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As the Official Government Printer, the Government Printing Department undertakes the timely 

and quality Printing of all State and Semi-state Institutions, including the President's Office, the 

Prime Minister's Office and the Parliament of Sri Lanka, Encompassing Urgent and Confidential 

Print Jobs. Furthermore, while facing open market competition, this Department is primarily 

committed to fulfilling  Government  Printing Needs with complete confidentiality and 

responsibility. 

 

To fulfill the aforementioned Printing needs, the Department currently produces high quality 

print products using all printing methods, including Letterpress Printing , Offset Printing and 

Digital Printing. However, it has been recognized that improving infrastructure, incorporating 

modern technology, developing human resources for maximum utilization in service and 

ensuring the systematic, efficient and highly productive operation of the institution's printing 

process is a mandatory requirement. 

 

Focusing on these factors, the Government Printing Department has now clearly identifies the 

institutional goals to be achieved under these goals, the primary expectation of the Government 

Printing Department is to enhance Secure and Technologically Advanced Printing 

Methodologies to fulfill all Confidential and Other Printing Needs of the Government of  

Sri Lanka. 

 

Accordingly, Preliminary work is currently underway to implement a consolidated Plan for a 05 

Year period from 2026 to 2030 to achieve complete its capital requirements in 2026. In addition, 

human resource development programs are planned to direct the institution's human resources 

towards institutional objectives, to provide them with the necessary knowledge and skills, and to 

develop attitudes and positive behaviours. 

 

In the Year 2026, positive progress is expected from all the above sectors and to implement the 

activities in the coming year with the main objective of providing an optimal Printing Service to 

the service recipients. I appreciate the service of the staff who diligently performed their duties 

for the department to maintain its high level of performance, and I express my gratitude to the 

Ministry of Health and Mass Media for providing the necessary advice and guidance. 

 

Prasanna Jayarathna, 

Government Printer. 

Message from the  

Government Printer 
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Chapter 01 - Institutional Profile / Operational Summary 

 

1.1 Introduction 

 

The Department of Government Printing is giving out various printing works with high quality, 

engaging concurrent movement with highly changing world by most enhanced technology, by 

giving prominence priority to fulfill all the confidential printing Works of the state, 

 

In addition to Printing & Publishing Gazettes, Hanzards, Acts, Bills and Departmental 

regulations, this department performs non commercial Printing works such as Acts and 

Regulations, General Forms for the requirement of the Ministries & Budget Estimates and 

Commercial Printing works such as Forms, Tickets, School books, Daham Pasal books, election 

Forms, Ballots, Variable data Printing, Lottery Printing, Annual & Performance Reports for 

Government Ministries and Departments. Furthermore, Gazette Notifications  published online 

directly to facilitate the dities of Government institutions such as Provincial Councils, Local 

Government Bodies and Semi Government Organizations. 

 

By following the technical method of accessing the www.document.gov.lk website online and 

quickly getting the necessary information, an indefinite mission is accomplished at an optimal 

level. 1062 staff members were committed to provide their efficient Services continuously in the 

performance of those corporate Functions day and night throughout the 365 days of the year.  

 

 

 

 

 

 

 

 

 

http://www.document.gov.lk
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1.2 Vision, Mission and Objectives of the Department 

 1.2.1 - Vision of the Department “Vitality in Printing and publication” 
 

 1.2.2 - Mission 

   “Provide Printing and publication services, Keeping high quality standards in 

time to satisfy the customer, utilizing modern technology with the team of 

skilled, talented staff.” 
 

 1.2.3 - Objectives 
 

 * Timely execution of Printing and Publishing Services with high quality and 

accuracy. 
 

 * Upgrade quality, Finishing and creativity in Commercial Printing. 
 

 * Upgrade Productivity in the Department through the development of modern 

technology and methods. 
 

 * Facilitate the Public to buy all Government Publications at reasonable cost and 

efficiently. 
 

 * Supply the utmost service to the Customers by upgrading the management 

System and the Procedures. 
 

 * Change the attitudes by the development of human resources and deliver 

exclusive service to satisfy customers. 
 

 * Uplift Employee’s security and welfare. 
 

 * Deliver upmost service to satisfy the customers through creating pleasant 

working environment in the department 
 

 * Supply necessary technical assistance to legal institutions and Court procedures. 
 

 * Build - up public confidence on security printing 

 

1.3 Main Duties 
 

 * Printing and publishing of Government Gazettes, Parliamentary Hanzard  

records, Bills and Departmental Regulations. 
 

 * Carrying out the non Commercial Printing Works such as Acts, Regulations, 

Forms used by Several Departments and Treasury Budget Estimates. 
 

 * Carrying out the Commercial Printings such as stamps, Forms, Tickets, School 

books, Daham Pasal books and all the Forms required by the Election 

Department, Annual Reports and Performance Reports for Several Government 

Ministries. 
 

 * Provide Printing and Publication Services to the Provincial Councils, Local 

Government Institutions and Semi Government Organizations. 
 

 * Provide the information directly and on time to the Public through Electronic 

and Printed media. 
 

