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(01) Institutional Profile 

1.1 Introduction  

The vision of the Food Commissioner’s Department under the Ministry of Trade, Commerce 

and Food Security is to ensure ‘safe, sustainable, nutritious staple grain foods for every 

household’. The Food Commissioner’s Department has been established in year 1942 and 

accordingly powers have been vested in the Department for the importation, storing and 

determination of the prices of food stuffs. In terms of the Cabinet Decision No 

06/0238/218/010 dated 08 February 2006, it has been decided to alienate the properties and 

equipment of the Department to the Agri Production Marketing Authority of Sri Lanka. 

However, having taken into consideration the international food crisis and the uncertainty, 

which may be arisen in the food supply in future as a result of the food crisis, a proposal has 

been made by the Cabinet Memorandum No TMMC/2008/18 dated 11 August 2008, which 

has been submitted the then Minister of Trade. Marketing Development, Co-operative and 

Consumer Services, to restructure the Food Commissioner’s Department and it has been 

approved by the Cabinet Decision No 08/1481/342/016 dated 11.08.2008.  Accordingly, 

approval of the Cabinet of Ministers has been granted to cancel the decision to alienate the 

properties and equipment of the Department to Agri Production Marketing Authority of Sri 

Lanka, entrust the management of all other stores and the immovable properties belonging to 

such stores except the stores of the Department located at Shravasthipura, Polonnaruwa, 

Ampara , Veyangoda , Narahenpitra , Orugodawaththa , and Rathmalana to respective 

District Secretaries until further orders and further restart the functions of the Department , 

which has been restructured, with the aim of storing 100,000 MT of rice per year to secure 

food security with a limited staff.  Accordingly, Rs. 119.5 million and Rs. 314.5 million have 

been allocated to the Department of Commissioner of Foods, which consists of an approved 

cadre of 208 for year 2024 as recurrent and capital expenditures by the General Treasury. 

Activities relating to the distribution of subsidies received by the Presidential Secretariat 

under World Food Programme have been performed during the year 2024 and the 

Department was able to remit Rs. 144.5 million to the state income by way of providing the 

stores and housing units belonging to the Department to private and public institutions on 

rental basis in 2024. In the meantime, the housing units belonging to the Department and 

located in Dhanyagama, Trincomalle have been provided on concessionary rental basis to 

public servants and employees of Prima Company, who had no housing facilities. Even 

though the approved cadre of the Food Commissioner’s Department was 208, actual staff 
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serving in the Department in 2023 was 53. The Department could get the maximum 

contribution of this staff and it has been a great support for the progress of the Department.   

Department could maintain all activities continuously and successfully during year 2024.   
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1.2  

Vision 
“Safe, 

sustainable, 

nutritious 

staple grain foods 

for every household.” 

 

 

Mission  

“Guarantee the availability, 

 accessibility and affordability of staple grain Foods 

for the citizens of Sri Lanka 

 by managing and aligning the markets 

 by using departmental assets  

and with the dedicated and committed staff 

members of the Food Department and stakeholder 

Institutions.” 

 

 

 

 

Objectives 

• Making background for the General Public for obtaining grain foods from the market   

• Distribution of food items provided as subsidies by foreign countries at special 

occasions to the General Public. 

• Provision of stores facilities required for the supply process of paddy and other food 

items undertaken by government, semi government and private institutions. 
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1.3     Key Functions 

 

1. Maintenance of a special rice buffer stock of rice 8000 MT as per the Colombo 

Declaration and 16th Conference of South Asian Association for Regional Co-

operation (SAARC) 

It has been decided at the 16 th conference of said organization that Sri Lanka should 

maintain 8000 MT of rice buffer stock to be used at the emergency and disastrous 

situations of Regional Countries of South Asia. 

 

2. Ensure the availability of rice at the Market. 

Maintaining a buffer stock of 100,000 MT of rice at the stores belonging to the 

Department in order to release to the market wherever necessary with the objective of 

controlling the fluctuation of the price of rice due to the rice scarcity at the market. 

