmunai West & Manmunai South West, 

Eravur Pattu, Koralai Pattu South, Divisional Secretariats. 

 

2. Rs. 25,067,500.00 million was spent under the UNICEF Education programme for preschool 

meal implemented by Ministry of Public Administration, Home Affairs, Provincial Councils 

and Local Government. 

 

3. Under Ministry of Women, Child Affairs and Social Empowerment in 2023,Rs. 1,085,352.77 

Million were spent for Assistance of Children at Risk, Training workshop on Child                   

Researches and Prepare research reports, Awareness Progamme for Grama Niladharies,       

Economic Development Officers, Principals, Renovating the House to selected benificery of 

Divisional Secretariat Koralai Pattu West Oddamavady.  

 

4. Rs. 1,512,680.00 was spent under Department of Manpower and Employment of ILO project 

activicties – “Capacity Building of Department of Manpower and Employment staff for scal-

ing up at National level and Replication of the model in the Eastern Province for inclusive Job 

Placement 
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Chapter                     Progress and the future Outlook 
 

  

       Special Achievements,  
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       Challenges  
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       Future goals 
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Chapter                        Overall Financial Performance for the Year Ended 

                                    31st December 2023 
 
 

               Statement of Financial Performance  

    ACA-F 
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               Statement of Financial Position  

 ACA - P 
 

 
 

 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     3.2       

 
 
 
 



ANNUAL PERFORMANCE REPORT-2023 
 

 

 

 

 

P
a
g
e 
| 
1
5 

-15- 

BATTICALOA DISTRICT SECRETARIAT 

P
a
g
e 
| 
1
5 

               Statement of Cash Flows  

  ACA-C 
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               Notes to the Financial Statements 

  

 ACA – 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     3.4      

 



ANNUAL PERFORMANCE REPORT-2023 
 

 

 

 

 

P
a
g
e 
| 
1
7 

-17- 

BATTICALOA DISTRICT SECRETARIAT 

P
a
g
e 
| 
1
7 

 ACA – 2(ii) 
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 ACA - 6 

Statement of Non Financial Assets - 2022 

            Expenditure Head No :269    District Secretariat :Batticaloa 
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             Annexure 02 
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Note 04 
 

 

Note 05 

 
 

 

 

 

 Note 06 

 

Note-(v)

District Secretariat, Batticaloa

Expenditure Head No. :269

Description of Liability L/C No.

Project Sub Project
Object 

Code
Financing Code

1. Ministries/Government Department

................................... XX

.................................. XX

Total

2.  State Corporations/Statutary Boards

................................... XX

.................................. XX

Total

3.  Others (Private Parties)

................................... XX

.................................. XX

Total

Grand Total

Deposit 

Account 

No.

Amount 

Transfer

red (Rs.)

NIL

Statement of Liabilities - (iii)

Provision Transferred to the Deposit Account in terms of FR 215(3) (b) & ©

Department

Name of the Person/Institution (To be identified 

at the time of Transfering the Provision to 

Deposit Accounts.) *

 Particular of Vote details from which Provisions were 

Transfered

Note-(vi)

Rs.

(1)
Nil

(2)
Nil

(3)
Nil

(4)
Nil

(5)
Nil

(6) Nil

(7) Nil

(8) Nil

(9) Nil

(10) Nil

(11)

Nil

(12)
Nil

(13)

(10 + 11 - 12) Nil

Total of Reimbursements received during the year 2019, in respect of years 2018 or prior years

Total of Reimbursement received after 31/12/2019 up to the finalisation of the Appropriation Account

Total of Reimbursement Claims outstanding as at the date of presenting the Appropriation Account

Total of reimbursement Claims outstanding as at 31st December 2019

                         [  (3+4+5)   -     (6+7) ]      -    (8+9)  

Total of Reimbursement Claims made after 31/12/2019 in respect of 2019 up to the finalisation of the Appropriation

Account.

