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1. Introduction
Department of Manpower and Employment

The Department of Manpower and Employment, established under the Ministry of Labour
Relations and Manpower in 2010 as per the provisions of the Gazette Extraordinary No.
1640/31 dated 12.02.2010, currently functions under the Ministry of Labour. This department,
established as ‘A Grade’ department, was assigned the subjects of promoting employment, job
planning, information on employment and labour market, and career guidance programmes. In
addition to that, the department is assigned the responsibility of continuing the public

employment services and implementing the provisions of the employment policy.

The department, using the survey information provided by the Labour Market Information
Unit, has implemented several creative programmes relevant to career guidance and the
promotion of job creation. Thereby, several beneficiaries are benefited and unemployed youth
are provided with employment opportunities in the private sector to strengthen the economy of

this country through district and provincial job markets.
The long-term objectives of the department are as follows;

1. Create a globally competitive Sri Lankan Labour Force, equipped with skills and
multiple talents.
2. Implement various programmes to alleviate unemployment.

3. Create an organized labour market information system.

1.1 Key Functions

The following functions are assigned to the Department by the provisions stipulated in the
Gazette Extraordinary No. 1640/31 dated 12.02.2010.

1. Formulate and implement the National Manpower and Employment Policy.
Functions related to job creation and promotion
functions related to career guidance

collect, analyze and disseminate labour market information

A S

Functions related to public employment service

Given that the responsibility for formulating and implementing the National Manpower and

Employment Policy, as stated in point No. 1 above, is assigned to the National Human
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Resource Development Council, the Department, as a key stakeholder in this institution,

actively contributes to the achievement of its objectives.

1.2. Vision, Mission and Objectives

Vision

A Globally Competitive Sri Lankan Labour Force

Mission

Building a highly skilled, dynamic, and globally competitive workforce while
harnessing the full potential of our human resources to drive Sri Lanka's socio-

economic development.

Objectives

1. Guidance on skill development for the community to enter the labour market.

2. Facilitate the determination of the right career path for Sri Lankans currently in the
labour market and those who are planning to enter it.

3. Motivate the job seekers towards entrepreneurship.

4. Refer the job seekers to the employment opportunities in the private sector.

5. Provide an independent public employment service.

6. Take measures to facilitate employment opportunities for the vulnerable groups,
people with disabilities, and the individuals residing in the underdeveloped areas.

7. Provide the Sri Lankans with accurate labour market information both at the global
and local levels.

8. Forecast the labour market trends at both the local and global levels.

Thus, this department implements various programmes utilizing its human resources to fulfill

the above objectives, including reducing unemployment and creating decent jobs.
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1.4 Cadre Information - as at 31.12.2024

Staff officers absorbed into the department upon transfers

Serial No.

Name

Designation

Date of assuming duties

01

None

Staff officers transferred from the department.

Serial No. | Name Designation Date of transfer
01 Mr. A. Mohanraj Chief Accountant 04.06.2024
Approved and existing cadre information - as at 31.12.2024
Serial Designation Position Approved | Existing | Vacancy
No.
1 Director General SLAS (Special) 1 1 0
2 Additional Director General SLAS (Special) 1 1 0
3 Director (Administration) SLAS 1 1 1 0
4 Director (Employment creation, SLAS 1 1 0 1
promotion and career guidance)
5 Director (Planning and research) SLPS 1 1 1 0
6 | Director SLAS 1 1 1 0
(Human resource management)
Director
7 . . 1 0 1
(Public employment service) SLAS 1
8 Chief Accountant SLAcs I 1 0 1
9 Accountant SLAcs II/IIT 1 1 0
10 Internal Auditor SLAcs II/IIT 1 0 1
11 Asst. Director (Administration) SLAS II/II 2 0 2
12 Deputy Director (Planning and SLPS II/1II 1 1 0
progress monitoring)
13 Deputy Dlrector (Career market, SLPS VI 1 1 0
information and research)
14 Asst. Director SLPS II/1IT 2 0 2
(Job creation, promotion)
Asst. Director (Career guidance)
Deputy Director (National
15 human resource and SLPS II/1IT 2 1 1
employment policies)

Annual Performance Report 2024

Department of Manpower and Employment



Serial Designation Position Approved | Existing | Vacancy
No.
Asst. Director
16 (Public employment service) SLPS 1111 1 1 0
17 Legal officer Departmental 1 0 1
18 Administrative officer PMAS (Supra) 1 1 0
19 Translator (Sinhala-Tamil) Translators’ 1 0 1
service 11/1
20 Translator (Sinhala- Tamil) Translators’ 1 0 1
service |
21 Information and communication SLICT 1 1 0 1
information officer
22 Statistics officer Field/ Office 1 0 1
based I1/1
23 Career guidance officer Departmental 25 25 0
/1 1
24 Project officer Allied service 3 3 0
I/ 11/ 1
25 Human resource development Allied service 6 6 0
assistant 1/ 1/1
26 Development officer Development 554 546 8
officers’ service
1/ 1/ 1
27 Public management assistant PMAS I/ 11/ 1 35 15 20
officer
28 Driver Drivers’ service 8 8 0
I/ 1/ 1
29 Office employee Office 7 7 0
employees’
service III/ 11/ I
Total 663 621 42
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1.5 Divisions of the Department

Serial Division Description
No.
01 Administration The Administrative Division carries out organizational and general
Division administrative functions to support senior management in achieving
excellence in performance, by contributing effectively to the
department’s internal administrative processes to achieve the mission of
the department.
02 Accounts Division The Accounts division performs the financial administrative work of the

department. Payment of wages and salaries, management of cash flow
and stores, and provision of information to the auditors are also
performed by this division.