 

3. Provision of facilities for storing grains applying scientific methods. 

Ensuring food supply with higher standards to consumers by storing foods with the 

application of scientific methods whilst maintaining the quality of food items at a 

higher level. 

 

4. Managing the resources belonging to the Department at the optimum level and 

ensuring proper coordination with public and private institutes  

Contributing to the state revenue by way of remitting the income earned providing the 

stores belonging to the Department on the rental determined by the Government 

Valuer to public and private sectors in order to utilize them an economically 

productive way.  
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1.4 Organizational Structure  
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1.5 Main Divisions of the Department 

• Establishments Division 

• Accounts Division 

• Planning Division 

• Supply Division 

• Legal Division 

• Information Technology Division  

 

1.6 Funds under the Department 

An amount of Rs. 376.7 million has been provided by budgets of 2020 and 2021 for the 

programme for uplifting small and middle scale rice mill owners. Further an amount of Rs. 

47 million has been provided by the budget for year 2023.  At present, the total amount of Rs. 

423.7 million has been provided also in 2024 to use as a circular fund to the Rice Producers’ 

Cooperative societies and Multipurpose Cooperative Societies to use as working capital for 

purchasing paddy.  

 

1.7 Foreign funded projects   

(a) Name of the project - Construction of a Store Complex with temperature and humidity 

control with the capacity of storing 5000 MT of fresh vegetables and fruits at Dambulla area.  

(b) Funding Agency -Government of India and Government of Sri Lanka 

(c) Even though the total initial cost of this project is Rs. 525, (Rs 300 milllion is a direct 

grant from the Government of India), it has to bear a higher cost over the estimated amount as 

a result of increasing the prices of materials and services required by the construction 

industry and the prices of materials and equipment to be imported and fixed  due to changes 

occurred in the exchange rates and accordingly, it has been estimated that the additional 

provisions required due to fluctuation of process as Rs.132 million. Therefore, the total new 

cost of the project is Rs. 657 million.   

(d) Duration of the project – This project, which was proposed to commence on 30 March 

2019 and to conclude constructions within 06 months, could not be completed so far due to 

technical issues arisen in the project works and unexpected conditions arisen due to the Covid 

19 pandemic. However, the operations of the project are to be commenced on completion of 

the construction works in year 2025. 
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            Constructions works of the stores complex are in process 

 

 

 

 

 

 

 

 

 

 

           View of the store complex after completion 
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Chapter 02- Progress and Future Vision   

Achievements 

The Department could earn and remit to the state income in 2023 an amount of Rs. 144.5  

million by providing 53 stores and housing units of the housing complex at Dhanyagama, 

Trincomalee on concessionary terms, which are belonging to the Food Commissioner’s 

Department.  In the meantime, the subsidies received from foreign countries for the benefit of 

families severely affected by economic crisis were accepted on behalf of the Government and 

then they were handed over to the District Secretaries with proper coordination.  

Future targets 

It is expected to present the Store Complex with temperature and humidity control with the 

capacity of storing 5000 MT of fresh vegetables and fruits at Dambulla area to the nation 

commencing its operations, which is being constructed now, after concluding construction works 

in year 2025. Further, necessary plans have been prepared to maintain the properties belonging to 

the Department in an economically productive way and therefore, it is expected to enhance the 

state income by way of renovating stores and utilizing the unutilized stores and lands with the 

coordination of private sector.   

  

 

  

 

  

 

 

 

 

 

 

 

Lal Hewapathirana 

Food Commissioner (Performing Duties)  

Food Commissioner’s Department 
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( 03 ) Financial Performance  

3.1 Statement of financial performance  
         

ACA-F 

Statement of financial performance for the year ended 31 December 2024  
 

  

          

 Revised 

budget 

provisions 

2024  

      Note    Actual 
 

              
 

                          

2,024  

                    

2,023  

 

 Rs             Rs    Rs  
 

          

- 
 

 Receipt of income 
   

- 
 

- 
 

- 
 

Income tax 
 

1 
 

- 
 

-  

  
- 

 
Tax on local good and services 

 
2 

 
- 

 
-   ACA-1  

- 
 

Tax on international trade 
 

3 
 

- 
 

- 
 

- 
 

Non tax income and other 
 

4 
 

- 
 

- 
 

- 
 

Total receipt from income (a) 
   