Total of Reimbursements received during the year 2019, in respect of years 2019

Total of Reimbursement Cliams outstanding as at 1st january 2019

Total of Reimbursement Claims made during the year 2019, in respect of years 2018 & prior years (if any)

Total of Reimbursement Claims made during the year 2019, in respect of year 2019

Total of Claims disallowed by the Donor, during 2019 (if any), in respect of Claims 2018 or prior tears (if any)

Total of Claims disallowed by the Donor, during 2019 (if any), in respect of Claims 2019

Department : District Secretariat, Batticaloa

Statement of Claims under Reimbursable Foreign Aid

Provision in Estimates - 2019 under Reimbursable Foreign Aid including Supplimentary provisions

Total Expenditure disbursed during the year 2019, against (I) above

Expenditure Head : 269
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               Performance of the Utilization of Allocation 

 

           Rs. 000 
Type of    

Allocation 

Allocation Actual Expendi-

ture 
Allocation Utilization as 

a %of Final Allocation 

 

Original Final 

 

Recurrent  

 

1,322,000 

 

1,837,077 

 

1,768,492 

 

96% 

 

Capital 

 

293,000 

 

293,000 

 

272,465 

 

93% 
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     In terms of F.R 208 Grant of allocations for expenditure to this department    

            Rs.000 
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                   Performance of the Reporting of Non-Financial Assets 

           

           Rs.000 

As-

sets  

Code 

Code Description  Balance as per 

Board of Survey 

Report as at 

31.12.2023 

Balance as 

per  financial 

passion  Report 

as at 31.12.2023 

 

Yet to be 

Accounted 

Reporting 

Progress 

as a %  

9151 Building and 

Structures 

 

1,378,498,536.92 

 

1,378,498,536.92 

-  

100% 

9152 Machinery and     

Equipment 

 

505,316,808.72 

 

505,316,808.72 

-  

100% 

9153 Land  

558,896,400.00 

 

 

558,896,400.00 

-  

100% 

9154 Intangible Assets - - - - 

9155 Biological Assets - - - - 

9160 Work in Progress  

422,735,981.00 

 

 

422,735,981.00 

  

100% 

9180 Lease Assets - - - - 
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                   Auditor General’s Report 
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Chapter                     Performance Indicator 
 
 

               Performance Indicator of the Institute (Based on Action Plan) 
 

 

Specified Indicator 

Actual Output as a percentage (%) of the 

expected out put 

100% - 90% 75% - 89% 0% -74% 

Rehabilitation and Improve-

ments of buildings  
100.00% - - 

Constructions of new building s 

and Structure  
- - - 

Constructions of New District 

secretariat building complex  
95.84% - - 

 Furniture and equipment  99.99%       -      - 

Plant and Machinery  99.88% - - 
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Chapter                  Performance of the achieving Sustainable Development  

                                      Goals (SDG)         

 

  Indicate the identified respective Sustainable Development Goals   

 

Performance of the Achieving Sustainable Development Goals ( SDG ) 

Goal 

No 
Goals / Objective Targets 

Indicators of the 

achievement 

Progress of the Achieve-

ment to date 

0% - 

49% 
50%-

74% 
75% - 

100% 

2 

End hunger, 

achieve food secu-

rity and improved 

nutrition and pro-

mote sustainable 

agriculture 

2.4 : By 2030, en-

sure sustainable food 

production systems 

and implement resil-

ient agricultural 

practices that in-

crease productivity 

and production, that 

help maintain eco-

systems, that 

strengthen capacity 

for adaptation to cli-

mate change, ex-

treme weather, 

drought, flooding 

and other disasters 

and that progres-

sively improve land 

and soil quality 

1. No food se-

curity support 

for household 

 

 

 

 

 

 

 

2.Renovated 

tanks and an-

icuts    and     

Constructed 

agro wells 

  

 

 

 √  

 

 

 

 

 

 

 

 

 

√ 

 

 

 

  

   

 

3 

 

 

 

 

 

 

 

 

Ensure healthy lives 

and promote well-

being for all at all 

ages 

 

 

 

 

 

 

3.4 : By 2030, re-

duce by one third 

premature mortality 

from non-communi-

cable diseases 

through prevention 

and treatment and 

promote mental 

health and well-be-

ing 

1. No of fitnes 

session con-

ducted for of-

ficres or public 
 

2. No of 

awarnes pro-

gramme for 

Non communi-

cable disease 

prevention 
 

3. No of 

parks/Play-

grounds /School 

Playgrounds 

renovated 
 

4. Issued nutri-

tion packs/ 

training for 

pragnent moth-

ers or children 

  

√ 

 

 

√ 

 

 

 

 

 

 

√ 

 

 

 

 

 

√ 

 

 

02 
 

5.1 

 05 
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6 

 

Ensure availability 

and sustainable 

management of wa-

ter and sanitation 

for all 

6.1 : By 2030, 

achieve universal 

and equitable access 

to safe and afforda-

ble drinking water 

for all 

 

