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Chapter 01

Corporate Profile

11

1.2

13

Introduction

Office of the Leader of the Opposition is the office set up to provide facilities to Hon.
Leader of the Opposition and Hon. Members representing the Opposition in

performing their duties.
Vision, Mission & Objectives of the institution

1.2.1 Vision
To be the excellent facilitator in keeping the government in check

1.2.2 Mission

To facilitate the Opposition of Parliament, to critically analyse the government
policies, question the government, hold them accountable, propose alternatives

and seek to replace.

1.2.3 Objectives
a. To provide an efficient and effective service to the Hon. Leader of the

Opposition of Parliament, Hon. Chief Opposition Whip of Parliament
and the Hon. Members of Parliament of the Opposition.

b. To function as an efficient coordinating body in performing
Parliamentary duties.

c. To pay attention to public issues overlooked by state mechanism, to
identify alternative public policies.

Key Functions
The main function of the office of the Leader of the Opposition is to provide

necessary facilities for the Opposition to carry out its tasks efficiently and
effectively so that the Parliament of Sri Lanka could accomplish its activities
with excellence. Accordingly, the following functions are carried out by the
Office of the Leader of the Opposition.

e Functions related to the Committee on Parliamentary Business

A. Representing the Office of the Leader of the Opposition and
participating at meetings of the Committee on Parliamentary Business
in order to be informed of the parliamentary programmes and other
decisions relevant to the weekly parliamentary sessions and to record
and maintain reports of the decisions taken at such meetings.
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B.

Preparing in three languages the Parliamentary programme decided
by the Committee on Parliamentary Business and communicating it to
all Hon. Members of the Opposition.

« Functions related to Parliamentary Debates

a)

b)

d)

9)

h)

Preparing the list of speakers who will participate in the
Parliamentary debates on behalf of the Opposition and allocating time
slots for their speeches.

Informing the Party Leaders of the Opposition of the scheduled dates
and times of meetings of the Committee on Parliamentary Business
chaired by the Hon. Speaker.

Forwarding to the Secretary General of Parliament questions relating
to matters of urgent public importance, raised under the Standing
Oder No. 27(2) by the Party Leaders of the Opposition.

Keeping the Parties of the Opposition informed of the dates allocated
for them to present Adjournment Motions and Questions in the
House, receiving such Adjournment Motions and Questions and
coordinating the relevant tasks of submitting them to the Secretary
General of Parliament.

Forwarding to the Secretary General of Parliament questions from
Hon. Members of the Opposition for responses to be sought from the
Hon. Prime Minister.

Taking necessary action to summon all Hon. Members of the
Opposition to be present in the chamber when a division is anticipated
and maintaining necessary records of their attendance.

Stationing the officers of this office on roster basis in the booth
reserved for the Secretary to the Leader of the Opposition on every
sitting day for the purpose of providing necessary assistance to Hon.
Members of the Opposition.

Preparing dockets containing Draft Legislative Bills, Gazette
Notifications, Draft Regulations, Amendments to the Bills etc.
relevant to the Agenda items to be taken up in Parliament in each
sitting week and providing them to the Party Leaders of the
Opposition for their reference.

Preparing the schedule of the Committee Stage of the Annual Budget
Programme for the Third Reading of the Appropriation Bill in all
three languages, having it printed and distributing its printed copies to
relevant public organizations.
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Functions pertaining to Sectoral Oversight Committees.

a) Forwarding to the Secretary General of Parliament the names of the Hon.
Members of the Opposition nominated by the Party Leaders of the
Opposition for Sectoral Oversight Committees.

b) Informing the Hon. Members of the Opposition of scheduled meetings of
the Sectoral Oversight Committees via e-mail and SMS.

Functions relevant to Hon. Members of the Opposition

a) Submitting the nominations of the Hon. Members of the Opposition
recommended by the Hon. Leader of the Opposition for Inter
Parliamentary Union, Commonwealth Parliamentary Association,
SAARC Parliamentarians’ Association and other relevant foreign
conferences, workshops and training programmes.

b) Preparing the Motions for leave of absence of Hon. Members of the
Opposition (before lapse of three months) and forwarding the same to the
Secretary General of Parliament for seeking parliamentary approval.

c) Providing necessary background reports, information and court decisions
etc. to the Hon. Members of the Opposition upon their request.

d) Translating documents submitted by Hon. Members of the Opposition
into other relevant languages.

e) Forwarding leave applications for overseas travel submitted by Hon.
Members of the Opposition, to the Hon. Leader of the Opposition for
approval.