- 
 

- 
 

          

- 
 

Total non-income receipts 
   

- 
 

- 
 

- 
 

Treasury imprest 
   

175,943,289 
 

211,799,000  ACA-3  

- 
 

Deposit  
   

82,143,182 
 

28,649,921  ACA-4  

- 
 

Advance Account 
   

5,133,998 
 

8,594,209  ACA-5  

  
VAT 

   
21,144,509 

 
15,627,049 

 

- 
 

Total non -income receipts (b) 
   

284,364,978 
 

264,670,179 
 

- 
 

 Total income receipts and 

non-income receipts c = 

(a)+(b) 

   
284,364,978 

 
264,670,179 

 

  
 Remittances to Treasury 

(d) 

   
92,541,298 

 
1,035,476 

 

  
Advances from Treasury  

       

  
Net income receipts and non-

income receipts = (c)-(d) 

   
191,823,680 

 
263,634,703 

 

  
Less: Expenses 

   
  

   

- 
 

Recurrent expenditure 
   

- 
 

-  

  



Performance Report 2024 
  

     

12 

Food Commissioner’s Department 

53,500,000 
 

Salaries, wages and other 

employees’ benefits 

5 
 

44,164,562 
 

44,732,023 
 

65,500,000 
 

Other goods and services 
 

6 
 

51,508,439 
 

37,008,801 ACA-

(ii)  

500,000 
 

subsidies, and transfers 
 

7 
 

298,052 
 

396,370 
 

- 
 

Payment of interests 
 

8 
 

- 
 

- 
 

- 
 

Other Recurrent expenditure 
 

9 
 

- 
 

- 
 

  
 VAT  

   
34,952,232 

 
16,281,702 

 

119,500,000 
 

 Total recurrent 

expenditure (f) 

   
130,923,286 

 
98,418,896 

 

          
  

Capital expenditure 
      

 

  
13,000,000 

 
Rehabilitation and improvement 

of capital assets  

 
10 

 
631,050 

 
1,599,860 

 

301,000,000 
 

Acquiring capital assets 
 

11 
 

138,013,071 
 

15,612,067 
 

- 
 

transfer of capital 
 

12 
 

- 
 

- ACA-

(ii) 

- 
 

Acquiring financial assets 
 

13 
 

- 
 

- 
 

500,000 
 

Capacity building 
 

14 
 

173,767 
 

199,667 
 

  
Other financial expenditures 

 
15 

 
- 

 
47,693,274 

 

314,500,000 
 

Total financial expenditure (g) 
   

138,817,888 
 

65,104,868 
 

          
  

Payment of deposits 
   

11,714,936 
 

17,573,120 ACA-4 

  
Payment of advances 

   
2,994,130 

 
8,500,693 ACA-5 

  
Payment of other main ledger 

accounts  

   
- 

 
- 

 

  
Main ledger payments (h) 

   
14,709,066 

 
26,073,813 

 

          

  
 Total expenditure i = 

(f+g+h) 

   
284,450,240 

 
189,597,577 

 

          

434,000,000 
 

 Balance as at 31 

December j = (f-j) 

   
(92,626,560) 

 
74,037,126 

 

          
  

Balance as per statement of 

imprest adjustment  

   
(92,736,618) 

 
(74,037,126

) 

ACA-7 

  
Balance as per statement of 

imprest as at 31 December  

   
110,058 

 
- ACA-3 
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3.2 

           ACA- 7 

Imprest Adjustment Statement 

      

Income added to reporting institute by other 

institutes   

0 
 

Expenditure borne by reporting institute for 

other heads 

82,050,177 
 

Debits made by reporting institute for advance 

b account under other heads 

- 
 

  
  

Credits made by other heads to advance b 

account 

1,180,201 83,230,378 

Less: 
  

  
  

Income added by reporting institute for other 

revenue heads  

173,062,450 
 

  
  