 * Supply and other Printing and Publication Services. 
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1.5 Main Divisions of the Department 

 

 1.5.1 Production, Planning and Control Branch 

 

 Issuing work tickets, estimation, costing, invoicing for all the Printing orders received 

to the Department and Press & Pre Press works are done by this branch. Section of 

work tickets, Costing, Production and Operation and multimedia, Paper stores and 

Engineer Stores are operating under this branch. 

 

 1.5.2 Confidential Branch 

 

  All the confidential Printing works received the Department handle by this branch. 

Stamps, Confidential Urgent acts and Gazettes, exam question Papers, Railway Season 

tickets, Railway tickets and all other confidential Printing works are attended by this 

Section. Litho Machine Section, Confidential Stamp Section, Digital Section, 

Confidential Reading Section, Confidential Book Binding Section, checking unit and 

Confidential Computer Section are functioning under this confidential Branch. 

 

 1.5.3 Pre Press Branch 
 

 All the Pre-press works required for the Printings are done by this Branch. Accordingly 

computer Page Setting, Polymer and Plate making are Fulfilled by this branch. 

Computer Section, Reading Section, Plate making Section and CTP Section are 

Functioning under this branch.   

 

 1.5.4 Printing Branch 

 

 Majority of Printing works received are printed by this branch. General Forms used by 

the Government institutions, Gazettes, School books, Daham Pasal books and other 

Printing works are done by this branch and web Section, Rotary Section, Kord Section, 

Sord Section and Letter Press Sections are functioning under this branch  

 

  1.5.5 Book Binding Branch 

 

 Function of Book Binding branch is to assemble and bind Papers, documents Printed or 

non Printed, applying modern techniques by way of customer to handle it easily, 

attractively, worthy and durable. Under this process advance quality Printing, General 

urgent, checking, Rebinding, School books, General urgent output, new gathering are 

working on.  
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  1.5.6. Despatch Branch 

 

 The main function of this branch is to distribute all the Printing Products to the relevant 

institutions. In addition to this, documents such as Constitutions Financial Regulation, 

Establishment code, criminal Procedure code, Penal Code and other acts sales at 

concessional rates through 'Prakashana Piyasa'. For this activities miscellaneous 

Dispatch Section, Form Stores, Gazette Dispatch Section and Prakashana Piyasa are 

Functioning under this branch.  

 

1.5.7. Administration Branch 

 

All over the administrative matters in the Institute is being handled by Administration 

branch. This branch has mainly two sections as Establishment and Admin. Human 

Resources and Establishment Sections are run by Establishment branch and Postal, 

Pension, Time Keeping and Loan Sections are run by the Admin Branch. This branch 

Facilitate necessary administrative background to the Department to deliver its 

Professional work by performing administrative functions including all the activities 

relevant to human resource management, welfare activities, maintenance and transport.   

 

1.5.8 Finance Branch 

 

 All the Financial matters in the institution are being controlled by this Branch. 

This branch has mainly five Sections as Salaries, Loan, Revenue, Payments and Stock 

Control. This branch Facilitate necessary Financial background to the Department to 

deliver its professional work by performing accounting functions including all the 

activities relevant to Accounts, Salaries, Revenue, Loan & Advance, Payments and 

stock Control.   

 

1.5.9 Internal Audit Branch   

 

Audit woks are done on the object to Participate in the system of Internal Control of 

the Financial Operations of the Department and carry out a Continuous Survey and an 

independent appraisal of such operations and the soundness and adequacy of the 

internal checks adopted in the Prevention and detection of errors and frauds, under the 

Regulation 133 of Financial Regulations and under the authority of Para 40 & 41 of 

the Audit Act, No. 19 of 2018. 
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1.5.10 Sections to give Direct Contribution to the Production 

  

Supplies related to printing works are done by local and Foreign supply departments 

and machine renewals are done by maintenance and electrical departments,. In addition, 

the transport sector contributes indirectly to the Production of the Security Sector and 

the welfare Sector.  

 

1.6  Institutions/ Funds under the Department 
 

 No any Institution or fund under this Department. 

 

1.7  Information about Foreign Funded Projects  
  

 No foreign funded projects implementing under the Department.  
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Chapter 02 - Progress and Fore - sight 

 

2.1  Special Achievements, Challenges and Future Goals 
 

 Exclusive Printing works started in the year 2025. 
 

* A Project is being implemented jointly with the Department of Public Finance 

regarding the limitation of Common forms currently used in government 

institutions. 
 

* 2024 Presidential Election, 2024 Parliamentary Election and 2025 Pradeshiya 

Sabha Election related ballet papers including all other printing works have done 

successfully. 
 

* Publications made by the Government Printing Department, including Gazettes 

were started to be Printed in unicode so that  the visually impaired could also 

access them. 

 

 Challenges 
 

A mojor challenge has been the collection of shortfall revenue from the printing 

works carried out on credit basis by the Government Printing Department including 

Rs. 78.07 million tax free deficit income before the year 2009, there was Rs. 412.62 

(without taxes) million in deficit income on 01.01.2025 and therefore Rs. 130.85 

(without taxes) million had been recovered by 31.12.2025. Accordingly, the further 

amount to be collected in relation to the period before 31.12.2025 is Rs. 281.5 million 

(without taxes) collection of arrears before the year 2009 is a tough challenge even 

though the charges are being levied for the nearest years. 

 

 Activities proposed to be implemented in the year 2026. 
 