1. No Con-

structed Toilets 

for vulnerable 

families    

 

2.No of water 

supply connec-

tion vulnerable 

families 

 

 

 

 

 

 

√ 

 

 

 

√ 

 

 

 

 

7 

Ensure access to af-

fordable, reliable, 

sustainable and 

modern energy for 

all 

 

7.b : By 2030, ex-

pand infrastructure 

and upgrade technol-

ogy for supplying 

modern and sustain-

able energy services 

for all in developing 

countries, in particu-

lar least developed 

countries, small is-

land developing 

States, and land-

locked developing 

countries, in accord-

ance with their re-

spective pro-

grammes of support 

 

 

 

1. No Power 

Generation - 

Solar power en-

ergy center.  

 

2. No of re-

newal solar 

power installed 

in government 

office centers.     

 

3. No household 

received electric 

connection from 

the national grid 

line 

 

  

 

√ 

 

 

 

 

 

 

 

 

 

 

√ 

 

 

 

 

8 

Promote sustained, 

inclusive and sus-

tainable economic 

growth, full and 

productive employ-

ment and decent 

work for all 

 

8.3 : Promote devel-

opment-oriented 

policies that support 

productive activities, 

decent job creation, 

entrepreneurship, 

creativity and inno-

vation, and encour-

age the formaliza-

tion and growth of 

micro-, small- and 

medium-sized enter-

prises, including 

through access to fi-

nancial services 

 

 

 

1. No of tech-

nical session 

conducted for 

enterpriser       

 

2. No of Estab-

lished small me-

dium enter-

prises (SME) 

  

√ 
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9 

 

 

 

Build resilient in-

frastructure, pro-

mote inclusive and 

sustainable industri-

alization and foster 

innovation 

9.1 : Develop quality, 

reliable, sustainable 

and resilient infra-

structure, including 

regional and transbor-

der infrastructure, to 

support economic de-

velopment and hu-

man well-being, with 

a focus on affordable 

and equitable access 

for all 

 

 

 

 

Improved facili-

ties  for tourist 

hotspots 

   

 

 

 

 

√ 

 

 

 

 

 

 

11 

 

 

 

 

 

Make cities and hu-

man settlements in-

clusive, safe, resili-

ent and sustainable 

 

11.1 : By 2030, en-

sure access for all to 

adequate, safe and af-

fordable housing and 

basic services and up-

grade slums 

 

 

1. No of Con-

structed / Rech-

abilitation 

houses  for vul-

nerable families 

   

 

 

√ 

 

11.2 : Provide access 

to safe affordable ac-

cessible and sustaina-

ble transport systems 

for all improving 

road safty 

 

 

1. Km of road 

Constructed / 

renovated  

                                 

2. No of rural 

bridges con-

structed 

 

   

√ 

 

 

 

√ 

 

 
 

 

 

    Briefly explain the achievement and challenges of the sustainable  

     Development Goals 
   

This reflects the significant achievement of the Sustainable Development Goals in 2023 as an 

indicator selected from the socio-economic development in the district. 

 

 

 

 

 

 

 

 

 

 

 

 

 

02    5.2 
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Chapter                      Human Resource Profile 

 

 

             Cadre Management 
 

 

 
 

      

          Briefly State how shortage or excess in human resources has been                        

affected to the performance of the institute 

 

There is a shortage of cadre for Grama Niladharies is 106. This is difficult to do their duties in 

efficient way at village level.  However, we arranged to cover the duty by nearest GNOs as acting 

base and newly appointed Development officers have been attached to the GN office for providing 

the efficient service to public with GNOs. 

The shortage of cadre for management service officers is 30. We have arranged to do the duties 

of management service officers to newly appointed development officers for covering the short-

age.  

The shortage of cadre for Technical Officers  is 07 and Information & Communication Tech-

nologhy Assistant – 06 mainly in the secondary level.  

As, the appointments were given to the graduates as Development officers in 2021, The Devel-

opment officers excess by 821. In this situation, we face the difficulties to provide the furniture 

and equipment to them. Anyhow, the duties have been allocated to the all development officers 

for various development activities.    