Expenses borne by other institutes for reporting 

institute  

2,747,129 
 

  
  

Credits made by reporting institute for advance b 

account under other heads  

157,417 
 

   

Debits made by other heads to advance b account  - 175,966,996 

  
  

Balance as per statement of imprest adjustment as 

at 31 December 2024  

 
92,736,618 

  
  

   

 

* Relevant items can be adjusted in addition to above mentioned items 
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3.3. Statement of Financial Position  
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3.4 Statement of cash flow 

  ACA-C 
Cash flow statement for the year ended 31 December 2024 

Cash flow statement 

   
  Actual 

      

  2024 2023 

  Rs Rs 

Cash flows derived from operational activities  
   

Total receipts on taxes 
                       -                         -    

Charges, surcharges, fines and permits 
                       -                         -    

Profits 
                       -                         -    

Non- income receipts 
                     -                     - 

Income collected for other revenue heads  
173,062,450    133,239,117    

Receipt of imprest        

175,943,289  

    

211,799,000  

Recovery of advances            

4,111,214  

        

6,967,324  

Receipt of deposits          

82,143,182   28,649,921 
VAT          

21,144,509  

      

15,627,049  

Cash flows derived from operational activities (a) 

      

456,404,644  

    

396,282,411  

     

Less: Expenses     

Personal wages and salaries and operational expenses           

92,925,873  

      

80,865,204  

Subsidies and transfers               

298,052  

           

396,370  

Expenses made for other heads        82,050,177  

    

208,324,506  

Imprest settled to General Treasury            

92,541,298  

        

1,035,476  

Treasury Advance             

2,994,130  

        

8,500,693  

Payment for deposits          

11,714,936  

      

17,573,120  

VAT payment 

         

34,952,232  

        

16,281,702  

Money paid for operational activities (b) 

      

317,476,698  

    

332,977,070  
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Net cash flow derived from operational activities       

(c )=(a)-(b) 

        

138,927,946  63,305,342 

     

Cash flow derived from investment activities       

Interests 
                       -                         -    

Dividends  
                       -                         -    

Allocations for removal of entitlements and sale of 

physical properties 
                       -                         -    

Recovery of sub-loans 
                       -                         -    

Cash flow derived from investment activities  (d)                        -                         -    

     

Less : Expenses made in cash     

Capital Expenditure 

         

138,817,888  63,305,342 

Total cash flow spent for investment activities (i) 

         

138,817,888  63,305,342 

     

Net cash flow derived from operational activities        

( f)=(d)-(e) 

         

(138,817,888) (63,305,342) 

     

Net cash flow derived from operational and 

investment activities  (g)=( c) + (f)  110,058                      -    

Cash flows derived from financial activities   
    

Obtaining local loans 
                       -                         -    

Obtaining foreign loans 
                       -                         -    

Receipt of grants 
                       -                         -    

Net cash flow derived from cash flows(h)                        -                         -    

     

Less : Expenses     

Repayment of local loans                        -                         -    

Repayment of foreign loans                        -                         -    

Total cash flow spent for financial activities (i)                        -                         -    

     

Cash flows derived from financial activities  (j)=(h)-

(i)                        -                         -    

     

Net changes in cash   (k) =  (g)+(j) 
                       -                         -    

Opening balance as at January 01  
                       -                         -    

Ending balance as at 31 December                         

110,058                        -    



Performance Report 2024 
  

     

17 

Food Commissioner’s Department 

 

3.5 Notes to financial statements    

       Not available 

3.6 Performance in the collection of income   Rs.  ,000  

 

3.7   Performance in the utilization of the allocated provisions       

    Rs. ,000 

 

 

 

Revenue 

Code 

 

 

 

Description 

of revenue 

code 

Estimate of income Collecting income 

 

Initial 

estimate  

 

    Final 

estimate  

 

 

Amount 

(Rs) 

 

 

As a % of the 

final 

statement of 

income  

 

 

 

20.02.01.01 

 

Stores and 

official 

quarters 

 

182,733.907 

 

175,443.235 

 

144,508.342 

 

82.36% 

 

 