Functions performed for the Hon. Leader of the Opposition of Parliament

a) Providing necessary assistance to the Hon. Leader of the Opposition of
Parliament in respect of all official meetings.

b) Maintaining a database with updated contact particulars of all Hon.
Members of the Opposition.

¢) Organizing meetings for diplomats, foreign dignitaries and other VIPs
who wish to meet the Hon. Leader of the Opposition and arranging
protocol and logistic assistance for such meetings

d) Assisting the Hon. Leader of the Opposition in obtaining relevant
information from local and foreign institutions and individuals for official
purposes.
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f)

9)

h)

)

k)

Providing necessary assistance in respect of all local and foreign official
tours of the Hon. Leader of the Opposition.

Forwarding public complaints and grievances received by the Hon.
Leader of the Opposition to the relevant institutions for a favourable
response and to follow up.

Organizing media briefings and issuing press releases as per the
instructions of the Hon. Leader of the Opposition.

Providing necessary assistance for conducting Parliamentary Group
Meetings of the Opposition convened by the Hon. Leader of the
Opposition and the Hon. Chief Opposition Whip.

Functions related to the office and other property owned by the office of
the Leader of the Opposition.

Performing all administrative and financial functions of the Office of the
Leader of the Opposition established at Parliamentary complex and at No.
30, Sir Marcus Fernando Mawatha, Colombo 07.

Providing necessary facilities for the official residence of the Hon. Leader
of the Opposition.

63



1.4 Composition of the Office of the Leader of the Opposition

Permanent Cadre of the Office of the Leader of the Opposition 2022

Designation Approved Existing Cadre | Vacancies
Cadre
Secretary 01 01 -
Senior Assistant Secretary 01 01 -
Accountant 01 01 ( Acting) 01
Assistant Secretary 02 01 01
Coordinating Secretary to the Secretary | 01 01 -
Administrative Officer 01 01( Acting) 01
Translator 02 02 -
Statistical Officer 01 - 01
Development Officer 05 03 02
Management Service Officer 12 11 01
Driver 13 13 -
Office Employee Service 10 10 -
Total 50 45 07
Temporary staff of the Leader of the Opposition
Designation Approved Cadre | Existing Cadre | Vacancies
Management Service Officer | 08 08 -
Computer Operator 02 02 -
Photographer 01 01 -
Video Cameraman 01 01 -
Driver 07 07 -
Office Assistant 02 02 -
Bungalow Keeper 02 02 -
Watcher 01 01 -
Cook 02 02 -
Sanitary Labourer 01 01 -
Total 27 27 -
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Personal Staff of the Leader of the Opposition

Designation

Approved Cadre

Existing Cadre

Vacancies

Private Secretary

01

01

Coordinating Secretary 02 02 -
Media Secretary 01 01 -
Public Relation Officer 01 01 -
Personal Assistant 01 01 -
Management Serves Officer 05 05 -
Driver 02 02 -
Office Assistant 02 02 -
Total 15 15 -

Personal Staff of the Chief Opposition whip of Parliament

Designation Approved Cadre | Existing Cadre | Vacancies
Private Secretary 01 01 -
Coordinating Secretary 01 01 -
Media Secretary 01 01 -
Public Relation Officer 01 01 -
Personal Assistant 01 01 -
Management Serves Officer 02 02 -
Driver 02 02 -
Office Assistant 02 02 -
Total 11 11 -
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1.5  Organizational Chart

Secretary to the Leader of the Opposition supervises duties of this office under

instructions of the Hon. Leader of the Opposition and guidance of the Hon. Chief

Opposition Whip of Parliament.
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Chapter 02

Progress and Future Outlook

The Office of the Leader of the Opposition has shown a good progress in all areas
during the year 2022 while maintaining a steady financial discipline. The progress
related to each functional area is described below.

»  Progress of the functions relating to the Committee on Parliamentary Business

1. Parliamentary Programmes were prepared as per decisions taken at the
Committee on Parliamentary Business and Hon. Members of the Opposition
were informed about the programmes for 101 days of Parliamentary sittings
through letters, fax, SMS and telephone calls.