03

Internal Audit Division

The Internal Audit Division operates under the responsibility of the
Accounting Officer in accordance with Section 38(1)(f) of the National
Audit Act, No. 19 of 2018. This Division supports the overall functions
of the department by identifying errors, deficiencies, and deviations by
assessing whether the functions of each division are conducted in
compliance with the Establishments Code, Financial Regulations, and
relevant Circulars.

04

Planning and Progress
Monitoring Unit

The division assists the management by preparing various plans for the
Department, giving targets to the officers serving at district and
divisional level, obtaining the physical and financial progress from such
officers. The division supports the management by analyzing the said
information and preparing progress reports and referring them to the
relevant parties.

05

Labour Market,
Information &
Research Unit

The division provides information on the labour market to all
stakeholders in an easy-to-use mode for making efficient and effective
decisions on the National Labour Market, for policy making, for the
compilers of educational programmes, training and skill development
programmes in the field of education.

06

Employment Creation,
Promotion and Career
Guidance Division

Contribute to the development of a skilled workforce aligned with the
demands of the global labour market delivering accurate and effective
career guidance services to support clients in career selection and
professional development.

07

Human resource
management division

Provide necessary intervention and support to the relevant institutions to
implement Sri Lanka National Human Resource and Employment Policy
and to make the necessary amendments. Coordinate the projects
implemented in Sri Lanka by the international organizations relevant to
the scope of the department. The division further provides information
and knowledge on the job market to the officers of the department and
conducts advertising campaigns on the programmes of the department.

08

Public Employment
Service Division

Manage 25 District Public Employment Service Centers established to
provide lucrative employment opportunities for the Sri Lankan
workforce in the private sector.
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1.6 Functions of the Departmental Divisions

Serial
No.

Division

Functions

01

Administration
Division

1
2

. Maintaining the personal files of the officers
. Identifying the training needs and directing officers for the

training programmes

3
4
5

. Implementing the transfer policy
. Routine mail operations
. Recruitment, disciplinary control, operations and

administration work of the Department

. Fulfilling duties pertaining to transportation

02

Accounts Division

. Paying of salaries and wages

. Managing overall cash flow

. Store Management

. Providing information to Audit Officers

03

Internal
Audit Division

6
1
2
3
4
1
2

Special investigations

Audit and management committee meetings of the
department and preparatory and follow-up activities of the
same.

Audit and management committee meetings of the ministry
and preparatory and follow-up activities of the same.
Prepare the risk register and internal audit plan

Act in par with internal audit plan

Make follow-up reports

04

Planning and Progress
Monitoring Unit

il BN

Prepare the strategic plan with the participation of all the
divisions of the department

Prepare the annual action plan with the participation of all
the divisions of the department and provide annual targets
to the officers attached to the district and divisional
secretariats.

Prepare project proposals and grant the approval having
forwarded to the Department of National Planning

Prepare the monthly progress report

Prepare the annual performance report and forward it to
table in the Parliament.

Assess the progress of the officers of the department who
are attached to the district and divisional offices, annually.
Conduct the following meetings/ provide the necessary
coordination

e Meeting of the district coordination officers

e By-annual and annual progress review meetings

e Monthly district progress review meeting
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Serial

Division Functions
No.
e Monthly progress review meeting headed by the
secretary to the ministry
e Progress review meeting chaired by the hon. minister
e Management audit committee meeting
e Management audit committee meeting - ministry
8. maintain the data on physical and financial progress of all
the officers of the department attached to the district and
divisional secretariats.
05 Labour Market, 1. Prepare study reports
Information & 2.Conduct various interactive programmes with stakeholder
Research Unit institutions
3. Prepare study reports on labour markets
4. Compile monthly magazines and tabloids
5. Publish labour market information
6. Publish labour market information
Employment Creation, | 1. Provide career guidance (for job seekers, parents, teachers)
06 Promotion and Career | 2. Conduct programmes to motivate for self-employment
Guidance Division 3. Provide career guidance for students
4. Update the career guidance manual
07 Human Resource 1. Provide recommendations and proposals for the relevant
Management Division | institutions engaged in promoting each sector under the
national human resource and employment policy.
2. Provide recommendations and proposals on human resource
management in Sri Lanka and its effective use.
3. Facilitate for online meetings
4. Supervise the development of the internal management
information system of the department.
5. Maintain the department’s official website and other social
websites of the department; FB, You Tube, Twitter, LinkedIn,
Tik Tok.
6. Make the officers of the department aware of the global job
market and future job opportunities.
7.Conduct and coordinate the programmes/ projects
implemented by the international organizations relevant to the
scope of the department.
08 Public Employment 1. Register the job seekers

Service Division

2. Manage the Live Dashboard containing the information of
job seekers

3. Conduct district job fair

4. Register the private institutions
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Serial
No.

Division

Functions

5. Match the candidates for suitable jobs according to the
qualifications of the and refer them for interviews

6. Job placement and follow-up

7. Make the job seekers aware of the vacancies available
Providing career guidance services

8. Facilitate for job training

9. Collect and publish the statistics on status of employment
10. Guide for overseas employment opportunities

11. Organize and conduct the district job fair
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2. Progress and Vision Forward

2.1 Sectoral Progress - 31.12.2024

. Physical .
Programme/ Activity Beneficiary
Target Progress
Create a human resource with skills suitable for jobs in the labour market
| Conduct the district job fair and career fair 25 27 7,130
Conduct the provincial job fair and career
fair 100 109 11,571
Conduct entrepreneurship development
programmes and programmes for workers in
informal sector 25 25 987
Conduct Career Guidance Programmes
Conduct career guidance programmes for
the students in Grade 9 (beneficiaries) 50,000 58,110 58,110
Conduct career guidance programmes for
G.C.E. (Ordinary Level) students
(beneficiaries) 60,000 71,755 71,755
Conduct career guidance programmes for
G.C.E. (Advanced Level) students
(beneficiaries) 45,000 51,629 51,629
Programme to give practical experience for
the A/L students to enter the job market with
2 | skills 23 1,767
Empowering programme for the job seekers
(No. of beneficiaries) 1,000 4,200 4,200
No. of beneficiaries of NEET Group survey
3,528 3,528
Awareness programme for NEET 7 339
project to promote the job placement of
people with disabilities 9 498
Awareness programme for teachers 5 255
Provide career guidance for the job seekers 40,000 56,724 56,724
Public Employment Service
3
Register the job seekers 60,000 77,314 77,314
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Register the vacancies 40,000 55,546