Type of 

provisions  

 

 

Allocated provisions 

 

 

 

Actual expense 

Utilized 

provisions as 

a % of the 

financial 

provisions, 

which were 

concluded  

Initial 

provisions 

Financial 

provisions 

 

Recurrent 

 

119,500 119,500 95,971.054 80.3% 

 

Capital 

 

 

314,500 314,500 138,817.888 44.13% 
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3.8 Provisions made to this Department/District Secretariat/Provincial 

Council as a representative of another Ministry/Department as per F.R 208 

             

                                        Rs. ,000                 

 

Serial 

No  

 

Ministry/ 

Department 

which 

provided 

provisions  

 

 

Aim of the 

provision 

 

Provision  

 

Actual 

expenditure 

Utilized 

provisions 

as a % of 

the 

financial 

provisions, 

which 

were 

granted 

 

Initial 

provision 

 

Final 

provision 

01 

Partnership 

Secretariat 

of the 

Presidential 

Secretariat 

for World 

Food 

Programme 

Cooperation 

Performing the 

duties 

pertaining to 

distribute food   

50,788,799.73 50,788,799.73 49,263,034.61 96.99% 

Renovation of 

the stores No 06 

at 

Orugodawaththa  

45,474,288.70 45,474,288.70 32,359,786.61 71.16% 

02 
Department 

of Pensions 
Payment of 

pension 
309,500.00 309,500.00 309,500.00 100% 

  

3.9 Performance in the reporting of non-financial assets  

            Rs. ,000 

Asset Code Code Description 

Balance as 

per the board 

of survey on 

31.12.2024  

Balance as per 

the statement of 

financial 

position on 

31.12.2024  

To be 

accounted in 

due course  

Reporting 

progress as a 

%  

9151 Buildings and 

structures 

 

3,489,301.978 3,489,301.978 - 100 % 

9152 
Machinery  41,596.467 41,596.467 

- 100 % 

9153 Lands 1,411,775.50 1,411,775.50 - 100 % 

9160 Works in progress 220,452.214 220,452.214 - 100 % 
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3.10 Report of the Auditor General      
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Chapter ( 04 ) Performance Indicators  

 

 

Specific Indicators 

 

Actual output as a percentage of expected output (%) 

 

100 %-90% 

 

75%-89% 

 

50%-74% 

 

Food buffer stock of 

rice 100,000 MT  

- 

 

- 
- 

 

Availability of rice in 

the market 

 

- 

 

- 

 

(50%) 

 Contributed to ensure 

the availability of rice 

in the market by way 

of supervising the rice 

production programme 

of small and middle 

scale rice mill owners. 

 

 

Coordination with 

relevant parties to 

ensure proper 

management of the 

resources of the 

institute  

(82%) 

Making 

contribution 

to the state 

revenue by 

providing 

stores and 

housing units 

on rent 

 

- 

 

 

- 
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(05) Achievements and challenges in the achievement of sustainable 

development goals  

5.1 Identified Sustainable Development Goals 

 

Goal/Object

ive 

 

Target 

 

Indicators of achievement 

Progress in the 

achievements  (%) 

0 - 49 50-74 75-100 

Zero 

Hunger) 

*Preventing 

fluctuation of 

food prices  

 

*Maintaining 

buffer stocks of 

food  

 

*Commencing construction of a 

cold storage facility complex  for 

storing vegetable and fruit. 

*Constructing storing facilities with 

scientific base for maintaining 

buffer stocks of rice   

  

 

 

 

 

 

 

✔ 

 

✔ 

 

 

  

5.2 Achievements and challenges in the achievement of sustainable 

development goals  

Sustainable development goal identified by the Food Commissioner’s Department is ‘Zero 

Hunger’. 

With a view to enhance the sustainable agriculture and minimize post-harvest damages, action 

has been taken to construct a temperature and humidity controlled cold facility at Dambulla to 

store vegetable and fruits.  