2. Opposition Members of the Committee on Parliamentary Business were kept
informed of the scheduled dates and times of 36 meetings of the Committee
on Parliamentary Business.

3. Officers representing the Office of the Leader of the Opposition participated
in 36 Meetings of the Committee on Parliamentary Business.

*  Functions pertaining to Parliamentary Debates

1. Lists of speakers from the Opposition were prepared to participate in debates in
101 Parliamentary Sittings and time slots were obtained for their speeches.

2. 27 Questions, raised under Standing Order No: 27/2 by the Party Leaders
representing the Opposition were forwarded to the Secretary General of
Parliament.

3. Steps were taken to submit 16 Adjournment Motions submitted by Hon.
Members of the Opposition to the Secretary General of Parliament.

4. 04Questions to be asked from the Hon. Prime Minister submitted by Hon.
Opposition Members were submitted to the Secretary General of Parliament and
the relevant Hon. Members were kept informed.

5. The 25Questions at the Adjournment Timesubmitted by the Hon.Members of the
Opposition were presented to the Secretary General of Parliament and the
respective Hon.Members were informed about it.

6. 58 Nominations of Hon. Opposition Members recommended by the Hon. Leader
of the Opposition for 29 Consultative Committees were submitted.
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Functions relating to Sectoral Oversight Committees

Actions were taken to keep the Hon. Members of the Opposition informed of the
scheduled dates and times of meetings of the Sectoral Oversight Committees and sub-
committees by SMS.

Functions relating to Hon. Members of the Opposition

A.

Nomination of the Hon. MPs of the Opposition recommended by the Hon. Leader of
the Opposition for Inter Parliamentary Union, Commonwealth Parliamentary Union,
SAARC Parliamentarians’ Union and other relevant overseas seminars, workshops
and training programs.

Preparing motions for MPs of the Opposition seeking permission for absence from
Parliamentary Sessions (prior to expiry of three months) and submitting them to the
Secretary General of Parliament for approval of Parliament.

Providing required background notes, information and court determinations etc. at
the request of the Hon. MPs of the Opposition.

Translating documents submitted by the Hon. MPs of the Opposition to other
languages.

Submitting foreign leave applications submitted by the Hon. MPs of the Opposition
for approval of the Hon. Leader of the Opposition.

Functions relating to the Office of the Leader of the Opposition

1.

Provided necessary cooperation to the Hon. Leader of the Opposition for
fulfilling the duties entrusted to him at the Constitutional Council.

. The database containing communication particulars of Hon. Members of the

Opposition have been updated and maintained.

. Officers were stationed on duty in the official booth reserved for the Secretary to

the Leader of the Opposition on all Parliamentary Sitting Days of the Year 2021
in order to provide necessary assistance to Hon. Members of Opposition.

. In accordance with the weekly Parliamentary Programmes for all sitting weeks,

Dockets containing Bills scheduled to be presented to Parliament, Gazettes,
Regulations and Amendments made to the Acts, etc. were sent to the party
Leaders of the Opposition for their study.

. Steps were taken to computerize documents submitted by Hon. Members of the

Opposition and to translate the documents into relevant languages.

. Compact disks containing speeches of Hon. Members of the Opposition were

issued upon request.
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. yIPs including diplomats, foreign delegations and other guests who called on the
o3 on. Leader of the Opposition on various occasions were provided with the
required support and services.

' Measures Were taken to obtain necessary official information required by the
" Hon. Leader of the Opposition from local and foreign institutions and persons.

9. The ‘Jana Sahana’ official mobile service of the Opposition Leader was launched
~in order to come closer to the general public as an opposition, to identify
overlooked but considerable public issues and to provide assistance to the Sri
Lankan general public oppressed economically, socially and politically to get
their problems solved by resolving such issues thus prospering their lives.

The primary objective of this program is to listen to and identify public issues, get

wistance of public officers to solve public grievances, to identify issues of national

ttance and bringing them to the notice of Parliament, drawing attention of the

wernment to marginalized and unattended communities and getting required solutions

\where possible as well as identifying issues with regional and geographical importance and
{ing them solved.

