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1. Chapter 01 – Institutional Profile/Executive Summary 

1.1. Introduction 

This Ministry, which has been established as the Ministry of Internal Trade, Food Security and 

Consumer Affairs as per Gazette Extraordinary of the Democratic Socialist Republic of Sri 

Lanka No 2153/ 12 dated 10.12.2019, has been established later as the Ministry of Trade by 

the Gazette Extraordinary No 2187/27 dated 29.08.2020 and Gazette Extraordinary No. 

2205/14 dated 11.12.2020, has been established later as  Ministry of Trade, Commerce and 

Food Safety by the Gazette Extraordinary No. 2281/41 dated 27.05.2021, Extraordinary 

Gazette No. 2289/43 dated 22.07.2022 and Extraordinary Gazette No. 2311/42 dated 

22.12.2022. 

Ministry of Trade makes its contribution directly to provide consumer items required by 

consumers through a competitive local trade network ensuring the rights of consumers, carry 

out service as well as monitoring activities providing leadership in the field of trade, establish 

a national trade policy, and ensure the life standards of the Sri Lankans at a higher level by way 

of improving the quality of the consumer goods and services, whilst regulating the national 

trade policy. Further the coordination of the institutions, which are functioning under the 

Ministry of Trade, to ensure the food security is also another main role of the Ministry. In the 

meantime, the Ministry operates as the pioneer for the enhancement of international trade and 

generation of foreign exchange by way of providing its contribution for the regulation of import 

and export activities. 

 

1.2. Vision, Mission and Objectives 

 

Vision 

'To transform Sri Lanka to sustainably developed country' 

 

Mission 

To establish, maintain and regulate a national trade policy conforming to the local as well as 

international standards, which ensure the equality and rights in the field of trade of producers,  

traders, providers of measuring  or other related services whilst engaging in service and 

regulatory activities and providing the leadership in the field of trade and entering into  

bilateral, multilateral and regional agreements with a view to improve the foreign  affairs of Sri 



2 
 

      Annual Performance Report-2022|Ministry of Trade Commerce and Food Security  

 

Lanka and also to grasp new market opportunities and further to provide contribution to ensure 

a higher life standard by way of enhancing the consumer goods and services consumed daily 

by Sri Lanka.  

Objectives 

1. To apply the tariff policy as a tool for the control of the market in order to ensure the 

rights of the local producers and consumers through a national trade policy and 

encourage the exports by way of providing tariff concessions to local manufacturers 

aiming at their motivation.    

2. To maintain the cost of living at a lower level controlling the prices of essential goods 

including vegetable, fruits etc. whenever the prices of consumer items escalate 

drastically in the market.  

3. To provide necessary directions and guidelines for the implementation of relief 

programme for the benefit of consumers through institutions such as Lanka Sathosa 

Ltd, Sri Lanka State Trading (General) Corporation etc. in an open competitive market.  

4. To ensure the proper implementation of measurement units and standards for the benefit 

of trade community and consumers.  

5. To improve the legal framework and the infrastructure facilities requited to maintain 

the buffer stocks of essential food items within the country in order to ensure food 

security.  

6. To maintain and update a data system for the institutions, which are governed under the 

Ministry and to make a mechanism for making links to disseminate such data with 

external institutions, which provide information.  

7. To provide legal assistance and, consultancy services etc. for the encouragement of 

exports at national level.   

8. To provide directions for the formulation of provisions, which are required to protect 

the proper standards of local productions and export items.  

9. To ensure contribution for the maintenance of welfare processes with a view to motivate 

children for higher education.  

10. To provide directions for the implementation of a conservation methodology in order 

to protect national intellectual properties.  

11. To provide necessary directions for Conformity assessment accreditation services 

certification, which is carried out in consistent with national and international standards.  
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12. To ensure the institutional background, which is required to safeguard and promote 

economic and commercial interests of Sri Lanka and encourage exporters to look for 

opportunities in the international market and further encourage the institutions 

connected to the field.    

13. To provide directions and guidelines and coordination when entering into bilateral, 

multilateral and regional agreements with other countries.   

14. To provide directions for the coordination in legal aspects in respect of Generalized 

System of Preferences (GSP), non- mutual trade agreements, Free Trade Agreements 

and Regional Trade Agreements.  

 

1.3. Main Functions 

1. To formulate trade policies in relation to the subject of trade in line with the policy 

manifesto 'Vistas of Prosperity and Splendor' and based on other policies, which are 

expected to apply by the Government.   

2. To implement the projects, which are fallen under the national budget, investments of 

the Government and national development programme.  

3. To formulate and implement the subjects and functions, policies, programmes and 

projects, which are related to them, of the Departments and institutions under the 

Ministry, and carry out follow up actions and evaluation.  