Direct the job seekers to the jobs 60,000 69,555 69,555
Placement of job seekers 10,000 11,841 11,841
Direct for trainings 18,000 20,517 20,517
Newspapers to National PES Center and

Vacancy Advertisement Dissemination 3,000 4,833

Labour Market Information and Research

Research Capacity Building Workshop 100% 100%

Conducting Individual Research and Publish

Reports 100% 76%

Establish an Internal Management Information System for an Active Labour

Market

Department Website (No. of Viewers) 12,000 10,000
Psychometric Website

(No. of Career Key Test) 1,500 151

Awareness on Digitalization 200 294 294

(No. of Beneficiaries)
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2.1.2. Labour market Information Division - Progress of 2024

Serial Programme
No.

Progress

01 Green job
opportunities in Sri
Lanka and job profile

The sustainable development of Sri Lanka’s abundant energy
resources such as solar, wind, tidal energy, and biofuels will foster
the growth of green job opportunities. The department has decided
to conduct a thematic study on the green jobs and job profile that
contribute to the proposed green economy. Accordingly, the main
focus is on the expected trends of the global economic trends.

In this study, it is expected to identify the components included in
the curricula of the universities, higher education institutes,
identify the green jobs in the labour market of Sri Lanka and
identify the sectors that can create green jobs in the future, identify
the qualifications and skills required for green jobs and collect the
data to identify the institutional benefits.

The field officers of our department will utilize the information
revealed by this study to raise awareness among the teachers,
students, job seekers, career guidance professionals, micro and
small-scale entrepreneurs, parents and the general public.

30 institutions with green jobs have been surveyed and data
collection has been completed and the report is being prepared
having completed the data analysis. This study was conducted
under the supervision of Prof. Sunil Chandrasiri.

02 Study on the
Compliance of small
and medium scale
enterprises with
proper employment
practice criteria

The Department of Manpower and Employment studies the
implementation of proper employment practice criteria within the
private sector. Accordingly, it has been decided to conduct the
study on small and medium-sized enterprises, a sector that has not
received sufficient attention. The reason is that 58% of
employment in Sri Lanka is in the informal sector. This broadly
defines the studying of freedom, equity, security and human
dignity within the said sector. Accordingly, it was expected to
comprehensively study the general awareness on the proper
practice and its components, the number of such concepts currently
in use and the extent to which those concepts are implemented
within the informal sector. Although the study was intended to be
conducted by a team of professional researchers, no bids were
received.

03 Study on the job
eligibility of persons
with disabilities in Sri
Lanka

It is estimated that the population of Sri Lanka is 20.3 million. It is
also estimated that 10% out of the said population is suffering from
any kind of disability. The individuals are different according to
the nature of their disability. A proportion of this group can be
identified as employable, and by integrating them into the
workforce, the cost of care can be reduced while enabling their
contribution to national productivity. The financial burden on the
national economy associated with caring for persons with
disabilities can also be reduced.
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Therefore, in this pilot study, conducting a survey of a random
sample selected from Gampaha district, information was collected
from the community with disabilities on attitudes towards
employment, suitability for employment, and training needs.

04 Analyse the job The vacancies collected by the Department’s Public Employment
vacancies published Service since August and distributed to all District Employment
in the newspapers Service Centers for job matching are classified using a
standardized and recognized methodology. This information is
analyzed to compile and report data on labor market dynamics,
specifically focusing on demand-side trends.
The final report has been prepared.
05 Collect information The Labour Market and Information Survey Division has

on job matching to
promote and male
public employment
services more
efficient.

examined the types of jobs sought by job seekers and their
attitudes, with the aim of enhancing the efficiency of services
provided by the Public Employment Service Centre of the
Department of Manpower and Employment to both service
providers and job seekers.
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2.1.3 Career Guidance Division - Progress of 2024

S/N Programme Progress

01 | Career guidance programme for 1,374 Career guidance programmes have been conducted
G.C.E. (Advanced Level) students | island wide and 51,629 students have participated.

02 | Programme to give practical This programme aims to help students understand the
experience for the A/L students to | importance of entering the job market with relevant skills
enter the job market with skills and to encourage them to pursue vocational training. 23

programmes were conducted covering 23 districts with the
participation of 1,767 participants.

03 | Conduct career guidance 1,560 programmes have been conducted and service has
programmes for the students in been provided for 58,110 students.

Grade 9

04 | Conduct career guidance 2,171 programmes have been conducted and service has
programmes for G.C.E. (Ordinary | been provided for 71,755 students.
Level) students

05 | Empower the job seekers for Island wide programmes were conducted to highlight the
foreign jobs importance of obtaining an NVQ certification through

RPL for individuals working in the informal sector who
lack formal vocational training certificates, despite having
relevant experience. 2,416 of employees consented to
obtain NVQ Certificate through RPL procedure. (106
programmes have been conducted).

Coordination has been carried out with the Public Utilities
Commission to provide free NVQ certificates under the
RPL system to 1,400 workers.

06 | Training seminars for the officers | 04 officer training workshops have been held in
of the department collaboration with the private sector to update knowledge

on the current labour market situation and the future
labour market. 211 beneficiaries have participated.