 

 Approved 

Cadre 

Existing 

Cadre Vacancies/Excess 

 

Senior  

 

51 

 

49 

 

02 

 

 

Territory 

 
33 

 

20 

 

13 

 

 

Secondary 

 
928 

 

1597 

 

-669 

 

 

Primary 

 
156 

 

153 

 

3 

 

 

Total 

 

 

1168 

 

1819 

 

-651 

 06 

  6.2        

Briefly 

State 

how 

short-

age or 

excess 

in hu-

man re-

sources 

has     

been     

affected 

to the 

perfor-

mance 

 6.1 

  6.3 
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             Human Resource Development 
           Rs.000 

Name  of the Program  
No. of 

Staff 

trained 

Duration of 

the Pro-

gram 

Total 
Investment 

Nature of 

the Pro-

gram 

(Abroad 

/Local) 

Output/ 

Knowledge 

Gained  
Local 

IESL & ECSL Membership fees 

for Mr.T.Suman Engineer 
1  7,762.00 Local 

Building        per-

sonality   develop-

ment 

MPM Course fees for 04 Ac-

countants 
1  75,000.00 Local 

Building        per-

sonality   develop-

ment 

Training Programme for Class - 1 

Management Service Officers  
54 

06.11.2023 

17.11.2023 
235,130.00 Local 

Building        per-

sonality   develop-

ment 

MDE Course fees for M.R.Shi-

yahul Haque 

 

1 

 

 45,000.00 Local 
Building        per-

sonality   develop-

ment 

Training Progrmme on Personal 

File and Salary Conversion for 

District and Divisional Secretari-

ats staff   

 

100 

 

24.11.2023  

27.11.2023 

 

88,150.00 

 
Local 

Building        per-

sonality   develop-

ment 

Training Progrmme on Procuire-

ment Guidlines for District and 

Divisional Secretariats Account-

ants, TOs, TAs, Subject staff.  

 

70 

 

28.11.2023 

29.11.2023 
88,840.00 Local 

Building        per-

sonality   develop-

ment 

OES 7 Drivers Training pro-

gramme  

 

90 

 

10.12.2023 64,000.00 Local 
Building        per-

sonality   develop-

ment 

ICT Hardware Training pro-

gramme for District and Divi-

sional Secretariats Staff 

 

35 

 

07.12.2023 

08.12.2023 
24,850.00 Local 

Building        per-

sonality   develop-

ment 

Media workshop on wmpower 

knowledgeof News writing,Pho-

tography and Videography 

 

40 

 

28.12.2023 
 

73,600.00 

 
Local 

Building        per-

sonality   develop-

ment 

Office Systems & office Manage-

ment Training Programme for 

Development Officers 
100 27.12.2023 40,000.00 Local 

Building        per-

sonality   develop-

ment 

SDG Training Programme 56 27.12.2023 64,720.00 Local 
Building        per-

sonality   develop-

ment 

Training Programme for District 

Secretariat Staff on Anti Corrup-

tion  
60 28.12.2023 10,200.00 Local 

Building        per-

sonality   develop-

ment 

Examination fees for M.Thinesh 

Technical Officer 
1  17,500.00 Local 

Building        per-

sonality   develop-

ment 

 

MDE Course fees for 

S.M.A.L.Ameen 
1  48,250.00 Local 

Building        per-

sonality   develop-

ment 

 

MDE Course fees for M.R.Shi-

yahul Haque 
1  90,000.00 Local 

Building        per-

sonality   develop-

ment 

14 Divisional Secretariats Staff 

Training Programme 
 

01.01.2023 

31.12.2023 
1,661,730.00 Local 

Building        per-

sonality      devel-

opment 

Total   2,634,732.00    

   6.3 
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Chapter                      Compliance Report 
 

No Applicable Requirement  Compliance Status 

(Complied /Not 

Complied) 

Brief explana-

tion for Non 

Compliance  

Corrective ac-

tions pro-

posed to avoid 

non-compli-

ance in future 

01 The following Financial state-

ments/accounts have been sub-

mitted on due date  

   

1.1 Annual Financial statements Complied   

1.2 Advance to public officers account  Complied   

1.3 Trading and Manufacturing Ad-

vance Accounts (Commercial Ad-

vance Accounts)  

-   

1.4 Stores Advance Accounts -   

1.5 Special Advance Accounts  -   

1.6 Others -   

2 Maintenance of  books and reg-

isters (FR 445) 

   