4. To carry out coordination activities in relation to the establishment of a national trade 

policy.  

5. To ensure legal provisions, which are required for the implementation of price control 

measures in order to safeguard the local consumer.  

6. To intervene as a mediator for the purpose of controlling the fluctuations in prices in 

the local market. 

7. To ensure full contribution for the Task Force for reviving the Economy and 

Eradication of Poverty.  

8. To encourage institutions for exploring opportunities to make new bilateral, multilateral 

and regional trade agreements and identifying new opportunities for exports in the 

world market and provide infrastructure facilities for the purpose.   

  



4 
 

      Annual Performance Report-2022|Ministry of Trade Commerce and Food Security  

 

1.4. Organizational Structure 
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1.5. Departments that operate under the Ministry of Trade 

In order to perform properly the tasks entrusted to the Ministry four departments are 

operated under the Ministry of Trade. 

• Food Commissioner's Department 

• Measurement Units, Standards and Services Department  

• Department of Commerce 

• Department of Cooperative Development 

 

1.6. Institutions and funds that coming under the Ministry of Trade in order 

In order to perform properly the tasks entrusted to the Ministry nine Statutory bodies are 

operated under the Ministry of Trade. 

• Sri Lanka State Trading (General) Corporation 

• Co-operative Wholesale Establishment (Sathosa) 

• Lanka Sathosa Limited 

• Sri Lanka Accreditation Board for Conformity Assessment 

• Lalith Athulathmudali Mahapola Higher Education Scholarship Trust Fund 

• Consumer Affairs Authority 

• Co-operative Employees Commission 

• National Institute of Co-operative Development 

• National Intellectual Property Office of Sri Lanka 

 

1.7. Information on Foreign Aided Projects. 

1.7.1. Foreign aided projects 

a)  Name of the project 

Digitalizing Intellectual Property Document 

b)  Contributing agency 

World Intellectual Property Organization and Intellectual Property Office of Sri Lanka. 

c) Estimated cost of the project  

Rs. million. 90 

d) Project duration  

Years 2022- 2023 
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2. Chapter 2 - Progress and Future Plans 

2.1. Progress 

1. Measures, which have been taken so far to solve the food crisis  

Coordinating the activities for importation of 10 essential food items under open 

accounts system (OAPT) and delivering them among consumers at fair prices. Due to 

this measure the prices of relevant items could be maintained at the minimum price. 

Necessary action has been taken to import 15 essential food items under Indian Credit 

Line (ICL). Under this process, information has been referred to the Ministry of Finance 

to make recommendations for 185 importers and 145,491 MT of essential food items 

have now been imported by 25.01.2023.  

A mechanism has been introduced through the Department of Food Commissioner to 

distribute the aids received from foreign countries among poor communities by District 

Secretaries.   

2. Measures, which have so far been taken by joining with the Ministry to ensure 

food security and the process to be implemented in future in this regard.  

As per the approval granted to import rice through Sri Lanka State Trading Corporation, 

115,169 MTs of rice have been imported and preliminary action has been initiated for 

the importation of eggs.    

At such times, where the prices of goods escalate unfairly, Consumer Affairs Authority 

has taken action to make necessary analysis and to determine maximum retail prices, 

where ever necessary, and accordingly necessary interventions will be taken in future 

also in this regard.     

3. Acting to formulate National Trade Policy. 

As a result of identifying the unavailability of a National Trade Policy for dealing with 

internal and international trade activities, the Minister of Trade has obtained the 

approval of the Cabinet of Ministers for the appointment of a Consultative Committee 

consists of 25 Experts by way of submitting the Cabinet Memorandum No. 

20/1206/513/004 dated 21.08.2021 for the formulation of a National Trade Policy and 

it was decided that the Technical Evaluation Report should be prepared based on the 

policy framework and drafted two report by the above mentioned Consultative 

Committee.  

4. Suitable suppliers have been selected under Tender procedure by Lanka Sathosa with a 

view to provide essential consumer items to the people without any shortage and 

accordingly necessary facilities and assistance have been ensured to deliver them 

among consumers using the network of 446 Lanka Sathosa shops. 

 

5. Necessary facilities have been made up to the rural level for consumers to purchase 

their essential items at the minimum prices through Lanka Sathosa and the network of 

Co-operative shops all over the Island. 
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6. Making necessary arrangements to obtain United States Dollars (USD) for the 

release of imported essential items from the customs. 