07 | Survey on the population not in Identify the population not engaged in employment,
employment, education or training | education, or training, and analyze the underlying reasons
(NEET) and programme to engage | for this. Conduct island wide surveys to design training
them for the active labour market | programmes aimed at facilitating their entry into the labor

market, and implement these programmes to actively
engage them in job market. 3,528 beneficiaries have
participated for the programme.

08 | Empowerment programmes for | Implement a capacity development programme targeting
unemployed youth youth below 25 years of age and conduct the programmes

to increase the youth participation in the labour market and
enhance their skills and achieve the challenge of
empowering youth as a productive workforce. 108
programmes have been conducted island wide and 4,200
beneficiaries have participated.
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2.1.4 Human Resource Management Division - Progress of 2024

Serial
No.

Programme

Progress

01

Hotel training programme

Training programmes, in collaboration with Sri Lanka
Tourism Hotel Management Institute, were conducted for
the selected Samurdhi beneficiary families in Galle with
the aim of creating skillful labours for the labour market
of Sri Lanka. All the beneficiaries are now employed.

02

Awareness programme for
the people with special
needs

Training program for people with special needs between
the ages of 18-30 to develop attitudes towards job
placement, employment and the economic and social
importance of employment.

The programme is implemented in collaboration with the
Department of Social Services.

10 programmes have been conducted island wide.

03

Information Technology
Unit

Provide technical coordination for the Management
Information System designed in the Department.

Update the website of the Department. (Update the
website together with Procons Pvt. Ltd. - Developer and
ICTA)

Implement the Digital Entrepreneurship programme at
provincial level.

05 programmes have been conducted.
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2.1.5 Public Employment Service Division - Progress of 2024

Serial Programme Progress
No.

01 Job fair programme | Conduct 27 district job fairs covering all the districts and 109

provincial job fairs.

02 Online registration | In 2024, a total of 54,675 job seekers were registered online.
of job seekers at These individuals have been assigned to their respective
district level by Divisional Secretariats. The actions taken on their behalf are
filling the Google supervised.
form

03 Register the Registration of job providers under the leadership of the head
institutions office. Accordingly, registration of 96 private agencies and

obtaining vacancies in those agencies.

04 Direct for jobs Direct 69,555 of job seekers for the vacancies available in the

private institutes.

05 Job creation and Under the job creation and promotion programs, implement 25
promotion projects as one project per each district calling for project reports
programmes relevant to each district by identifying the unique needs of the

districts.

06 Forward the The Public Employment Service Division buys the weekend
vacancies published | newspapers; Silumina, Lankadeepa, Sunday Observer,
in the newspapers Veerakesari, Thinakaran and forward the vacancies published
to the WhatsApp in those newspapers to the WhatsApp groups of officers at
groups of officers at | district level and job seekers and make them informed about the
district level and vacancies available. 4,833 advertisements on vacancies have
job seekers been forwarded to the relevant groups in 2024.

07 Take measures 670 job requests forwarded by the Presidential Secretariat have
regarding the job been referred to the relevant district public employment service
requests forwarded | center to give job opportunities and forward the vacancies
by the Presidential | received by the department to the DME job seekers’ WhatsApp
Secretariat group.

08 Take measures 09 job requests forwarded by the Prime Minister's Office have

regarding the job
requests forwarded
by the Prime
Minister’s Office

been referred to the relevant district public employment service
centre to give job opportunities.
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2.1.6 Progress of District and Provincial Job Fair - 2024

Programme | No. Number of | Number No. of No. of No. of No. of

of private of job individual parents | individua job

s
Programmes agencies seekers . ... | and others Is placeme
anticipatin
participated | participa | g training | participate | directed nt
ted opportunit d for jobs
ies

District job
fair 27 420 7,130 | 1,690 745 4070 | 457
programme
(conducted
in all the
districts)
provincial
job fair 109 1,006 | 11,571 | 3,893 1,786 | 9,048 | 1,501
programme
(conducted
covering
all the
districts)
Total 136 1,426 18,701 5,583 2,531 13,118 1,958
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District Public Employment Service Centre’s Coordination Officers

Serial No. | District Name of the coordination officer Telephone No
01 Colombo Mr. Janaka Bandara 011- 2369258

02 Gampaha Mr. Senarath Gamage 033 - 2248990
03 Kalutara Ms. Deepthi Kumari 034 - 2236162
04 Kandy Mr. Shashika Abeysingha 081- 2068229

05 Matale Ms. Shiranthi Waththegedara 066 - 2222824
06 Nuwaraeliya Mr. W. Sirisena 052 - 2224186
07 Galle Mr. P.S. Gunawardhana 091 - 2233906
08 Matara Mr. G. Premasiri 041 -2231319
09 Kilinochchi Mr. Kamaladasan 021 - 2283739
10 Batticaloa Mr. V. Thiruvanandarasa 065 - 2227193
11 Ampara Ms. P. Puvitha 063- 2224499

12 Trincomalee Ms. Jeseena Fasmi 026 - 2242393
13 Kurunegala Ms. G.A. Kumari 037 - 2221402
14 Puutalama Mr. N.P. Herath 032 - 2266253
15 Badulla Mr. S. A. Bandara 055 - 2228030
16 Anuradhapuraya Mr. K. Wijesingha 025 - 2234988
17 Polonnaruwa Mr. J.G. Wijesingha 027 — 2056715
18 Hambantota Mr. K. Wimalarathna 047 - 2256401
19 Monaragala Mr. N.K. Herath 055 - 2277248
20 Ratnapura Mr. Asanka Thilakarathna 045 - 2232996
21 Kegalle Mr. S. Jayaweera 035-2221733
22 Jaffna Mr. Liston Rajinikanth 021 —2219359
23 Mannar Ms. E.G. Fernando 023 -3120624
24 Mullativu Mr. J. Thusirajah 021- 2290037

25 Vavuniya Ms. C. Rajeshwaree 024 - 2228025
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Job fair advertisements

20341 9 oa@ 98,300
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Entrepreneur training programme at Divisional Secretariat, Kinniya of Trincomalee district -
Raising art 22/10/2024

Programme to give practical experience for the A/L students to enter the job market with
skills
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Survey on the population not in education, employment or training (NEET) and programme
to engage them for the active labour market - Matara district

Annual Performance Report 2024
Department of Manpower and Employment




The observation of private institutions by the job seekers
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Way Forward

« The following programmes are being implemented aim to achieve the objectives of “A

civilized citizen - An advanced human resource,” as outlined in the Government’s Policy

Statement.