* A five – year plan has been prepared to introduce modern Printing Technology 

to the Government Printing Department of Public works during the five – year 

period from 2026 to 2030 and it is expected to take necessary steps accordingly. 
 

* According to the 2025 budget estimates, a state of the modern Printing machine 

worth 600 million rupees has been established for the Government Printing 

Department in 2025. 
 

* Department of management Services Department to review 1973 approved staff 

for Government Printing Department and identify optimal staff for approval. 
 

* The preliminary work related to identifying and revising the Printing service 

constitution and recruitment procedures has been completed and has been 

forwarded for employee consultation. 
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Revised Budget Provisions 2025 (Rs.) ACA-F 

Chapter 03 – Annual Overall Financial Performance 

  Overall Financial Performance for the year ended 31st December 2025 

3.1  Statement of the Financial Performance 

Department of Government Printing 

Financial Performance for the year ending 31st December, 2025 

 Note Present Previous   

    Year 2025 

(Rs.) 

Year 2024  

(Rs.) 

Revenue Receipts     

Income Tax 1 1,574,615,908 2,099,114,278 

Taxes on domestic goods and services 2         

Taxes on international trade 3   ACA - 1  

Non - tax revenue & others 4 1,574,615,908 2,099,114,278   

Total Revenue Receipt (A)   1,574,615,908 2,099,114,278   

     

Non Revenue Receipts      

Treasury Impress   3,362,532,000 3,898,474,000 ACA - 3 

Deposits   1,235,907,043 132,762,627 ACA - 4 

Advance Accounts   63,877,928 67,546,942 ACA - 5 

Other main Ledger Receipts   267,475,053 323,374,216  

Total Non Revenue Receipts (B)   4,929,792,024 4,422,157,785   

     

Total Revenue Receipts & Non Revenue Receipts 

c = (A) + (B)  
 6,504,407,932 6,521,272,063   

Remittance to the Treasury (D)   625,490,363 352,523,008  

Net Revenue Receipts & Non Revenue Receipts 

E = (C) - D) 
  5,878,917,569 6,168,749,055  

     

less : Expenditure          

Expenditure Recurrent      
Wages, salaries & other employment benefits 5 1,709,837,894 1,674,465,464   
Other treasury goods and services 6 1,066,672,727 1,679,070,645  
Subsidies, Grants and transfers 7 3,896,086 4,616,639 ACA-2(ii) 

Interest payments 8   -   
Other Recurrent Expenditure 9   149,620   

Total Recurrent Expenditure (F)   2,780,406,707 3,358,302,368   

     

Capital Expenditure         
Rehabilitation & Improvement of Capital Assets  10 112,385,271 188,561,599   

Acquisition of Capital Assets 11 268,477,475 40,014,814   

Capital transfer 12 - - ACA-2 (ii) 
Acquisition of Financial Assets 13 - -  
Capacity building 14 5,143,778 3,948,794   

Other Capital Expenditure 15 - -   

Total Capital Expenditure (G)   386,006,524 232,525,207   

     

Deposit Payments   1,130,692,493 165,624,223 ACA - 4 

Advance Payments   48,701,477 44,168,963 ACA - 5 

Other main Ledger Payments   182,409,033 49,837,953   

Total main Ledger Expenditure (H)  1,361,803,003 259,631,139  

Total Expenditure I = (F + G + H)  4,528,216,234 3,850,458,714  

Balance as at 31st  December J = (E - I)  1,350,701,335 2,318,290,341  

Balance as per the Imprest Reconciliation Statement  1,350,701,335 2,316,647,599 ACA - 7 

Impress Balance as at 31st December  - 1,642,742 ACA - 3 

  - -  

Actual 
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ACA/P 

3.2 Statement of Financial Position                                                                             

                                                                                      Actual 

    
Present Year  

2025 

Previous Year  

2024 

    (Rs.) (Rs.) 

Non Financial Assets    

      

Property, Plant & Equipment ACA-6 3,872,816,212 3,641,420,394 

        

Financial Assets     

Advance Accounts  ACA-5/5(a) 153,547,864 168,724,315 

Cash & Cash Equivalents ACA-3 - 1,642,742 

Total Assets   4,026,364,076 3,811,787,451 

      

Net Assets / Equity     

      

Net Worth to Treasury  (291,227,132) (85,770,112) 

Property, Plant & Equipment Reserve  3,872,816,212 3,641,420,394 

      

Current Liabilities     

Deposits Accounts  ACA-4 161,266,396 56,051,846 

Vat Taxes Control Account  283,508,601 198,442,581 

Imprest balance ACA-3 - 1,642,742 

Total Liabilities   4,026,364,076 3,811,787,451 

Department of Government Printing  

Statement of Financial Position 

 As at 31st December-2025 

Chief Accounting   Accounting Chief Financial Officer 

Officer   Officer  

From page No. __  to ___ , account information submitted in forms ACA-1 to ACA-7 and account notes 

details included in attachment pages No. ___ to ___ also part of this Content. This financial Statements 

have been prepared in accordance with the Financial Regulations 150 and 151 and according to the orders 

of state account Guidelines No. 02/2025 on 17.12.2025. We hereby certify that the above figures have been 

reconciled with the relevant accounts and other account information of the Treasury Purchase Books and 

are in agreement with the said figures. 
 