As per the decision taken at the Cabinet Sub Committee on cost of living, which was 

headed by Hon. Minister on 24.09.2021, necessary assistance was given to obtain 

United States Dollars (USD) required for releasing essential items imported during the 

first half of the year from Customs. Requests have been made from Central Bank of Sri 

Lanka by importers including Importers Association, who import essential food items, 

to release United States Dollars (USD), and accordingly those activities have been 

coordinated.    

7. Importation of essential items under Indian Credit Line.  

A loan facility of 1 billion United States Dollars (USD) has been granted under Indian 

Credit Line and this facility has been allocated for the importation of items in the 

following manner.  

 Essential Food Items   371 USD 

Raw materials for industries  194 USD 

Fuel     200 USD 

Urgent medicine   200 USD 

Miscellaneous    35 USD 

The amounts requested by importers for importation have been recommended and 

necessary assistance has been given to supply essential food items to the market under 

Indian Credit Line up to 15.10.2022.  

8. Making recommendations for the importation of essential food items under open 

account system  

With a view to provide essential food items to the consumers without any shortage, 

maintain a supply to meet the demand within the country on essential food items and 

ensure relief for consumers controlling the situation arisen due to the escalation of 

prices, recommendations have been made for the importation of 10 essential food items 

under open account system from 01.07.2022 to 30.07.2022.   

9. Introducing a methodology by the Consumer Affairs Authority to take legal action on 

such cases where the prices are increased due to the shortages of essential consumer 

items in the markets, selling one and the same item at different prices etc. and ensuring 

relief to the consumer by way of controlling price escalations, fluctuations preparing 

methods to avoid malpractices.   

 

10. Establishment of Consumers' Services Committees at the level of Divisional 

Secretariats 

As a result of the economic crisis faced by the country, a crisis has occurred in the 

supply of essential consumer items and food and still the crisis remains in the country. 

Under such situation, the general public are facing various hardships and this may cause 
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for malnutrition in the country in future. Therefore, with a view to provide concessions 

to the consumers, under the guidance of the Ministry of Trade, Commerce and Food 

Security, action has been now taken to establish consumers' Services Committee with 

the participation of the Divisional Secretaries and therefore 323 consumers' service 

Committees have so far been established.   

11. Implementation of Food Security Committee  
 

This committee, which conducts its meetings under the approval of the Cabinet of 

Ministers and chaired by the Minister of Trade, Commerce and Food Security, has made 

recommendations to the Cost of Living Committee, coordinated relevant institutions 

with the Ministry to ensure food security and provided solutions for the issues raised 

and accordingly this task has now entrusted to the Food Security Committee. 

 

2.2. Special achievements, challengers and future targets  

 

Achievements 

1. Coordination of the activities pertaining to the importation of 10 essential food items 

under Open Account System and supply them to the consumers at a reasonable price. 

As a result of this measure, the prices of relevant items could be maintained at the 

minimum price whilst keeping the balance of the market. 

 

2. 15 essential food items have been imported under Indian Credit Line. Under this 

process, particulars have been sent to the Ministry of Finance to make necessary 

recommendations for 185 importers. Therefore 145,491 MTs of essential food items 

could be imported by 25.02.2023. 

 

3. Under the approval of the Cabinet of Ministers, Food Security Committee carried out 

its operations under the sponsorship the Minister of Trade, Commerce and Food 

Security. Accordingly, direct contribution of the Committee has been made to submit 

recommendations to the Cost of Living Committee, provide solutions and 

recommendations to the problems and issues coordinating relevant Ministries and other 

institutions to ensure food security.     

 

4. Department of Commerce has provided their assistance to 48 companies to obtain 

observations from respective parties in order to settle peacefully the disputes among 

countries, which are dealing with imports and exports. 

 

5. Facilities have been made through Commercial Officers serving abroad attached to the 

Department of Commerce to ensure participation in 12 international trade fairs and 

exhibitions in 10 countries for the promotion of trade, investments and tourism. 

Accordingly, opportunities have been made to the Sri Lankan Exporters to enhance 

opportunities for imports and exports, increase the income of foreign exchange whilst 

improving trade relations with foreign countries.    
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6. Department of Commerce has taken action to implement the agreement on fisheries 

aids and to obtain a concessionary term of two years to remove the aids provided to the 

fishermen of countries including Sri Lanka, who are in catching fish in huge volumes 

by illegal and unreported and unmonitored fishing activities in their specific areas. 

 

7. Action has been taken to make necessary amendments to Intellectual Property Act in 

order to have an access to Madrid System, administered by World Intellectual Property 

Organization, which provides facility for registering local trade marks at international 

arena. Contribution has been made to enhance the national income by way of promoting 

foreign investments and local and foreign applications filed under Madrid system.   