With a view to contribute to reduce the ratio of population living below the national poverty line 

by 2030, the Sustainable Development Goal of the Food Commissioner’s Department has been 

prepared. 
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Chapter (06) Human Resource Profile 

 6.1 Cadre Management 

 

 

 

 

 

 

6.2 Effects made by the lack or excess in human resource for the performance 

of the institute  

It is possible to ensure a service delivery in more efficient and productive manner if the 

Department can engage approved cadre in duties. 

6.3  Human Resources Management 

Name of the programme No of 
employees 

trained 

Duration of 
the 

programme 

Total 
Investment 

Rs. 

Nature of 
the 

programme 

Works on ethics of office for office 
employees and drivers  

02 02 days 26,000 Local 

Workshop on the duties and responsibilities 
of clerks engaged in duties relating leave 

01 01 day 13,000 Local 

Management of vehicles 01 01 day 7,000 Local 

Training on documentation 02 04 days 50,000 Local 

Import and export methodologies 02 02 days 26,000 Local 

Workshop on calculation and payment of 
civil pension 

01 02 days 13,000 Local 

Salary conversion 01 02 days 13,000 Local 

Maintenance of personal files  01 02 days 13,000 Local 

 Approved 

Cadre  

Actual Staff Vacancies Cadre in excess 

Senior 06 01 05 _ 

Tertiary  03 01 02 _ 

Secondary 109 28 81 _ 

Primary 90 23 67 _ 
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( 07 ) Compliance Report 

No Requirement to be made 

applicable 

Position of 

compliance 

(Comply/not 

comply) 

Clarification in 

brief, if it is not 

complied  

Measures to be 

taken to avoid 

noncompliance 

in future  

01 . Following financial statements/ accounts have been submitted on due date 

1.1 Annual Financial 

Statements  

Comply   

1.2 Advance Account of Public 

Officers 

Comply   

1.3 Business and production 

advance account 

(Commercial advance 

account)  

Not comply  

At present this 

advance account 

is not maintained 

by the 

Department. 

Taking action to 

prepare this 

account in due 

course as 

appropriately if it 

becomes 

applicable to 

Department as 

per standards or 

circulars   

1.4 Stores advance account Not comply 

1.5 Special advance account Not comply 

1.6 Other Not comply 

02 . Maintenance of books and documents (F. R.  445) 

2.1 Maintenance of fixed 

assets register as per Public 

Administration Circular 

267/2018 with necessary 

updating  

Comply   

2.2 Maintenance of registers or 

cards of wages with 

necessary updating   

Comply   

2.3 Maintenance of audit query 

register with necessary 

updating  

Comply   

2.4 Maintenance of internal 

audit report register with 

necessary updating 

 

Not comply 

Unavailability of 

an Internal 

Auditor to the 

Department 

Since there is no 

an Internal 

Auditor in the 

approved cadre of 

the Department, 

action will be 

taken in due 

course to create 

such post  
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2.5 Preparation of all monthly 

accounts summaries on due 

date and submission them 

to General Treasury 

(CIGAS)  

Comply   

2.6 Maintenance of cheques 

and money order register 

with necessary updating  

Comply   

2.7 Maintenance of inventory 

with necessary updating 

Comply   

2.8 Maintenance of stock 

register with necessary 

updating 

Comply   

2.9 Maintenance of losses and 

damages register with 

necessary updating 

Comply   

2.10 Maintenance of liability 

register   with necessary 

updating 

Comply   

2.11 Maintenance of counter 

foils register with 

necessary updating (GA-

N20)  

Comply   

03 . Delegation of functions for financial control (F. R. 135) 

3.1 Vesting of powers for 

financial control within the 

institute  

Comply   

3.2 Making the aware of the 

institute regarding the 

delegation of authority on 

financial control  

Comply   

3.3 Vesting authority to grant 

approval for every 

transaction by two or more 

officers  

Comply   

3.4 Taking action subject to the 

control of the accountants 

when applying Public 

Salaries Software package 

as per Public Accounts 

Circular no 171/2004 dated 

11.05. 2014  

Comply   

04 . Preparation of annual plans 
4.1 Preparation of annual 

action plan 

 