2.1 Fixed assets register has been 

maintained and update in terms of 

Public Administration Circular 

267/2018 

Complied   

2.2 Personal emoluments register/ Per-

sonal emolument cards has been 

maintained and update  

Complied   

2.3 Register of Audit Queries has been 

maintained and update 

Complied   

2.4 Register of Internal Audit report 

has been maintained and update 

Complied   

2.5 All the monthly account summar-

ies (CIGAS) are prepared and sub-

mitted to the Treasury on due date 

Complied   

2.6 Register for cheques and money 

orders has been maintained and 

update    

Complied   

2.7 Inventory register has been main-

tained and update 

Complied   

2.8 Stocks Register has been main-

tained and update 

Complied   

2.9 Register of Losses has been main-

tained and update 

Complied   

2.10 Commitment Register has been 

maintained and update 

Complied   

2.11 Register of Counterfoil Books 

(GA – N20) has been maintained 

and update 

Complied   

03. Delegation of functions for  

financial control (FR 135) 

   

3.1 The financial authority has been 

delegated within the institute 

Complied    

 07 
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3.2 The delegation of financial author-

ity has been communicated within 

the institute  

Complied   

3.3 The authority has been delegated in 

such manner so as to pass each 

transaction through two or more of-

ficers    

Complied   

 

3.4 

The controls have been adhered to 

by the Accountants in terms of 

State Account Circular 171/2004 

dated 11.05.2014 in using the 

Government Payroll Software 

Package 

Complied   

04 Preparation of Annual Plans    

4.1 The annual action plan has been 

prepared 

Complied   

4.2 The annual procurement plan has 

been prepared 

Complied   

4.3 The annual Internal Audit plan has 

been prepared  

Complied   

4.4 The annual estimate has been pre-

pared and submitted to the NBD 

on due date  

Complied   

4.5 The annual cash flow has been   

submitted to the Treasury Opera-

tions Department on time 

Complied   

05 Audit queries    

5.1 All the audit queries has been re-

plied within the specified time by 

the Auditor General   

Complied   

06 Internal Audit    

6.1 The internal audit plan has been 

prepared at the beginning of the 

year after consulting the Auditor 

General in terms of Financial Reg-

ulation 134(2)) DMA/1-2019  

Complied   

6.2 All the internal audit reports has 

been replied within one month 

Complied   

6.3 Copies of all the internal audit re-

ports has been submitted to the 

Management Audit Department in 

terms of Sub-section 40(4) of the 

National Audit Act No. 19 of 2018 

Complied   

6.4 All the copies of internal audit re-

ports has been submitted to the 

Auditor General in terms of Finan-

cial Regulation 134(3)   

Complied   

 

07 
Audit and Management  

Committee 

   

7.1 Minimum 04 meetings of the Au-

dit and Management Committee 

has been held during the year as 

per the DMA Circular 1-2019  

Complied   
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08 Asset Management 

 

   

8.1 The information about purchases 

of assets and disposals was sub-

mitted to the Comptroller Gen-

eral’s Office in terms of Paragraph 

07 of the Asset Management Cir-

cular No. 01/2017 

Complied   

8.2 A suitable liaison officer was ap-

pointed to coordinate the imple-

mentation of the provisions of the 

circular and the details of the nom-

inated officer was sent to the 

Comptroller General’s Office in 

terms of Para 

graph 13 of the aforesaid circular  

 

Complied   

 

 

 

 

 

 

8.3 The boards of survey was con-

ducted and the relevant reports 

submitted to the Auditor General 

on due date in terms of Public Fi-

nance Circular No. 05/2016   

Complied   

8.4 The excesses and deficits that were 

disclosed through the board of sur-

vey and other relating recommen-

dations, actions were carried out 

during the period specified in the 

circular 

Complied   

8.5 The disposal of condemn articles 

had been carried out in terms of 

FR 772 

Complied   

09 Vehicle Management    

9.1 The daily running charts and 

monthly summaries of the pool ve-

hicles had been prepared and sub-

mitted to the Auditor General on 

due date 

Complied   

9.2 The condemned vehicles had been 

disposed of within a period of less 

than 6 months after condemning   

Complied   

9.3 The vehicle logbooks had been 

maintained and updated 

Complied   

9.4 The  action has been taken in 

terms of F.R. 103, 104, 109 and 

110 with regard to every vehicle 

accident 

Complied   

 

 

9.5 

The fuel consumption of vehicles 

has been re-tested in terms of the 

provisions of Paragraph 3.1 of the 

Public Administration Circular 

No. 30/2016 of 29.12.2016 

 

 