10. All administrative and financial activities of the Office of the Leader of the

* Opposition of Parliament and the office at No. 30, Sir Marcus Fernando

Mawatha, Colombo 07 were effectively performed. Additionally, the following
improvements were made for year 2022:

» Getting a 50 KVA generator from the Generator Division of the Ceylon Electricity
Board on rent basis and installing it.

» BTU 18000 Air Conditioners.

11. Provided necessary support and cooperation to Secretary General of Parliament
and his staff for carrying out their duties.

12. In order to initiate a more meaningful debate during budget — 2023 enriched
with subject matters an awareness raising program was arranged for the Hon.
MPs of the Opposition.

Accordingly, before the budget debate, the Hon. MPs were briefed by the subject
,E"Pt?rts on the matters to be raised in the debate covering all the ministries including the
I€ading ministries.

About 24 such programs were organized before the budget debate, and there was a
:-'_h’*'gh participation of the Hon. MPsand resource persons. The Hon. MPs of the opposition
i'WﬁTe able to present the information identified and understood through these programs in a
:;'V.ery clever and logical manner in the budget debate, and thus to bring the budget to a
-‘._a'lanced debate and direct the benefits of the budget towards the people to some extent.
“\€search Division of the Office of the Leader of the Opposition made arrangements to

Xtensively equip the Hon. Members of Parliament with required knowledge in different
areag,

. Suranga Ranasingha

ior Assistant Secretary
Leader of the Opposition 69
arliament of Sri Lanka
Jayewardenepura Kotte




Chapter 03

Overall Financial Performance

Bodzee 2023

Statement of Financial Performance
for the period eoded 2 st December 2002

Mevenwe Recelpty

Iooame Tax

Taxex on Damaesto Goods & Services
Taxes on Interasnoal Troade

Mo Tax Revenee & Others

Tatal Revenme Receipts (A)

Nea Revenur Receigh

Treavary lngueas

Dezpainy

Advance Accowmts

Othes Mains 1.odger Noceipes
Tatnl Nea Revenue Receipts (B)
Tatal Revenne Reeripts & Nom Revense
Receigls C = (A)HE)
Remitcance 8o the Treasury (D)
Net Reoelpes & Nan R
Recvigts K= (C)40)

Tess: Expenditure

Recuerent Exprnditury

Woages, Salaries & Other Fmployment
Benefits

Other Goods & Seevices
Suhesdies, Grants snd Trarifess
Imerest Paymesns

Other Recumont Expendture

. Tatal Reverrent Expesliture (F)

Capital Expenditare
Rehabilitation & Improvernest of Copital
Assers

Acquisition of Ceptial Axsets

Capetal Yrasfers
Aczpisition of Vel Asscts
Capasity Batldisg

Other Caputal Experditore

Totul Capieatl Expenditure ()
Deposit Paymenss

Adrvamoe Paymenss

Othex Mam Ledyger Payments

Tatal Main Ledger Expendiaure (H)

Tatal Expenditure = (FeGAH)

Balawce a2t 315t Decenbier J = (E-1)

Ealuace as per the Imprest Recomeliiation
Statement

bsprest Bstance asal 3st December

Note

e -

R

AL
n
2
13
i
is

ACA -y

- ACA

193,474 000

163,967,183 ACAD
225469 1051 ACA4
2,790,951 IFTV96 ACA-S
196,490,450 183,217,321
196490,450 WI217.220
196 450,450
12641769 101024 857
67,756,227 A1 | ACA 26H)
230582 12 108
130,628,97% 144,687 672
2,294,768 LER0053
11,766, 68 13,7831
- o JACAGE)
182,550 Lkl
14,244,180 12,610,003
3829 199051 ACAA
1,684,139 LA 002 ACAS
AD02415 2645,109
196 875 579 168 KO NER
(2,385,129) 1,352,002
{2,385,120) (1,352,132) ACA-7?
ACAY
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ACA-P
Statement of Financial Position

As at 31st December 2022

R Bkl =

- _-'f., L

Propesty, Plant & Equipment ACA-6 455,213,158
Leasing investment ACA - P- Note - 01 32,642,336
Financial Assets

Advance Accounts ACA-5/5(a) 6,287,123
Cash & Cash Equivalents ACAS -
Total Asscts 494,142,617
Net Assets [ Equity

Net Worth to Treasury 6,194316
Property, Plant & Equipment Reserve 455,213,158
Rent and Work Advance Reserve ACA-5(b)