We hereby certify that an effective internal control system for the Financial Control exists in the Reporting 

Entity and carried out periodic reviews to monitor the effectiveness of Internal control systems for the 

Financial control and accordingly make alternations as required for such systems to be effectively carried 

out. 

Name : -  Specialist Doctor Name : -  Mr. Prasanna Name : - U. L.  Abesuriya 

Anil Jasingha                 Jayarathna   

Designation : Secretary,  Designation :  Government Designation : Chief 

Ministry of Health 

and Mass Media 

Printer Accountant 

Date : -  2026.06.26 Date: -  2026.06.24 Date: -  2026.06.26 

Note 
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 Statement of Cash Flows for the Period ended 31st December-2025 

                                                                                                                                 Actual 

 
Present Year 

2025 

(Rs.) 

Previous Year 

2024 

(Rs.) 

Cash Flows from Operating Activities  

Total Tax Received 
  

Fees, Fines, Penalties and Licenses 1,539,458,890 2,076,108,587 

Profits  - -  

Non Revenue Receivables  - - 

Revenue collected on behalf of other Revenue Heads 222,582,880 51,555,413 

Imprest Received  3,362,532,000 3,898,474,000 

Recoveries from Advance 54,113,115 57,764,647 

Deposits Received 1,235,907,043 132,762,627 

Other Main Ledger Accounts received 267,475,053 323,374,216 

Total Cash generated for Operations (A) 6,682,068,982 6,540,039,491 

Less - Cash disbursed for:     

Personal Emoluments and Operating Payments 2,757,432,964 3,277,818,764 

Subsidies & Transfer payments  3,896,086 4,616,639 
Rehabilitation and improvement of Capital assets principle transferability  

development and other capital expenditure 
117,529,049 - 

Expenditure incurred on behalf of Other Heads 1,593,223,701 2,420,473,465 
Other Ledger Payments 182,409,033 49,837,953 
Imprest Settlement to Treasury 625,490,363 352,523,008 
Advance Payments 39,999,475 34,977,490 

Deposits Payments 1,130,692,493 165,624,223 

Total Cash disbursed for Operations (B) 6,450,673,164 6,305,871,542 
     

NET CASH FLOW FROM OPERATING ACTIVITIES  (C )=(A)-( B) 231,395,818 234,167,949 

Total Cash Generated from Investing Activities     

Interest   -  - 

Profits  - - 

Relinquishment provisions and sale of physical Assets  - - 

Recoveries of sub loans  - - 

Cash flows from investing activities (D)  - - 

Less - Cash disbursed for:     

Purchase or Construction of Physical Assets & Acquisition of Other Investment 231,395,818 (232,525,207) 

     

Total Cash disbursed for Investing Activities (E) 231,395,818 (232,525,207) 

NET CASH FLOW FROM INVESTING  ACTIVITIES( F)=(D)-(E) (231,395,818) 1,642,742 

NET CASH FLOWS FROM OPERATING & INVESTMENT ACTIVITIES            

(G)=( C) + (F) 
 1,642,742 

     

Cash Generated from Financing Activities   

Domestic borrowings - - 

Foreign borrowings - - 

Receipts of grants - - 

Total Cash Generated from Financing Activities (H) - - 

   

Less - Cash disbursed for   

Domestic debt repayment - - 

Foreign debt repayment - - 

Total Cash Flow from Financing Activities (I) - - 

Net Cash Flow from Financing Activities (J) = (H) - (I) - - 

Net movement in Cash (G) = ( ) - (E) + (I) - 1,642,742 

Opening Cash balance as at 01st January - - 

Closing Cash Balance as at 31st December - 1,642,742 

3.3 Statement of Cash Flows                                                                             ACA-C 
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3.4  Notes to the Financial Statements 

 

Basis of Reporting 

 

 (1) Purpose of Preparing 
 

  The financial statements have been prepared in accordance with the provisions of 

Government Finance Regulation 150 and 151 respectively and Government Guideline 

No. 02/2025 on 17.12.2025. 
 

 (2) Reporting Period 
 

  The reporting period for these Financial Statements is from 1st January 2025 to 31st 

December. 
 

 (3) Basic of Measurement 
 

  The Financial Statements have been prepared on historical cost modified by the 

revaluation of certain assets and accounted on a modified cash basis, unless otherwise 

specified. 

  The figures of the Financial Statements are presented in Sri Lanka Rupees rounded to the 

nearest rupee. 
 

 (4) Recognition of Revenue 
 

  Exchange and non exchange revenues are recognized on the cash receipts during the 

accounting period irrespective of taxable period. 
 

 (5) Recognition and Measurement of Property, Plant and Equipment (PP & E) 
 

  An item of property, plant and equipment is recognized when it is probable that Future 

Economic benefit associated with the assets will flow to the entity and the cost of the 

assets can be reliably measured. 
 

  PP & E are measured at a cost and revaluation model is applied when cost model is not 

applicable. 

 

 (6) Property, Plant and Equipment Reserve 
 

  This revaluation reserve account is the corresponding account of PP & E.  

 

 (7) Cash and Cash Equivalents 
 

  Cash and Cash equivalents include local currency notes and coins on hand at 31st 

December, 2025.  