Complied 
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9.6 The absolute ownership of the 

leased vehicle log books has been 

transferred after the lease term 

Complied   

10 Management of Bank Accounts    

10.1   The bank reconciliation statements 

had been prepared, got certified 

and made ready for audit by the 

due date  

Complied   

10.2 The dormant accounts that had ex-

isted in the year under review or 

since previous years settled 

Complied   

10.3 The action had been taken in terms 

of Financial Regulations regarding 

balances that had been disclosed 

through bank reconciliation state-

ments and for which adjustments 

had to be made, and had those bal-

ances been settled within one 

month 

Complied   

11 Utilization of Provisions    

11.1 The provisions allocated had been 

spent without exceeding the limit  

Complied   

11.2 The liabilities not exceeding the 

provisions that remained at the end 

of the year as per the FR 94(1) 

Complied   

12 Advances to Public Officers  

Account  

   

12.1 The limits had been complied with Complied   

12.2 A time analysis had been carried 

out on the loans in arrears 

Complied   

12.3 The loan balances in arrears for 

over one year had been settled 

Complied   

13 General Deposit Account    

13.1 The action had been taken as per 

F.R.571 in relation to disposal of 

lapsed deposits 

Complied   

13.2 The control register for general de-

posits had been updated and main-

tained 

 

Complied   

14 Imprest Account    

14.1 The balance in the cash book at the 

end of the year under review re-

mitted to TOD  

Complied   

14.2 The ad-hoc sub imp rests issued as 

per F.R. 371 settled within one 

month from the completion of the 

task 

Complied   

14.3 The ad-hoc sub impress had not 

been issued exceeding the limit ap-

proved as per F.R. 371 

Complied   
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14.4 The balance of the imprest account 

had been reconciled with the 

Treasury books monthly 

Complied   

15 Revenue Account    

15.1 The refunds from the revenue had 

been made in terms of the  

regulations 

Complied   

15.2 The revenue collection had been 

directly credited to the revenue ac-

count without credited to the  de-

posit account  

Complied   

15.3 Returns of arrears of revenue 

forward to the Auditor General in 

terms of  FR 176  

Complied   

16 Human Resource Management    

16.1 The staff had been paid within the 

approved cadre 

Complied   

16.2 All members of the staff have been 

issued a duty list in writing 

Complied   

16.3 All reports have been submitted to 

MSD in terms of their circular 

no.04/2017 dated 20.09.2017  

Complied   

17 Provision of information to the 

public 

   

17.1 An information officer has been 

appointed  and a proper register of 

information is maintained and up-

dated in terms of Right To Infor-

mation Act and Regulation 

Complied   

17.2 Information about the institution to 

the public have been provided by 

Website or alternative measures 

and has it been facilitated to  

appreciate / allegation to public 

against the public  authority by 

this website or alternative 

measures  

Complied   

17.3 Bi- Annual  and  Annual reports 

have been submitted as per section 

08  and 10 of the RTI Act 

Complied   

18 Implementing citizens charter    

18.1 A citizens charter/ Citizens client’s 

charter has been formulated and 

implemented by the Institution in 

terms of  the circular number 

05/2008 and 05/2018(1) of  

Ministry of Public Administration 

and Management   

Complied   

 

 

18.2 

A methodology has been devised 

by the Institution in order to  

monitor and assess the formulation 

and the implementation of Citizens 

 

 

Complied 
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Charter / Citizens client’s charter 

as per paragraph 2.3 of the circular 

 

19 Preparation of the Human Re-

source Plan 

   

19.1 A human resource plan has been 

prepared in terms of the format in 

Annexure 02 of Public Admin-

istration Circular No.02/2018  

dated 24.01.2018. 

Complied   

19.2 A minimum training opportunity 

of not less than 12 hours per year 

for each member of the staff has 

been ensured in the aforesaid  

Human Resource Plan  

Complied   

19.3 Annual performance agreements 

have been signed for the entire 

staff based on the format in  

Annexure 01 of the aforesaid  

 Circular  

Complied   

19.4 A senior officer was appointed and 

assigned the responsibility of  

preparing the human resource  

development plan, organizing  

capacity building programs and  

conducting skill development  

programs as per paragraph No.6.5 

of the aforesaid Circular  

Complied   

20 Responses Audit Paras 

 

   

20.1 The shortcomings pointed out in 

the audit paragraphs issued by the 

Auditor General for the previous 

years have been rectified 

Complied   

 