Comply   
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4.2 Preparation of annual 

procurement plan  

Comply   

4.3 Preparation of annual audit 

plan  

Not comply Unavailability of 

an Internal 

Auditor in the 

Department 

Since there is no 

an Internal 

Auditor in the 

approved cadre of 

the Department, 

action will be 

taken in due 

course to create 

such post  

4.4 Preparation of annual 

estimate and submission of 

the same to Department of 

National Budget on due 

date (NBD)  

Comply   

4.5 Submission of annual cash 

flow statement to the 

Department of Treasury 

Operations on due date  

Comply   

05 . Audit Queries 
5.1 Providing answers to all 

queries raised by the 

Auditor General on the 

date prescribed by the A.G  

 

Comply 
  

6 . Internal Audit 

6.1 Preparation of the internal 

audit plan at the beginning 

of the year communicating 

with the Auditor General as 

per F R 134(2) DMA/1-

2019  

Not comply 

Unavailability of 

an Internal 

Auditor in the 

Department  

 

Since there is no 

an Internal 

Auditor in the 

approved cadre of 

the Department, 

action will be 

taken in due 

course to create 

such post. 

 

6.2 Providing answers to every 

internal audit report within 

a period of one month  

Not comply 

6.3 Submission of the copies of 

all internal audit reports to 

the Department of 

management Audit as per 

sub section 40 (4) of the 

National Audit Act No 19 

of 2018 

 
 
Not comply 

6.4 Submission of the copies of 

all internal audit reports to 

the Auditor General as 

Financial Regulation134(3)  

 

Not comply 
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07 . Audit and Management Committees 
7.1 Conducting at least 04 

meetings of Audit and 

Management Committee 

within the relevant years as 

per DMA Circular 1-2019  

Comply   

08 . Management of assets 
8.1 
 
 
 
 
 
 

Submission of the 

particulars on the purchase 

and disposal of assets to 

Comptroller General’s 

office as per chapter 07 of 

the Assets Management 

Circular No 01/2017  

Comply   

8.2 
 

Appointment of an 

appropriate coordinating 

officer to implement such 

provisions of the said 

circular as per chapter 13 

of the same and reporting 

his particulars to 

Comptroller General’s 

Office  

Comply   

8.3 Conducting board of 

surveys as per Public 

Finance Circular no 

05/2016 and submitting 

relevant reports to Auditor 

General on due date  

Not comply It has become 

impossible to 

submit relevant 

reports to Auditor 

General on due 

date  

Submission of 

survey reports on 

due date  

8.4  Taking actions on excesses, 

deficits and 

recommendations made by 

annual board of survey 

within the period 

prescribed in the circular 

Not comply 

Has not 

completed within 

due period  

Submission of 

survey reports on 

due date 

8.5 Disposal of unserviceable 

items as per F R 772  

Not comply Has not 

completed within 

due period 

Completing 

disposal activities 

on due date 

 
09 . Management of vehicles 
9.1 Preparation of daily and 

running charts and monthly 

summaries for pool 

vehicles and submitting 

them to Auditor General on 

due date  

Comply   
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9.2 Disposal of vehicles within 

a period of less than 06 

months from the date they 

became unserviceable   

 

Comply   

9.3 Maintaining vehicle log 

books with necessary 

updating 

 

Comply   

9.4 Taking action on every 

vehicle accident as per F R 

103,104, 109 and 110  

Comply   

9.5 Reexamination of the fuel 

consumption of vehicles as 

per the provisions indicated 

in para 3.1 of Circular no 

30/2016 dated 29.12.2016  

Comply   

9.6 Taking over the fully 

ownership of the log books 

of leased vehicles at the 

end of the period on lease  

 
Comply 

  

10 . Management of bank accounts 
10.1 Preparation of bank 

reconciliations on due date 

and submission of them for 

audit after certifying  

 
Not comply 

Bank 

reconciliation 

statements have 

not been prepared 

on due date 

Preparing them 

on due date in 

future 

10.2 Settling inactive accounts 

which were brought 

forward either from the 

year under review or years 

prior to the above year  

Comply   

10.3 Taking action as per 

financial regulations on the 

balances revealed by bank 

reconciliation statements 

and to be adjusted and 

settling them within a 

period of one month  

 