 

8. Action has been taken to make the conformity guideline   for the business community 

who carry out online business. In the face of COVID 19 pandemic, which spread in 

year 2020, majority of Sri Lankan consumers had to rely on online order system and 

therefore a guideline had been formulated for the benefit of business community who 

do their business online, in order to systemize this sector with the assistance of 

International Trade Centre.  Accordingly, these guidelines have been altered to suit to 

the Sri Lankan context by a committee consists experts and officers in the field.  

Further, the guideline, which has been improved calling the draft to the business 

community engaged in online business organizing awareness programmes for their 

benefit, has been approved by the Board of Directors. 

 

9. Action has been taken to register the business community, who carry out online 

business. Under section 27 of the Consumer Affairs Authority Act, pilot project has 

been launched at Divisional Secretariat, Ja Ela for registering business community and 

accordingly the registration was done as planned.  

 

Challenges 

• In the face of the effect caused due to the COVID 19 pandemic until the mid of 2022, 

it has become difficult to achieve the expected goals as various obstacles hindered local 

and international trade affairs.    

 

• Since actions had to be taken in accordance with the circulars issued restricting 

expenses due to the economic crisis prevailing in the country, it has become impossible 

to conduct programmes/projects, which have been planned, in the proper manner.     

 

• New graduates have been the most of the vacant posts in the Ministry and the functions 

of the Ministry have to be performed providing them necessary training. 
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Future Targets 

1. It is expected take action by Department of Commerce to ensure more efficient service 

by way of conducting programmes, workshops and meetings and awareness 

programmes within Sri Lanka on the services provided to make the exporters, trade 

community and the general public aware of them and to enhance opportunities for 

earning foreign income.      

 

2. Maintaining essential food reserves, which are required to manage urgent situations for 

taking actions with accountability on food security under direct intervention of the 

Government to settle shortages in the market of qualitative essential items, which are 

required to satisfy the needs of consumer. 

 

3. Finalizing the construction works of the humidity-controlled warehouse complex with 

the capacity of 5000 Mt at Dambulla to store vegetable and fruit by the Department of 

the Commissioner of Foods and commencing its operations. 

 

4. Taking action to get clearance for the food items provided under world food 

programme and carry out their distribution. 

 

5. Taking action by the Department of the Commissioner of Foods to maintain a rice 

buffer stock of 8000 Mt. 

 

6. Making promotion activities by the Department of Commerce for the trade fiirs such 

as Canton Fair 2023 (China), Gulfood 2023 (Dubai), Garment Sources Exhibition 

(Paris) Foodex 2023 (Jedah), Natural and Organic item exhibition (Europe), Fintec 

exhibition (Singapore), Import goods Exhibition (South Korea)   

 

7. Establishment of productive filing management system by way of digitalizing 

documents of intellectual properties by National Intellectual Property Office, having 

access to Madrid System which contains the registration process for registering trade 

marks at international level,   preparing a guideline for registering Integrated Circuits, 

Taking action to prepare a project report to have an access to Hague system , which 

facilitates for registering industrial plans at international level,   taking action to 

establish the facility for geological indicators within Sri Lanka, taking action to 

enhance Industrial Property Administration System, which is the software of National 

Intellectual Property Office, to the next closest level. 

 

8. Taking action to online payment portal for National Intellectual Property Office of Sri 

Lanka, Taking action to conduct the workshop for the project for building an 

intellectual property environment system for expediting the innovations and 

commercializing intellectual properties at local and international level,   taking action 

to strengthen further the method applied for payment of royalty to the creators of songs 

and musical items telecasted and broadcasted in electronic media,  taking action to 
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obtain Lanka Government Cloud facility for National Intellectual Property Office of 

Sri Lanka and further it is expected to ensure active participation for external 

exhibitions and promotional programmes.  

 

9. It is expected to take action by Consumer Affairs Authority to obstruct the unhealthy 

consumer items in the market, establish standards to verify the healthiness of consumer 

items, ensure fair price of goods and services for protecting consumers, conduct 

awareness programmes for business community, schools and university students, 

amend Act of the Authority in order to strengthening legal provisions and further to 

implement digital services management system.   

 

10. It is expected to make the rural community aware of the behavior of the market by way 

of coordinating the implementation of consumers' services committee at the level of 

Divisional Secretary's Division level, sending productions promptly to the market, 

strengthening further the close links between consumer and producer.   

 

11. Taking action to provide facilities for registering the Geographical indicators. 

Geographical indictors are used to show the consumers and traders that the origin of a 

certain material or production is marked in a specific geological area, their specific 

features, qualities, and goodwill bears the marks of the Geographical area. No specific 

method has been applied so far in Sri Lanka for registering Geographical indicators 

and only the registration has been done under trademarks. It is expected to open a wide 

foreign market for Sri Lankan tea, Sri Lankan cinnamon, which are important in 

Geographical facts, by way of registering Geographical indicators.     