01.

02.

Conduct career guidance programmes for the students studying in Grade 09, G.C.E.
(O/L), G.C.E. (A/L) in 2000, 2000 and 1000 schools, respectively.

Vocational training institute visits for the students studying for G.C.E. (A/L)
examination to provide practical experience enabling them to enter the job world

with skills.

« The following programs are being implemented to achieve the objectives of “A contented

Youth” outlined in the Government’s Policy Statement.

01.

02.

03.

04.

Conduct 50 programmes (Empower Youth) to give practical experience in the world
of work for the job seekers.
Conduct district and provincial job/ career fair. 25 district job/ career fairs and 200

provincial job/ career fairs are expected to be conducted.

The Employer Forum is convened with the primary objective of fostering a
collaborative relationship between the Department and employers capable of
delivering services to it, thereby establishing mutual benefits through job creation
and service provision. The Employer Forum is expected to be convened in 2025
covering 9 provisions.

Conduct a NEET group survey covering 25 districts, aiming to integrate youth not
in employment, education, or training into the active labor force of Sri Lanka.

Implement programs thereafter to enable their contribution to the active labor force.

% The following programmes are being implemented to achieve the objectives of “An

efficient workforce - A respectable professional life” outlined in the Government’s Policy

Statement.

01.

02.

Conduct awareness programmes to improve the working conditions of employees
in the informal sector and to direct job seekers towards entrepreneurship.

The programs aimed at improving the service conditions for job seekers registered
with the department and self-employed individuals in the informal sectors, as well
as the initiatives designed to provide the necessary knowledge and skills to maintain

the quality of their products, will be implemented. Accordingly, individuals will
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receive guidance on people-centered career advice and will obtain NVQ Certificates

through the RPL process.

% The following programs are being implemented to achieve the objectives of “An

unimpaired social life” outlined in the Government’s Policy Statement.

01. Provide job placement assistance to 250 persons with disabilities at divisional

secretariat level.

% The following programs are being implemented to achieve the objectives of “A digital

state - An international partnership” outlined in the Government’s Policy Statement.

01. Conduct 100 programs to raise awareness among job seekers interested in

entrepreneurship, focusing on digital marketing.

Signature and official stamp of the head of the department
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Overall Financial
Performance in the Year




Statement of Financial Performance for the Year ending on 31.12.2024

3.1 Statement of Financial Performance

ACA-F

For the year ending on 31st December 2024

Statement of Financial Performance

Revised
budgetary
provisions
2024

Note

Actual

2024

2023

Rs.

Revenue Receipts

Income tax

Taxes on Domestic Goods
and Services

ACA-1

Taxes on International Trade

Non - Tax Revenue and Other

Total Revenue Receipt (A)

Non-Revenue Receipts

Treasury Imprest

544,794,000

502,029,815

ACA-3

Deposits

1,027,304

285,572

ACA-4

Advance accounts

24,295,647

20,384,844

ACA-5

Other Main Ledger Account
Receipts

Total Non Revenue Receipts

(B)

570,116,951

522,700,231

Total Revenue Receipts and
Non Revenue Receipts C =
A)t®B)

570,116,951

522,700,231

Imprest to the Treasury (D)

31,743

Net Revenue Receipts and
Non-Revenue Receipts E =
(©+D)

570,085,208

522,700,231
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Less: Expenditure

Recurrent Expenditure

Salaries, Wages, and Other 5
487,140,000 Employee Benefits 485,938,813 441,108,248
Other Goods and Services 6 ACA-
100,775,000 95,410,762 86,033,568 2(ii)
Subsidies, Grants and 7
5,000,000 Transfers 4,575,611 6,209,792
Interest Payment 8
Other Recurrent Expenditure 9
Total Recurrent
592,915,000 Expenditure (F) 585,925,187 533,351,608
Capital Expenditure
Rehabilitation and 10
2,500,000 Improvement of Capital 726,455 3,616,871
7 Assets ’ T
Acquisition of Capital Assets 11
8,000,000 7,904,960 2,688,962
Capital Transfers 12 ACA-
- - - 2(ii)
Acquisition of Financial 13
) Assets - 2,489,726
Capacity Building 14
3,225,000.00 3,043,865 -
Other Capital Expenditure 15
16,000,000.00 15,415,035 25,357,631
Total Capital Expenditure
29,725,000.00 m 27,090,315 34,153,190
Deposit Payments ACA-4
1,313,169 465,286
Advance Payments ACA-5
27,231,516 32,161,863
Other Main Ledger Payments
Main Ledger Expenditure
@ 28,544,685 32,627,149
Total Expenditure G =
(F++) 641,560,188 600,131,947
Balance as at 31t December
- H= (E-G) (71,474,979) (77,431,716)
Balance as per Imprest ACA-7
Reconciliation Statement (71,474,979) _
Imprest Balance as at 315 of ACA-3

December

19,000

(71,455,979)
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3.3 Statement of Financial Position as at 31.12.2024