 

 (8) Non Commercial Printing Value for 2025 is Rs. 1,869,703,780.89 
 

  In case of transactions specific to a reporting entity such information may be included in 

the Financial Statements with the approval of the Public Accounts Department. 
 

  Also under “Reporting basis” disclosure required for those particular transactions can be 

included. 
 

  Only the accounting policies relevant to its reporting entity should be disclosed under the 

reporting basis. 
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3.6   Performance of the Utilization of the Allocated Funds               

3.5  Performance of the Revenue Collection 

Revenue 

Code   

Revenue Estimate Revenue Collection 

Description of 

the Revenue 

Code   Original Estimate  

 

Rs. 

Final Estimate  

 

Rs. 

Amount         

 

Rs. 

As a 

percentage of 

Final 

Revenue 

Estimate 

05.02.2003 

Income of the 

Government 

Printer 

1,100,000,000.00 1,100,000,000.00 1,574,615,908.00 143.15% 

Type of allocation 

Allocation 
Actual 

Expenditure 

 

 

 

Rs. 

Allocation 

utilization as a 

percentage of 

Final allocation 

Original  

allocation 

Rs. 

Final allocation 

 

Rs. 

Recurrent 3,707,000,000 3,703,200,000 2,780,406,708 75.08% 

Capital 873,000,000 876,800,000 386,006,524 44.02% 
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3.8 Performance of the Reporting of Non-financial Assets 

3.9 Auditor General’s Report** 
 

** The Final audit report issued by the Auditor General when presenting to the Parliament 

should be scanned and included here. 

Asset Code Code Description 

Balance as per 

Board of Survey 

Report as at 

31.12.2025 

 

Balance as per 

Financial Position 

Report as at 

31.12.2025 

 

Yet to be 

accounted 

Reporting 

Progress as a 

Percentage 

9151 
Building and 

Structures 
525,000,000.00 525,000,000.00 Not relevant 100% 

9152 Machinery  1,141,591,211.50 1,141,591,211.50 Not relevant 100% 

9153 Land 2,206,225,000.00 2,206,225,000.00 Not relevant 100% 

9154 Intangible Assets - - - - 

9155 
Biological 

Assets 
- - - - 

9160 Work in Progress - - - - 

9180 Lease Assets - - - - 
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Chapter 04  

Performance Indicators 
 

4.1 Performance Indicators of the Institute (Based on the Action Plan) 

* Recruitment  has  been  completely  suspended  as per the Budget circular number BD/

CBP/01/01-2024 dated on 10.01.2024. 

 Accordingly, recruitment has been done only for the posts approved by the cabinet. 

Specific Indicators 

Actual output as a Percentage (%) of the expected output 

90% - 100% 75%-89% 50%-74% 25%-49% 

Increase of units 

(machinery) 
      42.02% 

Increase of units 

(Furniture and office 

equipment) 

    64%   

Square Feet quantity 

(Renovation & 

Installation) 

    70.19%   

Reform on utilization 

(Vehicles) 
99.83%       

Goods and Services     58.67%   

Training Programmes /

Efficiency Bar 

Examination / Recruitments 

    64.32%   
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Chapter 05 – Performance of Achieving Sustainable Development Goals (SDG) 

   

5.1 Identified Respective Sustainable Development Goals  

Goal/Objective Targets 
Indicator of the 

Achievement 

Progress of the 

Achievement to date 

0% - 

49% 

50%- 

74% 

75%- 

100% 

01. Obtaining the 

Intergraph ISO 14298 

Certificate for security 

Printing in the 

Department of 

Government Printing 

01. Preparation of 

Security environment 

  

02. Development of 

attitudes and 

continuous training 

  

03. Provide infrastructure 

facilities for security 

printing 

  

04. Developing Human 

Resources 

  

05. Establish an 

independent quality 

control & quality 

Audit System 

01. Obtaining the 

Intergraph ISO 

14298 Certificate 

  

02. Number of training 

Programmes held, 

Number of 

Persons trained 

      

02. Entire Government 

Security Printing 

works to be done 

completely by the 

Department of 

Government Printing 

01. Upgrading of normal 

printing process 

quantitative & 

qualitative  

 

02. Initiate an advertising 

process by the 

Department of 

Government Printing 

(In terms of F. R.) for 

undertaking all 

printing orders of 

Government and semi 

government 

institutions 

      01. Upgrading of 

quantity and 

quality of the 

product    

 

02. Number of 

organizations 

notified    

 

03.  Number of 

training 

programmes held, 

number of persons 

trained 
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Goal/Objective Targets 
Indicator of the 

Achievement 

Progress of the 

Achievement to date 

49% 74% 100% 

  03. Continuous 

awareness of the staff 

to be done that the 

unique function of 

the Department of 

Government Printing 

is the execution of 

printing works of 

Government & semi 

government 

        

03. Establish environment 

friendly green concept 

01. Use renewable 

energy    

02. Maintaining an 

environment friendly 

garden  

03. Energy conservation 

01. Upgrading healthy 

pleasure 

environment 

(Square Feet)    

 

02. Quantity/ Capacity 

Covered  

 

 

 

01. Finished 

methodical work 

environment 

(Square feet)    

 

02. Number of 

Systems/ 

methodology 

established 

      

04. Constructions of 

buildings required for 

multifunctional 

Printing works 

01. Construct a building 

for high quality 

printing works    

 

02. Construct a store 

complex with semi 

robot technology    

 

03. Use modern 

machinery which 

suitable for changing 

requirements. 