 

12. Sri Lanka Accreditation Board has become a full member of Asia Pacific 

Accreditation Cooperation, and two other accreditation organizations such as 

International Laboratory Accreditation Cooperation and International Accreditation 

Forum.    Further, various inquiries have been made by South Asian Countries and 

Middle East Countries to obtain the services of Sri Lanka Accreditation Board and 

therefore action has already been initiated in this regard. Sri Lanka can expect higher 

earning of foreign exchange taking action to open more opportunities for this task. 

 

13. It is expected to prepare Data Base System by Consumer Affairs Authority to verify 

the quality of locally produced and imported food and non-food items. 

 

14. It is expected to establish a Cooperative Development Bank for the enhancement of 

cooperative field. 

 

 

 

 

 

A. M. P. M. B. Atapattu 

Secretary  

Ministry of Trade, Commerce and Food Security 
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3. Chapter 03 – Overall Financial Performance – Financial Year  

 (up to 2022 December 31) 

4.  

1.1. Statement of Financial Performance 
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1.2. Statement of Financial Position 
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1.3. Cash Flow Statement 
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1.4. Financial Statement 
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1.5. Performance on Revenue Collection 

Revenue collection is not relevant 

1.6. Performance of the Utilization of Allocations 

Category 

of 

provision 

Provisions, which were made 
Actual 

expenditure  

(Rs. million)  

Provisions utilized as a 

percentage of finished 

provisions    %   

First 

provisions  

(Rs. million) 

Final 

provisions  

(Rs. million) 

Recurrent 4,011.75 4,035.53 3,618.24 89.65% 

Capital 4,370.25 4,378.45 4,210.55 96.1% 

 

1.7. Provisions granted to this Ministry as a representative of other Ministries/ 

Departments as per F.R. 208 

Provisions provided by the Ministry of Public Administration, Home Affairs, 

Provincial Councils and Local Government to pay salaries and allowances to the 

Development Officers, who were granted appointments by the above Ministry on 

03.01.2022. 

130-1-2-0-1001- Rs.  39.7 Mn 

130-1-2-0-1003- Rs. 20.3 Mn 

 

1.8. Performance of the Reporting of Non-Financial Assets    

           

Assets 

Code 
Code Description 

Balance as per 

Board of 

Survey Report 

as at 

31.12.2019 

Balance as 

per Financial 

Position 

Report as at 

31.12.2019 

Yet to be 

Accounted 

Reporting 

Progress as 

a % 

9151 Building and Structures - - - - 

9152 
Machinery and 

Equipment -Fund 
- - - - 

9152 
Machinery and 

Equipment -Head 
197.04 197.04 - 100% 

9153 Lands - - - - 

9154 Intangible Assets - - - - 

9155 Biological Assets - - - - 

9160 Work in Progress - - - - 

9180 Leased Assets - - - - 

* The balance is presented according to the list of goods. 

Rs. million 
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1.9. Report of the Auditor General 
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2. 
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3.  
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4. Chapter 4 - Key Performance Indicators based on the Action Plan 

 

4.1. Institutional Performance Indication (Based on Action Plan). 

Specific Indicators 

Actual output as a percentage (%) of the 

expected output.  

100%-90% 75%-89% 50%-74% 

Protection of the consumers ✔ 
 

 
 

 

Market balance ✔ 
 

 

Promotion of foreign trade affairs   ✔  

Protection of National Intellectual Property   ✔  

Promotion of opportunities in higher education  ✔   
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5. Chapter 5 - Performance of the achieving the Sustainable Development 

Goals (SDG) 

 

5.1. Performance in the achievement of sustainable development goals  

Targets/objective Target Indicators for achievements 

Progress of 

achievements so far (%) 

0 - 49 50-74 75-100 

Targets (1) 

Supervising the 

programmes for 

minimizing poverty 

through 

concessionary price 

system and 

sustainable economic 

development.  

 

Encouraging 

local 

manufacturers 

and 

entrepreneurs  

 

 

 

Loans issued to small and 

middle scale rice mill owners. 

 

 

 

 

 

✔ 

 

 

 

 

 

 

Targets (2) 

Supervising the 

maintenance of food 

reserves so as not to 

face with dearth of 

food   

 

Avoiding 

dearth of food 

in the market. 

 

Maintaining 

buffer stocks 

of foods  

 

Construction of cold 

warehouse for storing 

vegetable and fruits and its 

operational process. 

 

Buffer stocks of rice, which 

are maintained.  