ACA-P
As at31.12.2024
Statement of Financial Position
Actual
Note 2024 2023
_ Rs. Rs.
Non-Financial Assets
Property, Plant and Equipment ACA-6
151,687,788.00 140,981,909.00
Financial Assets
Advance Accounts ACA-
5/5(A) 69,132,600.00 66,196,731.00
Cash and Cash Equivalents ACA-3
19,000.00 -
Total Assets
220,839,388.00 207,178,640.00
Net Assets/ Equity
Net Assets to Treasury
69,065,775.00 65,844,041.00
Property, Plant and Equipment Reserve
151,687,788.00 140,981,909.00
Rent and Work Advance Reserve ACA-5(B)
Current Liabilities
Deposits Accounts ACA-4
66,825.00 352,690.00
Imprest Balance ACA-3
19,000.00 -
Total Liabilities
220,839,388.00 141,334,599.00
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The accounts information presented in the forms ACA 1 to ACA 7 from pages 33 to 38 and the
account details included in the attached pages bearing No. 26 to 52 are also part of this final
account. These financial statements have been prepared in accordance with generally accepted
accounting principles and have used the most appropriate accounting policies as disclosed in
the notes to the financial statements. We hereby certify that the figures mentioned in the above
final account, the related account notes and other accounting information have been compared
with the books of accounts of the Treasury and are in agreement with the said figures.

We hereby certify that an effective internal control system for financial control is in place in
the reporting entity and that periodic reviews are conducted to monitor the effectiveness of the
internal control system for financial control and accordingly to make changes as necessary for
the effective implementation of those systems.

Chief Accounting Officer Accounting Officer Chief Financial Officer/ Chief Accountant
Name: Name: Director (Finance)/ Commissioner (Finance)
Designation: Designation: Name:

Date: Date: Date:
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3.3 Statement of Cash Flow

ACA-C
For the Year Ended 31* December 2024
Statement of Cash Flow
Actual
2024 2023
Rs. Rs.
Cash Flows from Operating Activities _
Total Tax Receipts
Fees, Fines, Penalties and Licenses
Profit
Non-Revenue Receipts
33,182,246 | 34,113,099
Revenue Collected for Other Heads
Imprest Receipts
544,794,000 | 502,029,815
Advance Recoveries
24,099,441 | 20,511,481
Receipts from Deposits
1,027,304 285,572
Cash Flow from Operating Activities (a)
603,102,991 | 556,939,967
Less: Cash Disbursed for
Personal Emoluments and Operating Payments
557,660,098 | 504,564,968
Subsidies and Transfer Payments
4,575,611 | 6,037,294
Expenditure on Other Expenditure Heads
- 653,040
Imprest Settlement to the Treasury
12,743 .
Advance Payments
27,377,767 | 32,161,863
Deposit Payments
1,313,169 465,285
Cash Flow Spent on Operational Activities (b)
590,939,388 | 543,882,450
Net Cash Flow from Operational Activities (¢ )=(a)-(b)
12,163,603 | 13,057,517
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ACA-C

For the Year Ended 31° December 2024

Cash Flows from Investing Activities

Interest

Dividends

Divestiture Proceeds and Sale of Physical Assets

Recovery from On Lending

Cash Flow from Operational Activities (d)

Less- Cash Disbursed for

Construction or Purchase of Physical Assets and Acquisition of Other

Investment 12,144,603 13,057,517

Total Cash Flow Disbursed for Investing Activities (e)

12,144,603 | 13,057,517

Net Cash Flow from Investing Activities ( f)=(d)-(e)
(12,144,603 | (13,057,517)
)

Net Cash Flow from Operational and Investing Activities (g)=( ¢) + (f)
19,000 -

Cash Flow from Financing Activities

Local Borrowing

Foreign Borrowing

Grants Received

Total Cash Flow from Financing Activities (h)

Less: Disbursed for

Repayment of Local Borrowings

Repayment of Foreign Borrowings

Total Cash Flow Disbursed for Financing Activities (i)

Cash Flow from Financing Activities (j)= (h)-(i)

ACA-C

For the Year Ended 31° December 2024

Net Movement in Cash (k) = (h) -(j) 19.000

Opening Cash Balance as at 01%' January

Closing Cash Balance as at 31 December

19,000 -
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3.4 Revenue collection performance

Revenue Estimation

Collected Revenue

Description of As a % of
Revenue Code | the Revenue Original . . Amount Final
Code Estimate Final Estimate (Rs.) Revenue
Estimate
Not applicable
3.5 Performance of the Utilization of Provisions Allocated
Rs..000
Type of provision Utilized
Provisions Allocated Provisions as
Actual o
. a% of the used-
Expenditure up final
Original Provision Final Provision p
provision
Recurrent 57,300 592,915 597,600.467 100
Capital 24,000 29,725 270,903.315 90

3.6 Provisions allocated in terms of Financial Regulations 208

Donor Institution |

Purpose of the Donation

| Amount Donated

Not applicable

3.7 Performance of Reporting Non-Financial Assets

Balance as Balance as
per the per the .
. . To be Reporting
Assets o Board of Financial .
Code Description o accounted in | Progress as
Code Survey Position the Future a %%
Report as at | Report as at ¢
31.12.2024 31.12.2024
9151 Buildings and
Structures
9152 Machinery 151,687,788.47 | 151,687,788.47 100
9153 Land
9154 Intangible Assets
9155 Biological Assets
9160 Work in Progress
9180 Lease Assets
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4.1  Performance indicators of the Institute (Based on the Action Plan)

Specialized Indicators

Actual Outcome as a Percentage (%) of the

Expected Outcome

100% -90%

75% - 89%

50% - 74%

Registration of job seekers 128%

Registration of vacancies 138%

Job placement of job seekers 82%

Number of Career guidance programmes for school 117%

students

Commence self-employment and enterprise 45%
Direct the job seekers for the trainings 113%