Current Linbilities

Lease Creditors ACA - P-Note - 01 32,642,336.00
Deposits Accounts ACA-4 92,807.00
Unsettled Imprest Balance ACA-3 -
‘Total Liabilities 494,142,617

Detail Accounting Statements in ACA format Nos. 1 to 7 presented in pages from .. 5%, to=72 and Notes to
accounts presented in pages from % to s, form an integral part of these Financial Statements, The
Financial Statements have been prepared in complying with the Generally Accepted Accounting Principles whereas
most appropriate Accounting Policies are used as disclosed in the Notes to the Financial Statements and hereby
certify that figures in these Finacial Statements, Notes to accounts and other relevant accounts were reconciled with
the Treasury Books of Accounts and found in agreement.

We hereby certify that an effective internal control system for the financial control exists in the Reporting Entity and
carried out periodic reviews to monitor the effectiveness of intémal control system for the financial control and
accordingly make alterations as required for such systems to be effectively carried out,

oy Sl )

Chief Accounting Officer Chief Findficial Officer/ Chief Accountant/
Name : irector (Finance) Commissioner (Finance)
Designation : Design A

Date: 201 oW, meny Date:97:¢2: Jo2 3 Date: 47.012.20%23

” N.D. Jayasinghe
"hisath Accoun

Secretary 1o g Lo oS! tice of the Leadee of the Parliament of Sri Lanka
fica of the ¢ the Opposition md&w Sri Javawardenepura

S lavawardenanora Kotte
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eporting
eporting Period

) ;'gf‘!rhc reporting period for these Financial Statements is from 01" January 1o 31"
| December 2022,

" Basis of Measurement

The Financial Statements have been prepared on historical cost modified by the
revaluation of certain assets and accounted on a modified cash basis, unless
otherwise specified.

The figures of the Financial Statements are presented in Sri Lankan rupees
rounded 1o the nearest rupee.

Recognition of Revenue

Exchange and non exchange revenues are recognised on the cash receipts during
the accounting period irrespective of relevant revenue period.

Recognition and Measurement of Property, Plant and Equipment (PP&LY)

An item of Property, Plant and Equipment is recognized when it is probable that
future economic benefit associated with the assets will flow 1o the entity and the
cost of the assets can be reliably measured.

PP&E are measured at a cost and revaluation model is applied when cost model
is not applicable.

5) Property, Plant and Equipment Reserve

This reserve account is the corresponding account of Property Plant and
Equipment.

6) Cash and Cash Equivalents

Cash & cash equivalents include local currency notes and coins in hand as at 31™
December 2022.

* In case there are reporting entity specific transactions, amendments may be
introduced as required in those forms. Further, revelations required for such
specific transactions may be included under the ‘Basis of Reporting'.

* Only the accounting policies pertaining to one's reporting entity should be
revealed under Basis of Reporting.
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Chapter 04

Performance Indicators

Specific Indicators

Actual output as a percentage (%) of the expected output

100%- 90%

75%-89%

50%- 74%

Assistance granted to Hon.
Leader of the Opposition,
Hon Chief Opposition Whip
and Hon

Members of  Opposition
within the financial year.

100%

No. of adjournment motions,
adjournment questions, Hon
Prime Minister’s questions,
27/2 questions revised within
each month of the year.

100%

Number of Opposition MPs
who delivered their speeches
in each month.

Time allocated for the
opposition  during  each
month.

100%
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Chapter 05

Performance in achievement of Sustainable Development Goals (SDGs)

5.1Indicate respective Sustainable Developments Goal identified

Progress of Achievement to date
Goal / Targets Indicators of
Objective achievement

0%-49% | 50%- 75%-
74% 100%

5.2Briefly explain the achievements and challenges of the Sustainable Development Goals



Chapter 06

Human Resource Profile

6.0Cadre Management

As at 31° December 2022

Category Approved Cadre Existing Cadre Vacancies /

(Excess)**
Senior 05 03 02
Territory 04 03 01
Secondary 18 14 04
Primary 23 23 01
Total 50 45 07

6.2**Briefly state how shortage or excess in human resources has affected
performance of the institution.

Since the the number of available vacancies as reported is very small, the objectives of
the office may be met with strategic management of human resources of the office.