 

 

 

 

 

 

✔  

 

 

✔ 

Targets (3) 

At such occasions, 

where the prices of 

goods have escalated 

drastically, to 

maintain the cost of 

living at a lower level 

by controlling the 

prices of essential 

goods including 

vegetable, and fruits  

 

Ensuring 

availability of 

goods at 

market through 

the importation 

of essential 

goods. 

 

 

 

Essential goods, which have 

been imported under the Indian 

Credit Line of 1 billion of 

USD.   

 

Recommendations, which have 

been made to import 10 

essential goods under open 

account system, to ensure 

supply of essential food items 

to consumers without shortage, 

maintain balance between the 

demand and supply of essential 

goods and provide relief to the 

consumer controlling the 

situations arisen due to price 

escalation. 

 

 

✔ 

✔ 
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5.2. Successes and challenges in the achievement of sustainable development goals   

 

Successes 

1. Even in the face of the economic crisis in the country, balance in the market could be 

maintained by importing essential goods. 

2. Relief could be given to consumers whilst making goods available in markets with the 

implementation of Indian Credit Line and open accounts system. 

3. It has become possible to control the instability in the prices of essential goods to a certain 

extent with the intervention of the Consumer Services Authority. 

4. The exporters could be encouraged to win opportunities in foreign markets. 

 

 

Challenges 

1. Lack of officers at the Consumer Services Authority in the supply of relevant services. 

 

2. Lack of technological facilities at the Department of Measurement Units Standards and 

Services and National Intellectual: Property Office to maintain office functions.   
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6. Chapter 6 – Human Resources Profile 

 
6.1. Cadre Management 

* Approved Development Officer Posts in Sri Lanka Export Development Board (Sri Lanka Export Development Board has 

been placed under the Ministry of Investment Promotion as per Gazette No. 2297/78 dated 16.09.2022) 

 

6.2. The effects made either by the excess or lack of human resources to the performance 

of the institute  

According to the above note, most of the posts of the Ministry of Trade has fallen vacant 

by the relevant year and the lack of trained labor has become a challenge in the 

enhancement of the performance of the institute.   

 

6.3. Human Resources Development  

 Approved cadre Existing cadre Vacancies Redundant 

 Senior 41 31 10  

Tertiary  12 01 11  

Secondary 135+174* 171  36 

Primary 39 28 11  

Tempory 08 03 05  

Total 235+174* 234 
37 36 

01 

Seria

l No 

Name of the 

programme 

Number of 

employees 

trained  

Duration of 

the 

programme 

Total investment 

(Rs)  

Nature of 

the 

programme 

(Local/ 

foreign) 

Outcome/Knowl

edge gained 
Local Foreign 

01 
Tamil language 

training course 

85 

(Develop

ment 

Officers) 

Hours-150 225,000  Local 

Tamil language 

training 

required by the 

officers in 

public service 

02 

Certificate 

course on 

productivity 

concept 

8 Days-05 64,000  Local 
Knowledge on 

productivity 

concept 

03 

Training course 

on stores 

management 

1 Hours- 06 9,000  Local 
Knowledge on 

stores 

management 
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04 

Training course 

on the 

preparation of 

project reports 

20 Hours- 12 14,000  Local 

Knowledge on 

the preparation 

of project 

reports 

05 

Training course 

on government 

salary systems 

03 Hours- 03 18,000  Local 

Knowledge on 

the preparation 

of government 

salary systems 

06 

Certificate 

course on 

internal auditing 

01 Months-03 20,000  Local 
Knowledge on 

the internal 

audit 

07 

Training course 

on writing 

minutes and 

office 

correspondence 

02 Hours- 08 10,000  Local 

Knowledge on 

writing minutes 

and office 

correspondence 

08 

One day 

training 

programme on 

disciplinary 

procedure  

60 Hours- 08 4,000  Local 
Knowledge on 

the disciplinary 

procedure 

09 

Conducted 

foreign training 

courses 

(Online)  

223   
Free of 

charge 
Local 

Knowledge on 

development 

and innovations 
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7. Chapter 7- Report of compliance 

 

No 

Requirement for which this should 

be made relevant 

Condition of 

the 

compliance 

(Complied 

with/ Non 

complied .) 

Brief clarifications if non-

complied 

Correct 

measures for 

rectifications 

which should be 

taken in future 

to avoid non- 

compliances. 