      

* It is expected to implement and sustainable development targeted programs through an 

amendment plan in the coming period. 
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5.2 Achievements and Challenges of the Sustainable Development Goals. 

 

In terms of Sri Lanka Sustainable Development Act, No. 19 of 2017, Department of 

Government Printing has prepared sustainable development goals for year 2020 - 2025 as step 

one. 

 

* Obtaining the ISO 14298 certificate to the Department of Government Printing 

for security printing. 

 

* Entire government printing works to be utterly done by the Department of 

Government Printing. 

* Establish environment friendly green concept. 

 

* Construct new buildings and use modern machineries for the requirement of multifunctional 

printing works. 

 

The main strengthens of the organization in achieving these sustainable development goals are 

human capital, machinery and existing technology on the land owned by the organization. At present, 

around 1126 staff were employed in the institution, more than 90% of them are technical staff. Also, the 

institute has about 2.1057 hectares of land with buildings. Also, the institute has  a large amount of 

machinery belonging to each technology stage that has evolved to electronic technology. Achieving the 

future goals of the organization by making good use of all theses resources is the main ambition of the 

organization. 

 

The public trust that the institution currently has in carrying out government printing work is a 

victory for the institution. One of the main challenges for the institute is to provide the necessary financial 

resources to further ensure it through advanced methods and to develop the environment, develop the 

quality of Printing manufacturers through modern technology. According to the policy decisions taken by 

the Government, through a development plan expected to achieve to the Institution within the allocation 

limit allocates to the Institute by the Government Printing Department in the coming period. 
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Chapter 06  
Human Resource Profile 

         

6.1 Cadre Management  
  Approved Cadre Existing Cadre* Vacancies/(excess) 

Senior 37 18 22 

Tertiary 09 06 03 

Secondary 1,215 629 526 

Primary 712 409 208 

       * Contract officers are included. 

 

 6.2 The shortage or excess in Human Resources has been affected the performance of the 

Institute. 
 

  Issues raised because of prevailing vacancies of the staff have been temporarily 

balances based on management policies. 

 

 6.3 Human Resource Development 

Name of the 

Programme 

Number  

of Staff 

trained 

Duration of 

the 

Programme 

Total investment   

(Rs.) Nature of the 

Programme 

(Abroad/ Local) 

Output/ Knowledge 

gained* 

Local Foreign 

Visiting the 

National 

Archives in 

groups 

15 02 hours  

30 minutes 

- - Local 

(National 

Archives 

Department) 

Gain hands - on 

experience in the 

complex 

activities of 

Preserving paper 

documents, 

photographs, 

advanced audio 

visual records 

and digital 

records and 

digital deposited 

in the National 

Archives. 

New 

procurement 

methodology  

(E procurement) 

11 01 day  - - Local 

(Ministry of 

Health and 

Mass Media) 

Development of 

procurement 

knowledge 
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Name of the 

Programme 

Number  

of Staff 

trained 

Duration of 

the 

Programme 

Total investment   

(Rs.) 
Nature of the 

Programme 

(Abroad/ Local) 

Output/ 

Knowledge 

gained* Local Foreign 

Training 

program on 

attitude 

development  

1st Group 

93 

01 Day 

06.11.2025 

234,250.00  -  Local 

(Department of 

Immigration 

and Emigration)  

By 

developing 

the quality 

and efficiency 

of the service, 

through the 

service 

provided, the 

task of the 

organization 

can be carried 

out easily and 

quickly  

2nd Group 

95 

01 Day 

13.11.2025 

One day 

workshop for 

Drivers  

1st Group 

04 

01 Day 

24.07.2025 

24,000.00 - Local 

(Construction 

Industry 

Development 

Authority)  

Focusing the 

attention of 

drivers on the 

Scientific 

facts to be 

followed 

while driving  

2nd Group 

04 

01 Day 

20.02.2025 

24,000.00 - 

3rd Group 

04 

01 Day 

29.05.2025 

24,000.00 - 

4th Group 

03 

01 Day 

20.11.2025 

18,000.00 - 

Training 

Program 

related to the 

right to 

information 

Act No. 12 of 

2016 

10 01 Day 

18.12.2025 

- - Local (Ministry 

of Health and 

Mass Media) 

Creating a 

culture of 

transparency 

and 

accountability 

of Public 

authorities by 

enforcing the 

citizens right 

to 

information 

A Training 

Program on 

correspondence  

1st Group 

36 

01 Day 

14.11.2025 

38,060.00  Local (Ministry 

of Agriculture 

Livestock Land 

and Irrigation  

Making office 

work easier 

by keeping 

office 

digitization 

more formal 

and effective  

-  

2nd Group 

36 

01 Day 

18.11.2025 

3rd Group 

36 

01 Day 

20.11.2025 
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01. The following Financial statements/accounts have been submitted on due date. 