Personal staff as at 315t December 2022

Category Approved cadre Exiting cadre Vacancies (excess)**
Senior
Tertiary 10 10 -
Secondary 20 20
Primary 23 23
Total 53 53
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Chapter 07

Compliance Report

maintained

No. Applicable Requirement Compliance Brief Corrective
Status explanation | actions
(Complied/ of Non Proposed
Not Compliance | to avoid
Complied) non-
compliance
in future
1 The following statements/accounts have
been submitted on due date
1.1| Annual financial statement Complied
1.2| Government Officers' Advance Account Complied
1.3| Trading and Manufacturing N/A
Advance Accounts
(Commercial Advance)
1.4| Stores Advance Accounts N/A
1.5| Special Advance Accounts N/A
1.6| Others N/A
2 Maintenance of books and registers
(FR445)/
2.1| Fixed Assets Register has been updated and | Complied
maintained in terms of  Public
Administration
Circular 267/2018
2.2| Personal emoluments Complied
Register / Personal emoluments cards have
been updated and maintained
2.3| Register of Audit queries has been updated| Complied
and maintained
2.4| Register of Internal Audit reports has been|N/A
updated and maintained
2.5| All the monthly account summaries (CIGAS)| Complied
have been prepared and submitted to the
Treasury on due date
2.6 | Register for cheques and money orders has| Complied
been updated and maintained
2.7| Inventory register has been updated and| Complied
maintained
2.8| Stocks Register has been updated and| Complied
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2.9

Register of Losses has been updated and
maintained

Complied

2.10

Commitment Register has
been updated and maintained

Complied

2.11

Register of Counterfoil Books (GA — N20)
has been updated and maintained

Complied

3.0

Delegation of functions for financial
control (FR 135)

3.1

The financial authority has been delegated
within the institution

Complied

3.2

The delegation of financial authority has been
communicated within the institution

Complied

3.3

The authority has been delegated in such
manner so as to pass each transaction through
two or more officers

Complied

3.4

Action has been taken by the Accountants in
terms of State Account Circular 171/2004
dated 11.05.2014 in using the

Government Payroll

Software Package

Complied

4.0

Preparation of Annual Plans

4.1

The annual action plan has been prepared

Complied

4.2

The annual procurement plan
has been prepared

Complied

4.3

The annual Internal Audit plan has been
prepared

Complied

4.4

The annual estimate has been prepared and
submitted to the
NBD on due date

Complied

4.5

The annual cash flow has been prepared and
submitted to the Treasury
OperationsDepartment in time

Complied

Audit queries

5.1

All audit queries have been replied by the
Auditor General within the specified period
of

time

Complied

Internal Audit

6.1

The internal audit plan has been prepared
at the beginning of the year after
consulting the Auditor Generalin terms
of Financial Regulation 134(2)) DMA/1-
2019

N/A
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6.2

All internal audit reports have been
replied within a period of one month

N/A

6.3

Copies of all internal audit reports have been
submitted to the
ManagementAuditDepartment in terms of
Sub-section 40(4) of the National Audit Act
No. 19 of 2018

N/A

6.4

All copies of internal Audit reports have been
Submitted to the Auditor General in terms of
Financial Regulation 134(3)

N/A

Audit and Management Committee

7.1

Minimum 04 meetings of the Audit and
Management Committee have been held
during the year as per the

DMA Circular 1-2019

N/A

Asset Management

8.1

Information on purchases and disposals of
assets was submitted to the Comptroller
General's Office in terms of Paragraph 07 of
Asset Management Circular No. 01/2017

Complied

8.2

A suitable liaison officer was appointed to
coordinate

implementation of provisions of the circular
and details of the nominated officer was sent
to Comptroller General's Office in terms of
Paragraph 13 of the aforesaid circular

Complied

8.3

The boards of survey were conducted and the
relevant reports submitted to the Auditor
General on due date in terms of Public
Finance Circular No. 05/2016

Complied

8.4

Action was taken during the period specified
in the circular on excesses and deficits
disclosed through the board of survey and
other recommendations.

Complied

8.5

condemned articles disposed in
terms of FR 772

Complied

Vehicle Management

Daily running charts and monthly summaries
of the pool vehicles were prepared and
submitted to the Auditor General by due date

Complied

9.2

Condemned vehicles were disposed within
less than a period of 6 months of such
condemnation.