Annual Performance Report 2024
Department of Manpower and Employment




Q
)

05

CHAPTER

Performance in Achieving
Sustainable Development Goals




05 Chapter - Performance in achieving Sustainable Development Goals (SDG)

5.1 Identified Sustainable Development Goals

Progress of Achievement to date

entrepreneurships

Target/ Taroet Index of
Objectives g Achievement 0% - 50% - 75% -
49% 74% 100%
Sustainable Target 4.3. — Provide career
Development Goal guidance for 20%
4 — Ensure By 2030, ensure equal of students who 1110
incl.usive and . access for all women appear for G.C.E. /o
equltal?le, quality | and men.to afford.able (Ordinary Level)
education and and quality technical, ..
. . . Examination
promote lifelong vocational and tertiary -
learning education, including Pr9V1de career .
opportunities university guidance for 20%
of students who
appear for G.C.E. 112%
(Advanced Level)
Examination
Target 4.4 - Direct 18,000 of
By 2030, substantially job seekers for the
increase the number of
youth and adults who trainings in 2024
have relevant skills, 113%
including technical and
vocational skills, for
employment, decent
jobs and
entrepreneurship.
Sustainable By 2030, achieve full | Register 40,000
Development Goal | and productive of job vacancies .
8 . 138%
. employment and in 2024
Promoting decent work for all
sustained, women and men PN
inclusive and cludine fi ’ Provide job
sustainable including for young opportunities for
economic growth, pe.ople. anq persons 10,000 of job 82%
full and with disabilities, and seekers in 2024
productive equal pay for work of
employment and equal value -
Direct 9,545 of
decent work for
all persons for 45%
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Target/ Faroct Index of Progress of Achievement to date
Objectives g Achievement 0% - 50% - 75% -
49% 74% 100%
and self-
employment in
2024
Provide career
guidance for
40,000 of job
seekers in 2024 141%
Target 8.6 Identify 3528 of
By 2020, substantially | youth not in
reduce the proportion | employment,
P ) P P y 117%
of youth not in education or
employment, training in 2024
education or training
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6.1 Cadre Management as at 31.12.2024

Approved Cadre Existing Cadre Vacancies

Senior 20 10 10

Tertiary 5 1 4

Secondary 623 595 28

Primary 15 15 0

6.2 Training given for the officers of the department in 2024
No. of | Name of the Programme | Total investment Nature of Completion/
trainees | programme duration Local Foreign the knowledge
programme | obtained

16 Payment for the 2022 595,000 | - Local Obtain further
Career Guidance knowledge to
Diploma course work as career
(2022 Batch) guidance

officers

01 Training on 2024.03.11, | 21000 - Local Knowledge on
Government 12,13 payroll system
Payroll system

01 Payment for the | 2024.03.27 | 40000 Local Diploma in
counseling course counselling

16 Training on 2024.07.29- | 16840 - Foreign Knowledge on
Salary 2024.08.02 salary
Conversion & conversion and
Leave leave

02 Co-coordination | 2024.06.04 - | 242,831.30 | Foreign Procedure of
for the projecton | — employing the
promoting 2024.06.15 persons with
Employment disabilities
Support of Person
with Disabilities
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Third Mid-career | 2024.07.22 137,817.77 | Foreign Knowledge on
Training program | — project

for Island 2024.08.02 management
services of Sri
Lanka under the
Indian Technical
and Economic
Co-operation

2024/2025
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07. Chapter - Compliance Report

Status of Corre.ctive
compliance Brief (rirfelelssl:l):ess/
Number | Requirement to be made relevant | (Complied/ explanation if .
Not not complied proposed to'avmd
complied) non:compllance
in future
1 The under mentioned financial
statements/ accounts have been
submitted on the due date
1.1 Annual financial report Complied
1.2 Advance account of public officers | Complied
1.3 Trading and Manufacturing | N/A
Advance Account
(Commercial Advance Account)
1.4 Stores Advance Accounts N/A
1.5 Special Advance Accounts N/A
1.6 Others N/A
Maintenance of Books and
Registers (FR445)
2
2.1 The Fixed Asset Register has been | Complied
updated and maintained in terms of
the Public Administration Circular
No0.267/2018
2.2 The Emolument Register/ Personal | Complied
Emolument Cards have been
updated and maintained
2.3 The Audit Queries Register has been | Complied
updated and maintained
2.4 The Internal Audit Report has been | Complied
updated and maintained
2.5 All the monthly Account Summaries | Complied
(CIGAS) have been prepared and
submitted to the General Treasury on
the due date
2.6 The Register of Cheques and Money | Complied
Orders have been updated and
maintained
2.7 The Inventory Register has been | Complied
updated and maintained
2.8 The Stocks  Register has been | Complied
updated and maintained
2.9 The Register of Losses has been | Complied
updated and maintained
2.10 The Register of Liabilities has been | Complied
updated and maintained
2.11 The Inventory Register of | Complied
Counterfoil Books (GA-N20) has
been updated and maintained
03 Delegation of functions for | Complied

Financial Control (FR135)
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3.1

Financial powers has been delegated
within the institution

Complied

3.2

The delegation of financial authority
within the institution has been
communicated.