1 Following financial statements/ accounts have been submitted on due date 

1.1 Annual financial statements Complying    

1.2 Advance account of public officers Complying 
   

1.3 
Business and production advance 

account (Trade advance account) 

Not 

complying 

These imprest accounts are 

not available in this 

ministry 

 

 

1.4 Stores advance account 
Not 

complying 

  

1.5 Special advance account 
Not 

complying 

  

1.6 Other  
Not 

complying 

  

2 Maintenance of books, registers and other documents (F.R.445) 

2.1 

Maintaining the fixed assets register 

with necessary updating as per Public 

Administration Circular No 267/2018 

Complying 

    

2.2 

Maintaining personal wages and 

salaries register/salary and wages 

cards with necessary updating  

Complying 
    

2.3 
Maintaining audit accounts with 

necessary updating 
Complying  

 

2.4 
Maintaining internal audit register 

with necessary updating 
Complying  

 

2.5 

Preparation of all the monthly 

accounts summaries (CIGAS) and 

submitting them to the General 

Treasury on due date. 

Complying  

 

2.6 
Maintaining cheques and money order 

register with necessary updating 
Complying 

  

2.7 
Maintaining the inventory with 

necessary updating  
Complying 
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2.8 
Maintaining stock register with 

necessary updating  
Complying   

2.9 
Maintaining losses and damages 

register with necessary updating 
Complying 

  

2.10 
Maintaining liability register with 

necessary updating  
Complying 

  

2.11 
Maintaining counterfoil register (GA – 

N20) with necessary updating  
Complying 

   

03 Delegation of authority for financial control (F.R. 135) 

3.1 
Vesting of financial authority for 

within the institution  
Complying 

    

3.2 

Making the awareness within the 

institution regarding the vesting of 

financial authority   

Complying 
    

3.3 

To make arrangements to carry out 

every transaction so as to grant 

approval through two or more officers  

Complying 
    

3.4 

To take action subject to the control of 

the Accountant when the software for 

government salary cards is applied as 

per Public Accounts Circular No 

171/2004 dated 11.05.2004.  

Complying 

    

4 Preparation of annual plans 

4.1 Preparation of annual action plan Complying   

4.2 
Preparation of annual procurement 

plan  
Complying 

  

4.3 Preparation of internal audit plan Complying 
  

4.4 

To prepare the annual estimate and 

submit it to the Department of 

National Budget on due date National   

Complying 

  

4.5 

To submit cash flow statement to the 

Department of Treasury Operations on 

due date  

Complying 
  

5 Audit queries  

5.1 

To submit answers to all the audit 

queries on the date prescribed by the 

Auditor General. 

Complying   
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6 Internal Audit 

6.1 

Preparation of internal audit plan as 

per F.R. 134 (2) DMA/1-2020 at the 

beginning of the year after discussing 

with the Auditor General.   

Complying 

  

6.2 
To provide answers to every internal 

audit report within a month. 
Complying 

 
 

6.3 

To submit copies of all internal audit 

reports to the Department of 

Management Audit as per sub section 

40 (4) of the National Audit Act No 19 

of 2018. 

Complying 

  

6.4 

To submit copies of all internal audit 

reports to the to the Auditor General as 

per Financial Regulations 134 (3)  

Complying 

  

7 Meetings of Audit and Management Committee 

7.1 

To conduct at least 04 meetings of the 

Audit and Management Committee as 

per DMA circular No 1-2020.  

Complying 

  

8 Management of assets  

8.1 

To submit particulars on the purchases 

and disposal of assets to the 

Comptroller General Office as per 

Chapter 07 of Assets Management 

Circular No 01/2017.   

Complying 

  

8.2 

To implement the provisions of the 

above-mentioned circular as per 

chapter 13 of the same circular.  

Complying   

8.3 

To conduct Board of Surveys as per 

Public Finance Circular No 05/2016 

and submit relevant reports to the 

Auditor General on due date.  

Complying 

  

8.4 

Non-implementation of the 

recommendations within the period 

prescribed in the Circular regarding 

the surpluses, deficits revealed by the 

annual Board of Survey. 

Complying 

  

8.5 
To dispose condemned items as per 

F.R.772. 
Complying 
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9 Management of vehicles 

9.1 

To maintain daily running charts and 

monthly summary reports for the pool 

vehicles and submit them to the 

Auditor General on due date. 

Complying  

 

9.2 

To dispose vehicles less than 06 

months after identifying them as 

condemned vehicles.  

Complying  

 

9.3 
To maintain vehicle log books with 

necessary updating. 
Complying  

 

9.4 

To take action as per F.R. 103,104,109 

and 110 regarding every vehicle 

accident. 

Complying  

 

9.5 

To re-check the fuel consumption of 

the vehicles as per the provisions of 

para 3.1 of the Public Administration 

Circular No. 2016/30 dated 

29.12.2016.   

Not 

complying 

Due to the previous year's 

fuel shortage and quota 

system 

The approval of 

the Secretary has 

been obtained to 

carry out the fuel 

inspection in the 

year 2023. 