Complied

9.3

Vehicle log book updated and maintained.

Complied
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9.4 | Action has been taken in terms of F.R. 103, | Complied
104, 109 and 110 with regard to every
vehicle accident
9.5 | The fuel consumption of vehicles has been | Complied
re-tested in terms of provisions of
Paragraph 3.1 of the Public Administration
Circular No. 30/2016 of 29.12.2016
9.6 | The absolute ownership of the leased | Complied
vehicle log books has been transferred after
the lease term
10 Management of Bank Accounts
10.1 | The bank reconciliation statements prepared, | Complied
got certified and made ready for audit by the
due date
10.2 | The dormant accounts existed during the | Complied
year under review or since previous years
were settled
10.3 | Action taken in terms of Financial | Complied
Regulations regarding Balances that were
disclosed through bank reconciliation
statements and for which adjustments had to
be made, and those balances were settled
within one month
11 Utilization of Provisions
11.1 | Allocated provisions have been spent without | Complied
exceeding the limit
11.2| Liabilities not exceeding the provisions that| Complied
remained at the end of the year as per the FR
94(1)
12 Government Officers' Advance Account
12.1| The limits have been complied with Complied
12.2| A time analysis made on the loans in arrears | Complied
12.3| Loan balances in arrears for over one year | Complied
had been settled
13 General Deposit Account
13.1| Action had been taken as per F.R.571 in| Complied
relation todisposal of lapsed deposits
13.2| The control register for General deposits had | Complied
been updated and maintained
14 Imprest Account
14.1| The balance in the cash book at the end of | Complied
the year under review remitted to TOD
14.2| The ad-hoc sub imprests issued as per F.R.| Complied

371 settled within one month from the
completion of the task
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14.3

The ad-hoc sub imprests had been issued
exceeding the limit approved as per F.R. 371

Complied

14.4

The balance of the imprest account had been
reconciled with Treasury books on monthly
basis

Complied

15

Revenue Account

151

The refunds from the revenue had been made
in terms of regulations

Complied

15.2

The revenue collection had been directly
credited to the Revenue account without been
credited to the deposit account

Complied

15.3

Returns of arrears of revenue forwarded to the
Auditor General in terms of FR 176

N/A

16

Human Resource Management

16.1

The staff had been paid within the approved
cadre

Complied

16.2

All members of the staff had been issued with
a duty list in writing

Complied

16.3

All reports have been submitted to MSD in
terms of their circular no.04/2017 dated
20.09.2017

Complied

17

Provision of information to the public

171

An information officer has been appointed and
a proper register of information is updated and
maintained in terms of Right

To Information Act andRegulations

Complied

17.2

Information about the institution have been
provided to the public by Website
oralternative measures and has it been
facilitated to provide public appreciations/
accusations on the Public Authority through
this website or alternative measures.

Complied

17.3

Bi- Annual and Annual reports have been
submitted as per sections 08 and 10 of the RTI
Act

Complied

18

Implementing citizens’
charter

18.1

A citizens' charter/ Citizens client's charter
has been formulated and implemented by
the institution in terms of the circular
number 05/2008 and 05/2018(1) of
Ministry of Public Administration and
Management

Complied
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18.2

A methodology has been devised by the
Institution in order to monitor and assess the
formulation and the implementation of
Citizens' Charter / Citizens' client's charter as
per paragraph 2.3 of the circular

Complied

19

Preparation of
Human Resource Plan

191

A human resource plan has been prepared in
terms of the format in Annexure 02 of Public
Administration Circular

N0.02/2018 dated 24.01.2018

Complied

19.2

A minimum training opportunity of not less
than 12 hours per year has been ensured for
each member of the staff in the aforesaid
Human Resource Plan

Complied

19.3

Annual performance

Agreements have been signed for the entire
staff based on the format in Annexure 01 of
the aforesaid Circular

Complied

19.4

A senior officer was appointed and assigned
the responsibility of preparing the human
resource development plan, organizing
capacity building programs and conducting
skills  development programs as per
paragraph No.6.5 of the aforesaid Circular

Complied

20

Responses Audit Paragraphs

20.1

Shortcomings pointed out in the audit
paragraphs issued by the Auditor General
for the previous years have been rectified

Complied
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