Complied

3.3

Delegation of powers so as to pass
each action through two or more
officers

Complied

3.4

The control has been adhered to by
the Accountants as per the State
Accounts Circular No. 17/2004
dated 11.15.2014 in using the
government payroll software
package

Complied

Preparation of Annual Plans

4.1

Prepare the Annual Plan

Complied

4.2

Prepare the Annual Procurement
Plan

Complied

43

Prepare the Annual Internal Audit
Plan

Complied

4.4

Prepare the Annual Estimate and
submit to the National Budget
Department on due date

Complied

4.5

Submit the Annual Cash Flow
Statement to the Department of
Treasury Operations on due date

Complied

Audit Queries

Complied

All the Audit Queries have been
answered as at the date specified by
the Auditor General

Complied

Internal Audit

Prepare the Internal Audit Plan in
terms of FR 134 DMA/2019 in
consultation with the Auditor
General at the beginning of the year

Complied

6.2

Submit the answers to all the
internal audit reports within a
month

Complied

6.3

Submit the copies of all the internal
audit reports to the Management
Audit Department as per the Sub
Section 40(4) of National Audit Act
No 19 0of 2018

Complied

6.4

Submit the copies of all the internal
audit reports to the Auditor General
as per the FR 134(3)

Complied

Audit and Management
Committees

7.1

A minimum 04 meeting of the audit
and management committee has
been conducted during the year as
per DMA Circular 1-2019.

Complied

Asset management
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8.1 The information on purchase and | Complied
disposal of assets has been submitted
to the Comptroller General’s Office
as per Paragraph 07 of Asset
Management Circular No.01/2017.

8.2 A suitable liaison officer has been | Complied
appointed to  coordinate the
implementation of the provisions of
the aforesaid circular and details of
the nominated officer has been sent
to the comptroller general’s office as
per Paragraph 13 of the said circular.

8.3 The boards of survey have been | Complied
conducted and the relevant reports
have been sent to the Auditor
General on due date as per the Public
Finance Circular No. 05/2016.

8.4 The excesses, deficits that were | Complied
revealed at the board of survey, and
other recommendations have been
carried out during the period
specified in the Circular.

8.5 The disposal of condemned articles | Complied
has been performed in terms of F.R
722
10 Management of Bank Accounts Complied
10.1 Bank reconciliation statements have | Complied

been prepared, certified and
submitted for audit on the due date.

10.2 Dormant bank accounts of the year | Complied
under review or brought forward
from the previous year have been
settled.

10.3 The action had been taken in terms | Complied
of Financial Regulations regarding
balances that had been disclosed
through bank reconciliation
statements and for which
adjustments had to be made, and
those balances had been settled
within one month.

11 Utilization of Provisions

11.1 The provisions allocated had been | Complied
spent without exceeding the limit.

11.2 The liabilities are not exceeding the | Complied

limits of the remaining provisions at
the end of the year after utilizing the
provisions made as per F.R 94(1).

12 Advance Accounts of Public
Officers
12.1 The limits had been complied with. | Complied
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12.2

A time analysis had been carried out
on the loans in arrears.

Complied

123

The loan balances in arrears for over
one year have been settled.

Complied

13

General Deposit Account

Complied

13.1

The action had been taken as per F.R
571 concerning the disposal of
lapsed deposits

Complied

13.2

The control register for general
deposits had been updated and
maintained

Complied

14

Imprest Account

Complied

14.1

The balance in the cash book has
been remitted to Treasury Operation
Department at the end of the year
under review.

Complied

14.2

The ad-hoc sub imprests issued as
per F.R 371 have been settled within
one month from the completion of
the task.

Complied

14.3

The ad-hoc sub imprests have been
issued not exceeding the limit
approved as per F.R 371

Complied

14.4

The balance of the imprest account
has been reconciled with the
Treasury Books monthly

Complied

15

Revenue Account

15.1

The repayments from the revenue
collected have been made in terms of
the regulations.

N/A

15.2

The revenue collection has been
directly credited to the revenue
account without crediting to the
deposit account.

N/A

15.3

Returns of arrears of revenue have
been forwarded to the Auditor
General in terms of F.R 176.

N/A

16

Human Resource Management

16.1

The staff is maintained within the
limits of approved cadre.

Complied

16.2

Duty lists have been given to all the
members of the staff in writing.

Complied

16.3

All reports have been submitted to
Management Service Department in
terms of the MSD Circular
No.04/2017 dated 20.09.2017

Complied

17

Provision of Information to the
Public

17.1

An information officer has been
appointed and a proper register of
information 1is maintained and

Complied
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updated in terms of Right To
Information Act and Regulation.

17.2

Information on the institution has
been provided to the public through
Website and facilities have been
given to the public to publish
appreciations/complaints on  the
institution through the website or
other alternative ways.

Complied

17.3

Reports have been submitted in
accordance with Section 08 of Right
to Information Act once or twice a
year

Complied

18

Implementing Citizens Charter

Complied

18.1

Citizens’/ Clients’ Charter has been
compiled and implemented in
accordance with Public
Administration and Management
Circular Nos. 05/2008 and
05/2018(1)

Complied

18.2

A methodology has been established
by the Institution in order to
supervise and  evaluate  the
compilation and implementation of
Citizens’/ Clients’ Charter as per
Paragraph 2.3 of the said Circular.

Complied

19

Preparation of the Human
Resource Plan

19.1

A human resource plan has been
prepared based on the format in
Annexure 02 of the Public
Administration Circular No.02/2018
dated 24.01.2018.

Complied

19.2

The training opportunity of not less
than 12 hours per year has been
ensured for each member of the staff
in the aforesaid human resource
plan.

Complied

19.3

Annual performance agreements
have been signed for the entire staff
based on the format in Annexure 01
of the aforesaid Circular

Complied
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19.4

A senior officer has been appointed
entrusting the responsibilities of
preparing the human resource
development  plan,  organizing
capacity building programmes and
conducting  skill  development
programmes as per Paragraph
No.6.5 of the aforesaid Circular

Complied

20

Responses to Audit Paras

20.1

The shortcomings pointed out in the
audit paragraphs issued by the
Auditor General for the previous
years have been rectified

Complied
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