9.6 

To get the total ownership of the log 

books of leased vehicles at the end of 

the period of lease.  
Complying   

10 Management of bank accounts  

10.1 

To prepare, certify bank reconciliation 

statements on due date and submit 

them for auditing. 

Complying 

  

10.2 

To settle inactive bank accounts, 

which have been brought forward in 

the year under review or from the 

years before the year under review.  

Complying 

  

10.3 

To settle the balances, which have 

been revealed by Banka Reconciliation 

Statements and should be adjusted, 

within one month after taking action as 

per Financial Regulations.  

Complying 

  

11 Utilization of provisions 

11.1 
To make expenses from the provisions 

made so as not to exceed the limit.   
Complying  

 

11.2 

To make liabilities as per F.R. 94 (1) 

so as not to exceed limit of the balance 

of limits by the end of the year after 

utilizing the provisions provided    

Complying  
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12 Advance Account of Public Officers  

12.1 To adhered to the prescribed limits. Complying   

12.2 
To conduct a time analysis on the 

loans in arrears  
Complying   

12.3 
To settle the balances of loans, which 

are in arrears for more than one year. 
Complying   

13 General Deposit Account   
 

13.1 
To take action on the lapsed deposits 

as per F.R. 571 
Complying  

 

13.2 

To maintain control account for 

general deposits making necessary 

updating.  

Complying  

 

14 Imprest Account 

14.1 

To remit the balance of the cash book 

to the Department of Treasury 

Operations at the end of the year under 

review.  

Complying 

   

14.2 

To settle the interim imprests, which 

have been issued, within one month 

from the completion of the relevant 

task as per F.R. 371.  

Complying  

  

14.3 

To issue interim imprest so as not to 

exceed approved limit as per F. R. 

371.   

Complying  

  

14.4 

To reconcile monthly the balance of 

the imprest account with the books of 

the General Treasury.  
Complying 

   

15 Revenue Account  

15.1 

To make refunding from the collected 

income adhering to the relevant 

regulations  

Complying 

   

15.2 

To credit the income, which has been 

collected, directly to the revenue 

without crediting it to deposit account.  

Complying 

    

15.3 
To submit reports on the arrears in 

income as per F. R. 176  
Complying 
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16 Human Resource Management  

16.1 
To maintain the staff within the limit 

approved for the staff.  

Not 

complying 

Over and above the 

sanctioned staff, staff have 

been assigned from the 

Ministry of Public 

Administration based on 

the prevailing service 

requirement at that time. 

To maintain staff 

within the 

approved staffing 

limit. 

16.2 
To issue duty lists in writing to all the 

members of the staff  
Complying  

 

 

16.3 

To submit all the reports to the 

Department of Management Services 

as per the Circular No 04/2017 dated 

20.09.2017 issued by the Department 

of Management Services.   

Complying  

 

17 To provide information to the general public.  

17.1 

To appoint an officer as per the Right 

to Information Act and other 

regulations and maintain a register on 

the provision of information with 

necessary updating.  

Complying  

 

17.2 

Information on the institute has been 

provided through its website. 

Provision of facilities to the general 

public to convey their commendations 

or complains through the website or 

alternative ways.    

Complying  

 

17.3 

To submit reports twice or once in 

every year as per section 08 and 10 of 

the Right to Information Act.  

Complying  

 

18 Implementation of Citizen Charter  

18.1 

To formulate and implement a 

citizens/recipient’s charter as per 

Public Administration Circular No 

05/2008 and 05/ 2008 (1) issued by 

Ministry of Public Administration and 

Management  

Complying   

18.2 

To formulate citizens/recipients 

charter as per para 2.3 of the above 

mentioned circular and prepare a 

methodology by the institution for the 

supervision and evaluation of the 

implementation of the charter.   

Complying  
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19 Formulation of human resource plan 

19.1 

Preparation of a human resource plan 

based on the specimen indicated in the 

annex 02 of Public Administration 

Circular No 02/2018 dated 24.01.2018.  

Complying  

 

 

19.2 

Non-provision of at least training 

opportunities not less than 12 hours 

per year for each member of the staff 

in the above-mentioned human 

resource plan.  

Complying 

 

 

19.3 

Signing annual performance 

agreements for the whole staff based 

on the specimen indicated in the annex 

of the Circular.  

Complying   

19.4 

Appointment of a senior officer as per 

para 6.5 of the above-mentioned 

circular entrusting responsibilities for 

the preparation of human development 

plan, capacity development, 

implementation of skill development 

programmes    

Complying  

 

20 Making responses to audit paras 

20.1 

Making rectifications to the 

weaknesses pointed out by the audit 

paras issued by the Auditor General 

for previous years.  

Complying 
 

 

 