 

Comply   

11 . Utilization of provisions 
11.1 Making expenses using 

provided allocations so as 

not to exceed limits 

  

Comply   
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11.2 Entering in to liabilities so 

as not to exceed the limit of 

remaining balance at the 

end of year after utilizing 

from the provisions made 

as per F R 94 (1)  

Comply   

12 . Advance account of public officers   
12.1 Conforming to the limits  Comply   

12.2 Making a time analysis on 

the debtors’ balances 

which were in arrears  

Comply   

12.3 Settling loan balances 

which were remaining in 

arrears for more than one 

year  

 
Not comply 

Action is being 

taken on the 

balances of 

arrears of loans  

Taking action in 

future as per F R 

and Public 

Finance Circulars  

13 . General Deposit Account 
13.1 Taking action on expired 

deposits as per F R 571  
 
Not comply 

Action is taken 

on lapsed 

deposits  

Taking action in 

future as per F R 

571  

13.2 Maintaining control 

account on general deposits 

with necessary updating  

 
Comply 

  

14 . Imprest Account 
14.1 Remitting the balance of 

the cash book to the 

Department of Treasury 

Operations at the end of the 

year under review  

Comply   

14.2 Settling the interim ad hoc 

imprest within one month 

from the completion of 

work as per F R 371  

Comply   

14.3 Issuance of interim ad hoc 

imprest so as not exceed 

the limit as per F R 371  

Comply   

14.4 Reconciling monthly the 

balance of imprest account 

with the treasury books  

 
 
Comply 

 

 

  

15 . Revenue Account 
15.1 Making refunding from the 

collected income 

conforming to the relevant 

regulations   

Comply   
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15.2 Crediting directly the 

collected income to the 

revenue without crediting 

them to deposit account   

Comply   

15.3 Non-submission of report 

on income in arrears to 

Auditor General as per F R 

176. 

Comply   

16 . Human Resources Management 
16.1 Maintaining the staff 

within the limits of 

approved cadre  

Comply   

16.2 Issuance in writing the duty 

lists to all the members of 

the staff of institution  

Comply   

16.3 Submission of all reports to 

the Department of 

Management Services as 

per MSD Circular No 

04/2017 dated 20.09.2017  

Comply   

17 . Providing information to General Public 
17.1 Maintaining a register with 

necessary updating for 

provision of information 

appointing an Information 

Officer as per Rights To 

Information Act and other 

relevant regulations  

Comply   

17.2 Information on the 

institution has been opened 

through a website and 

making facilities to general 

public to extend their 

commendations 

/complaints through 

website or alternative ways  

Comply   

17.3 Submission of reports one 

cot twice a year as per 

section 08 and 10 of Right 

to Information Act  

 

Comply   

18 . Implementation of citizen charter 
18.1 Circular no 05/2008 and 

05/2018 (1) of the Ministry 

of Public Administration 

and Management  

Comply   
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18.2 Preparation of a 

methodology for the 

supervision and evaluation 

of the formulation and 

implementation of citizen 

charter as per para 2.3 of 

the above circular  

Comply   

19 . Formulation of Human Resources Plan  
19.1 Formulation of a Human 

Resources Plan as per the 

specimen 02 of Public 

Administration Circular 

02/2018 dated 24.01.2018  

Comply   

19.2  Ensuring a training of at 

least not less than 12 hours 

for every member of the 

staff in the above-

mentioned human 

resources plan  

Comply   

19.3 Signing annual 

performance agreement 

with the whole staff based 

on the specimen given in 

annex 01 of the above-

mentioned circular  

Comply   

19.4 Appointment of a senior 

officer entrusting the 

responsibility for the 

preparation of human 

resources plan, 

development of capacity 

development programmes, 

implementation of skill 

development programmes 

as per para 6.5 of the above 

circular   

Comply   

20 . Making response to audit paras 
20.1 Rectification of the defects 

pointed out by the audit 

paras issued by Auditor 

General for previous years 

 
Comply 
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