1.1 
Annual Financial 

statements 
Complied - - 

1.2 
Advance accounts of 

Government Officials 
Complied - - 

1.3 
Trading and Manufacturing 

advance Accounts 
Not relevant - - 

1.4 Stores advance Accounts Not relevant - - 

1.5 Special Advance Accounts Not relevant - - 

1.6 Others Not relevant - - 

02. Maintenance of books and registers (FR 445) 

2.1 Fixed assets register had been 

maintained and update in 

terms of public administration 

circular 267/2018 

zigas software is used - - 

2.2 Personal emoluments register/

personal emoluments cards 

have been maintained and 

update 

Complied - - 

2.3 Register of audit quarries 

has been maintained and 

update 
Complied - - 

2.4 Register of internal audit 

reports has been maintained 

and update 
Complied - - 

Chapter 07 

7. Compliance Report 

No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

2.5 All the monthly account 

summaries (CIGAS) are 

prepared and submitted to 

the Treasury on due date 

Complied - - 

2.6 Register for cheques and 

money orders has been 

maintained and update 
Complied - - 

2.7 Inventory Register has been 

maintained and update Complied - - 

2.8 Stocks Register has been 

maintained and update Complied - - 

2.9 Register of losses has been 

maintained and update Complied - - 

2.10 Commitment Register has 

been maintained and update Complied - - 

2.11 Register of counterfoil 

books (GA-N20) has been 

maintained and update 
Complied - - 

03. Delegation of Functions for Financial Control (FR 135) 

3.1 The Financial authority has 

been delegated within the 

institute 
Complied - - 

3.2 The delegation of Financial 

Authority has been 

communicated within the 

Institute 

Complied - - 

3.3 The authority has been 

delegated in such manner so 

as to pass each transaction 

through two or more officers 
Complied - - 

3.4 The controls have been 

adhered to by the accounts 

in terms of state Accountant 

Circular 171/2004 dated 

11.05.2014 in using the 

Government Payroll 

software Package. 

Complied - - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

04. Preparation of Annual plans 

4.1 The annual action plan has 

been prepared 
Complied - - 

4.2 The annual procurement 

plan has been prepared Complied - - 

4.3 The annual Internal Audit 

plan has been prepared Complied - - 

4.4 The annual estimate has 

been prepared and 

submitted to the NDB on 

due date 

Complied - - 

4.5 The annual cash flow has 

been submitted to the 

Treasury operations 

Department on time 

 Complied     

05. Audit Queries 

5.1 All Audit queries has been 

replied on the relevant date 

by the auditor general 

 Auditor general has 

forwarded 23 audit 

inquiries and 20  

among them  

complied 

Not replied 

within  

30 days 

Instruct to  

reply within  

30 days by 

Audit and 

management 

committee 

06. Internal Audit 

6.1 The internal audit plan has 

been prepared at the 

beginning of the year after 

consulting the auditor 

general in terms of Financial 

Regulation 134 

(2) DMA/1 - 2019. 

Complied - - 

6.2 All internal audit reports 

has been replied within 

one month 

Twenty internal audit 

queries were 

addressed, of which 

seven were 

compliant 

Unable to 

reply within 

one month 

Instructed to 

reply within 

one month by 

Audit and 

Management 

Committee 



29 

 

No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

6.3 Copies of all the internal 

audit reports has been 

submitted to the 

management Audit 

department in terms of sub 

Section 40 (4) of the 

National Audit Act, No. 19 

of 2018. 

Complied - - 

6.4 All tha copies of Internal 

Audit reports has been 

submitted to the Auditor 

General in terms of FR 134 

(3) 

Complied  -  - 

07. Audit and Management Committee 

7.1 Minimum Four meetings of 

the Audit and Management 

Committee has been held 

during the year as per the 

DMA Circular 1 - 2019 

Complied - - 

08. Asset Management 

8.1 The information about 

purchases of assets and 

disposals was submitted to 

the Controller General’s 

office in terms of Paragraph 

07 of the Asset Management 

Circular No. 01/2017 

Complied - - 

8.2 A Suitable liaison Officer was 

appointed to cordinate the 

implementation of the 

Provisions of the circular and 

the details of the nominated 

officer was sent to the 

Comptroller General’s office 

in terms of Paragraph 13 of 

the aforesaid circular 

Complied - - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

8.3 The board of survey was 

conducted and the relevant 

reports submitted to the 

Auditor General on due date 

in terms of Public Finance 

circular 

No. 05/2016 

Complied  - - 

8.4 The excesses and deficits that 

were disclosed through the 

board of survey and other 

relating recommendations, 

actions were carried out 

during the period specified in 

the circular 

Complied  - - 

8.5 The disposal of Condemn 

articles had been carried 

out in terms of FR 772 Complied  - - 

09. Vehicle Management 

9.1 The daily running charts and 

monthly summaries of the 

pool vehicles had been 

prepared and submitted to 

the Auditor General on due 

date 

Complied  - - 

9.2 The condemned Vehicles  had 

been disposed of within the 

period of less than 6 months 

after condemning 

Complied  - - 

9.3 Vehicle log books had been 

maintained and updated Compled  - - 

9.4 Actions have been taken in 

terms of FR 103, 104, 109 

and 110 with regard to every 

vehicle accident 

Compled  - - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

9.5 The Fuel Consumption of 

Vehicles has been retested 

in terms of the provisions of 

Paragraphs 3.1 of the Public 

Administration Circular             

No. 30/2016 of 29.12.2016 

Complied  - - 

9.6 The absolute ownership of 

the leased vehicle log books 

has been transferred after the 

lease term 

Complied  - - 

10. Management of Bank Accounts 

10.1 The Bank reconciliation 

statements had been 

prepared, got certified and 

made ready for audit by the 

due date 

Complied  - - 

10.2 The dormant accounts that 

had existed in the year under 

review or since previous years 

settled 

Complied  - - 

10.3 The action had been taken in 

terms of Financial 

Regulations regarding 

balances that had been 

disclosed through bank 

reconciliation statements and 

for which adjustments had to 

be made and had those 

balances been settled within 

one month. 

 Complied  - - 

11. Utilization of Provisions 

11.1 The provisions allocated 

had been spent without 

exceeding the limit 
Complied  - - 

11.2 The liabilities not exceeding 

the provision that remained 

at the end of the year as per 

FR 94 (1) 

Complied  - - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

12. Advance Accounts of the Government Workers 

12.1 The limits had been 

complied with 
Complied  -  - 

12.2 A time analysis had been 

carried out on the loans in 

arrears 

 Complied  -  - 

12.3 The loan balances in arrears 

for over one year had been 

settled 

Not complied - Legal action 

has been taken 

to recover the 

arrears. Certain 

loan balances 

are being 

charged 

outstanding 

loan balances 

for the past six 

years are not 

reported 

13. General Deposit Account 

13.1 Financial Regulations 571 

have been dealt with in 

respect of term deposits. 

 Complied  -  - 

13.2 The control register for 

general deposits had been 

updated and maintained 

Complied  -  - 

14. Imprest Accounts 

14.1 The balance in the cash 

book at the end of the year 

under review remitted to 

TOD 

Complied  -  - 

14.2 The ad-hoc sub impress 

issued as per F. R. 371 

settled within one month 

from the completion of the 

task 

Complied  -  - 

14.3 The ad-hoc sub impress 

issued exceeding the limit 

approved as per F. R. 371 

Complied  -  - 

14.4 The balance of the impress 

account had been reconciled 

with the Treasury books 

monthly 

Complied  -  - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

15. Revenue Account 

15.1 The refunds from the revenue 

had been made in terms of 

the regulations 
Complied  -  - 

15.2 The revenue collection had 

been directly credited to the 

revenue account without 

credited to the deposit 

account 

Complied  -  - 

15.3 Returns of arrears of revenue 

forward to the Auditor 

General in terms of F. R. 176 Complied  -  - 

16. Human Resource Management 

16.1 The staff had been 

maintained within the 

approved cadre 
Complied  -  - 

16.2 All members of the staff have 

been issued a duty list in 

writing 
Complied  -  - 

16.3 All reports have been 

submitted to MSD in terms 

of their circular                          

No. 04/2017 dated 

 Complied  -  - 

17. Provisions of information to the Public 

17.1 An information officer has 

been appointed and a proper 

register of information is 

maintained and updated in 

terms of right to information 

act and Regulation 

Complied  -  - 

17.2 Information about the 

institution to the public have 

been provided by website or 

alternative measures and has 

it been facilitated to 

appreciate/ allegation to 

public against the public 

authority by this website or 

alternative measures 

Complied  -  - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

17.3 Bi-Annual and Annual reports 

have been submitted as per 

Section 08 and 10 of the RTI 

Act 

Complied  -  - 

18. Implementing citizens charter 

18.1 A citizens charter/citizens 

client’s charter had been 

formulated and implemented 

by the institution in terms of 

the circular number 05/2008 

and 05/2018(1) of Ministry 

of Public Administration and 

Management 

Complied  -  - 

18.2 A methodology has been 

devised by the Institution in 

order to monitor and assess 

the formulation and the 

implementation of citizens 

charter/citizens client’s 

charter as per paragraph 2.3 

of the ciruclar 

Complied  -  - 

19. Preparation of the Human Resource Plan 

19.1 A human Resource plan had 

been prepared in terms 

of the format in Anexure 02 

of Public adminstration 

circular No. 02/2018 dated 

24.01.2018 

Complied  -  - 

19.2 A minimum training 

opportunity of not less than 

12 hours per year for each 

member of the staff has been 

ensured in the aforesaid 

Human Resource Plan 

Complied  -  - 
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No. Applicable Requirement 

Compliance status 

(Complied/ 

Not Complied) 

Brief 

explanation 

for non 

compliance 

Corrective 

actions 

proposed to 

avoid non 

compliance 

in future 

19.3 Annual performance 

agreements have been 

signed for the entire staff 

based on the format in 

Annexture 01 of the 

aforesaid circular. 

Complied  -  - 

19.4 A Senior Officer was 

appointed and assigned the 

responsibility of preparing 

the human resource 

development plan, 

organizing capacity building 

programs and conducting 

skill development 

programmes as per paragraph 

No. 6.5 of the aforesaid 

circular. 

Complied  -  - 

20. Responses Audit Para’s 

20.1 The shortcomings pointed 

out in the audit paragraphs 

issued by the Auditor 

General for the previous 

years have been rectified. 

Complied  -  - 
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